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GOVERNMENT OF INDIA

MINISTRY OF RAILWAYS
(RAILWAY BOARD) :
No.E(NG)I-2019/DP/35 ; ' . New Delhi dated 0%,12.2019
The General Managers (P) The Chief Managing Dircetors,
All Indian Railways & All Public Sector Undertakings of Ministry
Praduction Units. . of Railways, =¥

RLDA & CRIS elc.

Sub:- Temporary deputation of  Coordinators
(Admin)/Assistant Laj Officer/Haj Assistants to’
Consulate General of India, Jeddah, Saudi Arabia

- for Haj 2020 - regarding,. —“s

\ i

‘Please find enclosed a copy of Ministry of Minority Affairs (Flaj Division)’s ©.M.
No. 16/06/2019-Haj-MoMA dated 20,11.2019 on the above subject dnd recommend the
names of suitable and willing male and Female Muslim Penmanent Railway employees to be
comsidered for deputation on femporary dury to Consuiaic Ssusiel of Indin, Jeddah for
rendering assistance to Haj Pilgrims as Coordinators, Assistant Haj Officers & Haj Assistants
for Haj-2020. Necessary patticulars of the recommended employces may be sent to thig
office latest by 27.12.2012 positively. It may be ensured that names of those employces
who fulfill the eligibility conditions as in Anuexure'A’ should only be sent within the
preseribed time in one lot.

Hindi version will follow.

N\

‘{W" g [5
(M.K. MEENA)
Deputy Director Estt.(N)

Ruliwity Boavd
DA: As above (6 pages).

No.E(NG)1-2019/DP/35 | ' - New Delhi dated ©3,12.2019
Copy to: ) . o L . .
1 I1"11«: General Sectetary, All Indian Railwaymen’s Federation, Room No.233,

Rail Bhavan, New Delhi. S

2. “The General Sccretary, National Federation of Indian Railwaymen, Room No:256-E,

Rail Bhavan, New Delhi. : \“"A nfk /,
. : ' for Secrctary/Rn\{l% Board..

Copy to: ERB-IV, E(O)I1 and Security ()
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- 1,16/06/2018-Haj-MoMA.
i Government of India
! e RE HET HATEY
: Ministry of Minority Affairs
(Haj Division) ; :
. West Block-VIII, Wing-l, 1* Floor,
Sector-1, R.K. Puram, New Dalhi-110066.
: | Date: 20.11.2019
s ] '
: OFFICE MEMORANDUN
Subject: Temporary deputation of Coordinetors (Admin) JAssistant Hej Officers / Haij
Assistgnts t5 Conculate General of India Jeddah Saudi Arabla for Haj 2020 -
regarding.

Ministry of Minority Affairs invites applications from’ iale and Female Vuslim-

Permanent Employees working in Gentral Government/ Staie Governments/ UTs'

'Adminiétratlnnl PSUs/ Autonomous bodies for temporary deputation 1o Consulate

‘General o india, Jeddah, Sgudi Arahia tn render assistance o Hal pligrims 28

Coordinators(Admin), Assistant Haj Officers (AHD) and Haj Assistants (RA) for iiaj-2020.
In-case of the post of Female HA/ Female AMQ, the applications aie invited from
permanent Female Employees of Police/ Para Military/ Defense Forces only. Employees
worling on Tempoi..y/Part-time [Seasonal/Contractual/Ad-hat basis are not eligible for.
said députation. The period of deputalion will be approximately 02-03 months lentatively
from Jéne, 2020 to Augusi, 2028, .

2 ,QTI'ua eligibility critaria and other terms & condilions are at Annexure-A Applicant
should  fillkup  the application  online which . Is available on website:
www.haj.nic.in/deputation. A hard copy of the anline filled in application form, in original,

dulv qpproved by the respective Competent Authority along with reguisite enclosues
marked with “Application iur Deputatien to CGL Jeddah as Coordinator/Assistant Haj

© QOfficey! Haj Assistant " an top of the envelope should be sent to the totlowing addiess: -

Under Secretary {Ha)-11).

Haj Division, -

Ministry of Minority Affairs,

West Biack-Vill, Wing-li, 18 Flaor,
Seclor-1, R.K. Puram,

New Delhi-110066.

3. ¢ Interview for selection of candidaies would be conducted by the Ministry of
Winotity Affairs. Date, fime and venue of the Interview shall be intimated in the eligible
candlda‘nes in dus course. No | ADA ui any pthor nllowancg.s for appearing llf\ interview
shall be paid by the Ministry of Minority Affalrs. The-selection of deputationists wii s

' ience, desirable qualifications and personal intefview.

owever, will be given to those candidates who are working in Central

Preference, h Se ; : ritre
e military services Of having experience in public

Government, Police & Paré .

administration. Ministry's decision g : :

correspondence, in this regard, will be considered fiom any applicant.
g =T

4. The selected candidates chould apply for an official passport at their nearest

Ragional Passport Offices (RPQOs) immediately on receipt of the s€ j i
Ministry. Haj Divisian will not entetiain any request for arranding Official Passports.

