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i Sub. Guidelines for avolding dalays In (ssuing Recelpt Notes. H ‘" t*_J
|

—" |1 is n malter of grave concern lo nole that in almost all depols |ssue of some
Recelp! Noles have been inordinately delayed. This matter has been seen senously by
the Genoral Manager SDGM too has Invesligated this issue and has raised serious

« Conoms over such delays i granting Recelpl Notes There (s no reason why Issuing

*- Recaipt Noles be delayad oncae \he materlals are supplied by the firm The material
| should eiher be accepted If found suitable as per Purchase Order or rejected if not
found conforming to the requirements of Purchase Order All depo! officers are advised

WSS take personal interests in ensuring that the Receip! Noles / Rejection Advice are

ssued immediately after recelving all documents relating to the supply as per Purchase

Order The Stores Code Volume - | para 718 723 and 729 may be referred lo for

adghenng to the correct coda provisions in this regard The following guidelines 1o help

W‘IE delays in granting Fecelp! Notes are belng jasued:

a) For pre-nspecled malenals 3sung Receipt Notes should net take more than 3
working days if all documents are recaivad with the materials and the matarial
found prima-facie corect as per Purchase order in qualily and quantity

e b) For all cases o! a) above, RO should Invarlably be issued within 3 days

# MR

B ¢) If material is to be accepted on Consignee Inspeclion, the request for inspection
should be sent 1o the Consignee within 2 working days of receipt of malerials

d) The Consignee snould be able to inspect the malerial within 7 working days and
issue inspection certficata within that lime, Upen recesp! of the same, R-Note as
wel as R O should be granted as per limaling stipuiatad undar S NO a) and b)
above

wwsasa € |l there is a delay in Consignee's inspection for more than 7 working days. it
should pe immediately brought to fthe notice of Controlling Authority of the
Consignee by Depol officer in standard formal with a copy to the concerned
Purchaser Officer 1o lake up the matier with HC controling officer in case of
dalays

fi :l-'pyu-t officers should submit a repor of all cases to concemed CMM and PCMM
wf-.au cpml.gnu- & (napection has been delayed for more than 7 working days
on 8™ and 23" of every month (or on nexl working days if thesa dates are nol
working days) This report should also conlain report on all Receipt Notes granted
and or pending for R.Nole 1o be granied by the depols duly highlighting delays
beyond Ine prescribad standapd timeline as stated In these guidelines
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In cane of Transit Re p

ceipt Noles
:. m::uh,m depal HHPL , ofter 'nh;ﬂf l:rf :'nnu by n:nmm
hra Pt Notes repoTing issuing against lhose
'“;*:‘r!::n:}::: by Vigilance with concern that in case of centralized receipt
5 18KINg Conmagapld & coPy of Raceip! Nota (giving RO no) by siocking depo

iderable time evan though the receivi depol Recewpt Note
In time in terms of Stores Code let?i‘ﬁ " e

:‘:':‘ note that it is Stocking Depot's responsibility 1o collect the materials from
D.mllcu;lwmu depot as soon Receipl Nole is granted by Lhe Receiving Depot
u-ntm!:l "E.r shall monilor all the TR-Note (Transit Receipt Note where recaipl is
- zed al one depol and stocking (s al another depot) cases on daily basis n

S & in all such cases, Stocking Depot shall make arrangements (o collect the
materiala fram Receiving Depot within not more than 5 working days from the
date of Issue of Transit Recelpt Note by the Receiving Depot and issue RO

no iImmediately (maxm within 2 working days) once the requined checks have.
been carned oul by the Stocking Depot

Depol officer musi not send manually signed coples of system generated digitally
signed Receipt Notes to Accounts. |l may lead to double payment fo the suppher
For delalled guideiines in s regard, copy of letter no. E

Mech /Misc dated 210818 of CMM/Mech/ECR Io FA&CAQ/SEW/ECR
enclosed herewith

This 1ssues with the approval of PCMM, ECR, Hajipur.

(D.K_Sinha)
Secy. to PCMM
Copy lor kind information 10
u/?-cy to GM - for kind Information of GM/ECR
PHODs of ECR

g'. gﬂmsm ’ CMMMech. & CMM/Sale/ECR/HJP

4 All Dy. CMM, All SMM & All AMM of ECRMHJP
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