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Introduction

Functionalities for the following Post-Contract activities related to Digital (On-Line)
Bill Submission have been provided in IREPS Portal for suppliers:

1. View/download Digital Receipted Challan

ii.  View/Download Digital Receipt Note

iii. View/Download Digital Consignment Receipt Note (CRN) *5*

iv.  View/Download Digital Consignment Receipt Certificate (CRC) ¥

v.  Digital Bill Submission for Payment

vi.  Supplementary Bills against Finalized Digital (On-Line) Bills

These functionalities are applicable for Purchase Orders for Stock/Non-Stock items
issued in IMMS (Integrated Materials Management System) of Indian Railways

wherein accountal has been done by Stores Depot / Consignees in IMMS / User
Depot Module (UDM).

Digital Receipted Challan

Digital Receipted Challan is issued by Stores Depot to enable Supplier submit his
Digital (On-Line) Bills for Advance / Part Payment (80% / 90% / 95% / 98% etc.)
stipulated in Purchase Order to Paying Authorities where Stock or Non-Stock item is
supplied to Stores Depot against the Purchase Order issued in IMMS. This Digital
Receipted Challan can be viewed/downloaded by concerned Supplier on his Home
Page of IREPS Portal i.e. www.ireps.gov.in. For viewing/downloading/printing
Digital Receipted Challan, following steps are to be taken by Supplier:

1. Log-in to his IREPS account on the website www.ireps.gov.in using his Digital
Signature Certificate (DSC) under E-Tender: Goods and Services when
following Home Page shall be displayed to Supplier:

F’"’} EPS Indian Railways E-Procurement System

w IR Goods & Services
Quick Links Notifications
+ Integrity Pledge/FRgRTY

DashBoard || Tenders | PostTender | Contracts  PendingBills || My Profile
* Search Tender

+ Learring Center
+ Helpdesk + My TOS Certificate + Letter of Credit (LC)
. B + View & Manage Contracts + LC Document of Authorization (LCDA)

+ Login - Old Module

Important Links

« E-Tender Guidelines

ii.  On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein PO
option will be selected in default under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,

Page 3 of 44



IREPS User Manual for Suppliers on Post-Contract Activities (Version-2.0)

descending chronological list (i.e. latest on the top) of various Purchase Orders
placed on supplier through IMMS meeting the input criteria will be displayed:

(é‘} EPS Indian Railways E-Procurement System
y IR h Goods & Services
Search Crietria PO v Rallway Zone Al v
PO No.
Date Range
® Select Date From * 010372019 O 1o+ [15082019 8
Last 180 Days

Show Results || Reset

Total 4 results

PONo. PO Date Stock/NonStock PO Value (INR) Actions
NS wy KBe
EBe

danage Your Purchase Order ‘

Here a particular Purchase Order or a group of Purchase Orders can be
searched based on the search criterion given.

iii.  Supplier has to select relevant Purchase Order and click on & icon (Manage
Your Purchase Order) appearing under Action header against the selected
Purchase Order on the above Screen, when following Screen will be displayed:

[ormeo T com s Torsraer T continn Tanores T cnc wom T con o Tecrecrion L oms o L ame oris | wecrion vom L wasmanrscinim cvom ]

PO No.: 1180946100867 Receipted Challans PO Date: 30/03/2019 PO Status: Order Placed

PO Title: "HEAVY DUTY PNEUMATIC CYLINDER 2A SERIES, STYLE "BB", CAP FIXED CLEVIS MOUNT, 5" DIA BORE x 14" STROKE x 1 RO... B

Request Ref

Request Title:

Request Description :

iv.  Supplier may click RECT. CHALLANS Tab (Receipted Challans) on the
above Screen to view all the Digital Receipted-Challans issued by Stores
Depot for the selected Purchase Order in the tabular form as under:

= " "