Details of RPOs are auvailable at website; http://pass ortindia.gav.int. :

regarding selection of candidates shall be final. No

lection letter from the .

i
L




er, 2019 The last dawe.

5. Th b Raceli]
1e last date for filling-In online dpp“CﬂUOrl is' 20 Deue equisite enclosures s

for receipt of hard copies of online filled applications along With

05" January 2020. \
' ‘?. l. '-rg\_&\ M - e
‘ (Md Nadeem)
| to the Govemment ol India
i - Undsr Gacretaty Tel: 011 26160031
- To:

1. iChief Secrotaries of all States and Union Tarniiories.
2. Hon'ble Supreme Court/all High Couris in States/UIs. 3 &
3 'Secretaries! Principal Secretaries of Departmant looking after Minority Welfare in
the States/ UTs, :
'C&AG, Pocket B, Deen Dayai Upadnyaya Marg, New Delhy, Delhi- 110124
UPSC, Dholpur House Shahjahan Road, New Delhi, Delhi-110089.
{Eleclion Commission, Nirvachan Sadan Ashaoka Road, New Delhi, Delhi-110001.
‘Ministry of Rallways, Room No. 256-A, Rail Bhavan, Raisina Road, New Delhi,
i Delhi- 110001
8. !Ministry of Home Affairs, Janpakh Road, North Block Central becretanat New
‘Deli, Leihi 11000 - with reguest o disseminate thie OM to all eoncerned officials
‘and Police forces under their administrative control (CRPF/ CISF/ $SB/ ITBF/
B8 NSG/ Assam Rifles).

9. Muushy of Defence, South Bleck, Central Ser‘retarlal New Delhi, Delhi-110001
\wilh request to disseminate this OM to all forces under their administralive gontrol,

10;Ministry of Petroleum, Shastri Bhawan, New Dethi, Delhi-110001- with request to
|disseminate this OM Lo all conceinad officiale and DG undar their administrative

. 'control.

113 Dﬁpartmeni of Financlal Services, Ministry of Finance, 3% Floor, Jeeven Deep
‘Bullding, Sansad Marig, New Delli-110001- with reguest to disseminale this OM o
jall conecamed officials and PSUs under their administrative control.

*12!Depariment of Public Enterprlseq Lodi Estate, CGO Complex, Lodi Colony, New
Delhi, Dethi 1700U3- with reyuest to dtssemma:c this OM tc all concemned officials
: : ‘and PSUs under their administratlve control.

.\’P’ e

1S; /\ll attached/ subordinate/ autoriomous bodies and PSU under MaMA.

14, 'Haj Commitlee of India, Mumbai with a request to upload the circular on the
‘wehsite of HCol for wider circulation. . . ;

15. /\lI State Haj Committees. \ !

16. Technical Director, NIC, MoMA with & requesz to upicad the ciicuiar on ihe
wehsite of the Ministry and Haj Division.

17 ‘Ministries/ Departments of the Governmenl of India(other than menlluned above) -
‘with request to disseminate this OM to all concerned officials and PSUs under
'their administiativa cantrol,
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ANNEXLIRE "A"
Administrative Perzaonnael

GOVERNWVENT OF INDIA
Ministry of Winority Affalrs
(Haj Division)

Applicant shc:'_‘* ensure that the h
liduly approved by the Competenl Authority is sent to the Huj Division of the
Ministry. of Minerity Affairs by the specitied due dale. Attention of the applicants is also
nvited joward Clause 20 ‘of the CCS (Conduct Rules), 1964 which says, "No
Governament servant shall bring or attempt to bring any politival ur other nutside
. influenge to Wedl UPoQH any superior authority tu lurther his/her interests In respect

Ll ard copy of the online filled-in application in
origina Y PP

o_f rpafc@er; periaining to his/her service under Government.” Ministry may initiate
d’SC'P“ﬂal'y action against such applicants who vidlate lhe abave-mentioned clause.

