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It is a matter of grave concern to note that in almost all depots Issue of some 

Recelp! Noles have been inordinately delayed. This matter has been soen seriously by 
the General Manager SDGM too has Investigated this issue and has raised serious 
concerns over such delays i granting Recoipi Notes There is no reason why issuing 
Receipt Notes be delayed once the materlals are supplied by the frm. The material 
shoukd either be accepted if found suitable as per Purchase Order or rejected if not 
found conforning to the requirements of Purchase Order All depot officers are advised 

take personal interests in ensuring that the Receipt Notes / Rejection Advice are 
issued immediately after recelving al documents relating to the supply as per Purchase 

in nis renard The following guidelines o hep adhering to the correct coda provsion may 

minigmize delays in granting Receipt Notes are being iasued: 

maximum. 

a) For pre-inspecled materials issuing Receipt Notes should not take more than 3 
working days it all document_ are recaived with the materals and the material is 
found prima-facie correct as per Purchase order in quality and quantity 

b) For al cases of a) above. RO should invariably be issued within 3 days 

c) f material is to be accepted on Consgnee inspection, the request for inspection 

d TheC Consin shouid be able to inspect the malerial within 7 working days and 
i$sue inspection certificate within that time. Upon recept of the same, R-Note as 

e) f there is a delay in Consignee's inspection for more than 7 working days. it 
should be immediately brought to the notice of Controling Authority of the 
Consignee by Depot officer in standard format with a copy to the concerned 
Purchaser Oficer to take up the matter with HO controling officer in case of 
delay 

officers should submit a report of all cases to concerned CMM and PCMM 
where C Consignee's inspection has been delayed for more than 7 working days 
on 8 and 23* of every month (or on next working days if these dates are not 
working days) This report should also contain report on all Receipt Notes granted 
and or pending for R.Note to be granted by the depots duly highlighting delays 
beyond the prescribed standad timeline as stated In these guldelines 

that 

well as RO should be granted as per limeline stpuiated under S.NO a) and b) 
above 



9) In case of Transit Receipt Notes, after the isBue of R.note by the recalving depot, he atocking depot will be reportino the matter of issulng RO against hose Recelpt Notes 
h) has been noted by Viglance with concern that in case of centralized receipt and inspectior issuing 4 copy of Receipt Note (giv1ng RO no) by stocking depat is taking considerable time even though the e receving9 depot t issues Receipt Note in time in terms of Stores Code Para 729 

Please note that it is Stocking Depot's responsibility to collect the materials Irom 
the recolving depot as soon Receipt Note is granted by the Recelving Depo 
Depot offcer ahal monitor al the TR-Note (Transit Receipt Note where recaipt is 
centralized at one depot and stocking is at another depot) cases on daily basis n 
IMMS & in all such cases, Stocking Depot shall make arrangements to collect the 
materials from Receving Depot within not more than 6 working days from the 
date of lssue of Transit Receipt Note by the Recelving Depot and lssue RO 
no immediately (rnaxm within 2 working days) once the required checks have. 
been carried out by the Slocking Depot. 

) Depot officer must nol send manually signed coples of system generated digtaly 
signed Re ce pt Notes to Accounts. It may lead to double payment to the supplier 
For delailed guidelines in this regard, copy of letter no. ECR/SMM/CMM 
Mech JMisc. dated 21.08 18 of CMMIMech /ECR to FA8CAO/S&VWIECR 
onclosed herewith 

This issues with the approval of PCMM, ECR, Hajipur. 

Copy for kind information to: 

Secy. to GM 
2. An PHODs of ECR 

for kind information of GM/ECR 

3 CMMElect, CMMMech. & CMMISale/ECRIHJP 

4 All Dy. CMM, All SMM & Al AMM of ECRIHJP. 

6 A Depot & divisional officers of Slores deptt. Of ECR 

(D.K Sinha) 
Secy. to PCMM 

Seoy. to PCMM 