' Indian Railways E-Procurement System
>

Il‘I £3 Goods & Services

A

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 18:02:33 IST

T anuns stuis | orss-panr | necr ounctans | a/wores | cac twom | ca won) | aesecrion | ws cenr. | aam oris. | nesecrion wom |
PO No.: 081718981758 Dept/Rly: HF/ICF PO Date: 31/05/2018 PO Status: Order Placed
PO Title: SUPPLY, INSTALLATION, TESTING AND COMMISSIONING OF TRACTION ENGINE AND ELECTRICS FOR DIESEL ELECTRIC TOWER CAR...
T o = -
312915400 / 21- F8; L 2

If supplier is not able to find any DRR/Receipted Challan in the above List, he
should contact the Stores Depot where he has supplied the material.

v.  Supplier may click ® icon under View/Print Header to View/Print/Download
digitally-signed Receipted Challan issued by Stores Depot wherein vendor has
made the supplies. Digital Receipted Challan looks like as under:
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”/ ,, s Northern Railway | DIESEL DEPOT ALAMBAGH
EPS RECEIPTED CHALLAN
DRR No. DRR Date Challan No. and date
w3 61211072 2000222 FIRM67 dated 20/02/22
Purchase Order No. PO Date Name and Address of
53185154100127 24/04/19 AKSHAY ENTERPRISE-SDFSD
Receipt Case No. RB Ward abcede road xyz street
61 sdfsd
[Tel:.......... ] (V.Code: :100295)
RR type | RRMTRNo. | RRMTRDate | Station From | Station to
MTRNo. | estY | 20/02/22 | delhi | mum
Lorry Reference | Freight | Charged weight | Actual weight
S6RT | | 0 |
Packages sent | Insp.Authority | Inspection Reference
1 box | test
PL No. For Depot Dely.Date Item Description
1NSNS 38 30-MAY-22 Steam Generator Capacity.600 Kg/Hr. with water
softener and accessories as per Annexure ‘A’ & B’
attached. Note- Tenderers are required to give clause
wise confirming i
compliance, devnahoﬂ elc. agamsl each technical
and p in Annexure
'A’ & 'B' to avoid back ra!ersnca Offers are likely to
be ignored in case of non-compliance of these
instructions. Make : DAE
PO Sr. | Dispatch Qty. | Recd. | Receipt Dt | Quantity Recd.
CRIS 001 | 1Nos. | 1 box | 20FEB-22 | 1 Nos.
Final of material received against above challan is subject to inspection by inspecting authority.
DEPOT OFFICER DMS-RECEIPT WARD

Digital Receipted Challan bears digital signature of Officer of Stores Depot
where vendor has made the supplies.

Digital Receipted Challan can also be viewed/printed/downloaded by Supplier as

under:

il.

Log-in to his IREPS account on the website www.ireps.gov.in using his
Digital Signature Certificate (DSC) under E-Tender: Goods and Services
when following Home Page shall be displayed to Supplier:

IRlil’S
A

Quick Links
+ Integrity Pledge/SRFERRY

» Search Tender

Indian Railways E-Procurement System
Goods & Services

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 17:52:43 IST =

O

Notifications

DashBoard || Tenders || PostTender || Contracts | PendingBills | MyProfile || MyMessage

+ Learning Center
+ My TOS Certfcate
+ View & Manage Contracts

+ Letter of Credit (LC)
* LC Document of Authorization (LCDA)

On the above Home Page, Supplier has to select Contracts Tab and then
select View & Manage Contracts option. A new Screen shall open, wherein
Supplier has to select Receipted Challan option under Search Criteria drop-
down. After giving necessary inputs on this Screen and clicking Search
Results Tab, descending chronological list (i.e. latest on the top) of various
Digital Receipted Challans issued by various Stores Depots against various
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Purchase Orders placed on supplier through IMMS meeting the input criteria
will be displayed:

@ EPS Indian Railways E-Procurement System
IR Goods & Services
A

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295)

Search Your Purchase Orders/Receipt Notes/Receipted Challans Inspection Certificates /Modification Advices /Rejection Advices.