1. Instructions for applicant:

(2 Appiicant shouid iill-up appieaton  online whish iz available on  website:
www. liaf.nic,Infdeputatian, :

(b) A hard copy of online filled in 'appllcatlon in'ongmal should be sent along with
following enclosures: e 1

(i) ' Certificate in original in the prescribed format appended to the applicatlon farm
- along with a letter forwarding the application from the Competent Authority,
. Applicalions received without the approval of the Competent Authority will not
be considerad. : ; ‘
(i) Duly self attested Matriculation/S5C certificate or any other documents in
i support of Date of Birth.
(iif) Medical fitness ceriificate (in original) from a Government Hospital. Applicant
“" " must not be suffering from any serious ailment including heart disease,
. hyperiension, diabetes, asthrna and kidney problems ele, Certificate issuing
i authority will be held responsible if information furnished is found false or
; incorrect, Govt. of India can recover full or partial amount spent on appligant,
(iv) @ Latest Salary Slip. . -
(c) Please note:
(i) ; Applicénl should fill-up application online. A(JVgnce copy of the _appllc;alionl,
-hand writlen application, ‘application with corrections or incomplete in any form
- without enclosures will not be.considered. Application not duly forwarded
:through the proper channel or received after the due dats will not be
' considered by the Ministry. o
(i) . Applicant should not be less than 30 years and more than 55 years of ape
. as on'01.01. 2020. ) .
(Jii) '-Applicants deputed to CGl, Jeddah duiing Haj-2018 or Haj-2019 or deputed (o

: ; H ill nat hé cansldiared
CC!, Jeddah for three or mare times will nat bé con

Al
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(] ';i‘ hiand copy or the application form in original duly approved by their respective
Jompetent  Autharity along  with  the requisite enclosures marked with
Application for Deputation to CGl, Jeddah as Goordinator(Admin)/Assistant

:;é Ofticer/ Haj Assistant” an top of the envelope should be sent to the following
ress: !

3 Under Secretary (Haj«lf),
g Haj Livision,
| ~ Ministry of Minority Affairs,
i West Block Vil Wing-i1, 1* Floor,
| Sector-1, R.K. Puram), -
- New Delhi-110068.

2. Ellgibi!ity Criteria: The Permanent employees @f the Gentral Gavernment/ State
Govcmments/ Union Territory Administralion/ Publlc Sector underakings/ Autonomous
Bodise having the following sligibility critarla may apply. The officers of the State

. Qo@remmunl Deparitnents/ UTs’ administration and PSUs/ Autonomous Bodies applying
jor {hese pqsls should cleatrly indicate the equivalenl rank in the Ceptral Government and
. , their Level in Pay Malrix as per 7' CPC or Grade Pay as per 6% CPC, withoui which their

applications will not be considerad.

For Coordinator(Admin);

() Deputy Secretary of Ceniral Government with 4 years of service or less I
the grade or equivaleni in the Level 12 in pay matrix as per 7 Central Pay
| Commission (CIPC) or Grade Pay of Rs. 7,600/- as per 6% GG
. . . (i)  Under Secretary of Central Government .completing 5 years of service in
the grade or aquivalent in the Level 11 in pay matrix as per 7" Central Pay
Commission (CPC) or Gracle Pay of Rs. 6,600/~ as per 8™ CPC ars eligible.
(i) Offlcers In the rank of Deputy Secretary with more than 4 years of service / -
Director in the Government of India or equivalent will not be considered,

'

For Assistant Haj Officers:

() The applicant should be holding the post of Under Secretury of Central
‘ S Govermnment with [eas than 5 years of service or equivalent in the |evel 11
: ' ' of pay matrix as per 7" CPC or Grade Pay of Rs. 6600/- as per 6" CPC.
(i) Section Officer of Ceniral Government or equivalent in the Level 8/ Leve)
10 of pay matiix as per 7*" CPC or Grade Pay of Rs. 4800/- (Pay Band-2) /
Rs. 6,400/- (Pay Band-3) as per 8" CPC. | ‘
(i The Section Officer or equivaient with Grade Pay of Fs. 5400/~ & Rs.
4,B0U/- in the Pay Band 2 (Rs: 9,300-34,800) se per 6" CPC (Level 8 or
Level 9 in pay matrix as per 7" CPC) are also eligible.

For Haj Assistants:’

{H “The appiicant should be holding a regular post of Assistant Section Officer/
~ Aagiatant in the Central Government or: equivalent in the Level 7 in pay

Lo matrix as per 7% CPC or Grade Pay of Rs. 4,600/- as par 8% GPC.
. (i) Employees/Officials in the Central Govérnment or equivalent in the pay
‘ .matrix of Level 6, Level 5 & Level 4 as per 7" CPC OR I the Grade Pay of

Rs.4200/-, Rs.2800/- & Rs.2400/- as per 6" CPC are eligible. '
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4 Note: ‘Employaos working dn Temporary/ Part time/ Seasonal/ Contractuall Adshoe
/,/. s basls are not eligible for deputaiion. =
/ { .
/4 ‘- 3.Deslrable Qualifications: ;

Proficiency in reglonat tanguages,

Knowledge of Arabic language,

Knawledgs ui - zaunts. :

Experfencg in Crowd Control and Disasler management.

Experience in Public Relations, Administrative, Police & Para Military Services.
Cou_rs_es In Data Entry, Computer including proficiency in MS-Word, Excel, E-mail
& | internel, LAN and WAN from NIC or person holding "O" level certificate from

Denartment of Electronics.
S bl

Attachments (Optional) which may be attached with the application.

b VS

: ¥ Certificate of experience in Crowd Canirol and Disaster Maﬁagement.
2 Cer't!ﬁcate of proficiency In data entry/Computer Applications.
3 Ceriiiicaie of Arabic Language proficiency, :

4. Pay & A'Iowénces:

During the deputation period, Baslc Pay, HRA ‘and roreign Allowance as
admissible shall be paid as per nstructions of Government of India issued from
time, to time. HRA will however not be paid to- those employees who are in

possession of Governmeant acconmimodalion in any cily in India,

a No Daily Allowance would be admissible for the p;erlod of deputation at CGI ,

Jeddalh.

Eoo:jomy class air ticket to & fio Jeddah would be prévlded to the deputati'or‘ti’sts.
The selected cahd@dates will be entitled Lo nonnal baggéxgé allowance of 20 Kgs._
Accdmmodaﬂm would be provided.on sharing basis to the depﬁta’tionists‘.

: . » Tne officials selected will be entitled for eight days preparation/jeining time before
departure. However, no payment will be made in case the ‘applicant is not able to
proceed to Saudi Arabia or stays beyond eight days preparation time on account
of any administrative exigency. . _

i ' . { . s
No joining/preparation time is admissible on return from deputation i.s. from CGI,

Jeddah. 05 o : . L
"¢ No conveyance allowance shall be paid for completing various formalities in Delhi.
. .t‘xpehdltur,e on accouni ui (o & fro air iravel to Jeadan will be bome by the

Miinistry of Minorily Affairs.

Expehditure on account of salary, preparation time :and accommpdalion in Saudi
Arabia during the deputation period will he borne by the CGI, Jeddah from the

budgei of the Ministiy of Minority Affalrs. :

“




i

5 5. Deploymontand Duties of ths Deputationists: - |

, . * The services Of the deputationists wili pe al the: disposal of fhe Constilate
/ _ . General of India (CGI), Jeddah during their deputation and iney will be deployed
' by CGI , Jeddah, at various Branch offices in Makkhh, Machinah, Haj terminal at

Jeddah, camps at Mina and Arafat, sic. on functional basis to render assistance (o
indian Haj pilgrims, - 1 : :

'

* They wil also be deemed to be op 24 hours duly- during the entire period of
‘deputation and will be allocated tasks for specified duration depending on
exigencies. No extra remuneration or compensation will be payable to them
e*ceptthe normal admissible Fareign Allowarnce,

s To assist pilgrims at t'helr‘Maktabs and camps during the pilgrimage. .
@ TQ assist pilgrims in their daily activities and attend {o thair grievances -

w® Toassist the pilgrims to perform their Haj rituals,

._‘ 5. General Conditions; A

o Ifthe selected candidate does not repart io the Ministry within the stipulated time,
- the next candidate in the waiting list would be considered without serving any

netice to the nan-reporiing candidate
i o If iany information given by the " candidate 'Is found wiong at any stage, his
candidature will be cancelled, The depariment concerned shall be asked 1o take

appropriate disciplinary action against the candidate and the expenditure incurred
by: the Ministry will ba recoverad. : ‘

. Do T.’\’e selected candidates will not be allowed Lo take any of their family members..‘
' " ingluding spause, even at thelr own cost, ) .

o The selected candidates are not allowed to interact,with the media. Violation of

' this condition will result in Immcdiale recall and disciplinary aciion
’ : ¢ Thé deputationists should always be in civil clothes.

i .« Failure'to perform duties assigned o the deputationists datiefactorily could Jead to
_ immediale repatriation to India and discinlinary action including partial or full

recovery o the Government nioney spent on his deputation,

Please note, If any selected Female Deputationist is found pregnant aj the time of
. departure to Jeddah for Ha| Dulies, she would not be allowed (o proceed for Haj

‘Deputatian, )

o If the number of eligible candidates from any state for any post is more than ten
times of the vacancy for respective post in that particular state. then the
candidates, to be called for interview, would be restricted to fen times of the
"vacancy by adopting certain criterla- to be determined by the Competent Authority

of this Ministry. | ;

“