Dept/Rly. Unit PO No. PO Date DRR No. DRRDate | Actions

| 2 | | | | | |
| 3| 3| @ 3| @ = @
ole|e|a|afais]e

Digital Receipted Challans can be searched on this page based on multiple
search criterions given on the page.

Supplier may click icon (View/Download Receipted Challan) available

against a particular Receipted Challan under Actions Header on the Screen
shown at Para 2.2 - ii above to View/Print/Download that digitally-signed
Receipted Challan issued by Stores Depot wherein vendor has made supplies.

Supplier may click & icon (Manage Your Purchase Order) available against
a particular Purchase Order under Actions Header on the Screen shown at
Para 2.2 - ii above to go to the following Screen wherein various post-
Contract activities can be performed by selecting respective Tab:

= . "

7 Indian Railways E-Procurement System
PS

II‘l Goods & Services

A

S TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS 1D- 100295)

[ a wea. [ aius roneav. | oise.oant | mect cnatians | w/nores | cac wom | can wom | aesccrion | ins cenr. | sane oris. | nosecrion wony [ warantv ciaim won) |
0 No.: 53185154100127 " . woua0n =

Dept/Rly: HQ/N PO Date: 24/04/2019 PO Status: Order Placed

PO Tithe: Steam Generator Capacity.600 Ka/He. with water softener and accessories 5 per Annexure A’ &8’ attached. No... B

Digital Receipt Note

Digital Receipt Note is generated after final acceptance of the material by the Stores
Depot where item (Stock item or Non-Stock item) has been supplied against the
Purchase Order issued in IMMS. In case of Stock items supplied to a Stores Depot,
Digital Receipt Note is available to supplier for submission of his Digital (On-Line)
Bills for Final Payment [100% against Receipt Note / Balance Part Payment (20% /
10% / 5% / 2% etc.)] to Paying Authorities after material has been taken into Books
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by the Stocking Ward of the Stores Depot. In case of Non-Stock items, Digital

Receipt Note is available to supplier for submission of such Bills after material is

taken into Digital Ledgers maintained by Consignee in User Depot Module (UDM).

This Digital Receipt Note can be viewed/downloaded by concerned Supplier on his

Home Page of IREPS Portal i.e. www.ireps.gov.in. For viewing/downloading/printing

Digital Receipt Note, following steps are to be taken by Supplier:

1.

1i.

1il.

Log-in to his IREPS account on the website www.ireps.gov.in using his Digital
Signature Certificate (DSC) under E-Tender: Goods and Services when
following Home Page shall be displayed to Supplier:

O
A

Indian Railways E-Procurement System
Goods & Services

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 17:52:43 IST = ©
Quick Links Notifications
+ Integrity Pledge/SRERTY

DashBoard | Tenders | PostTender | Contracts | PendingBills || MyProfile || MyMessage

« Search Tender

+ Learning Center

* My TDS Certificate + Letter of Credit (LC)

* Helpdesk

. FAQ * View & Manage Contracts + LC Document of Authorization (LCDA)

+ Login - Old Module

Important Links

« E-Tender Guidelines

On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein PO
option will be selected in default under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,
descending chronological list (i.e. latest on the top) of various Purchase Orders
placed on supplier through IMMS meeting the input criteria will be displayed:

O~
A

Search Your Purchase Orders/Receipt Notes/Receipted Challans/ Inspection Certificates/Modification Advices/Rejection Advices

Indian Railways E-Procurement System
Goods & Services

14-Mar-2022 17:55:04 IST

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295)

earch Criterla
Search Crietria 0 v Rallway Zone

Date Range

® Select Date From * 010372019 O o= [15082019

Last 180 Days
N s optional f date range i selected. 1f

Show Results || Reset

[ Actions
el NBe®
Fle
Be

oof B Manage Your Purchase Order

Dept/Rly. Unit PONo.

Here a particular Purchase Order or a group of Purchase Orders can be
searched based on the search criterion given

Supplier has to select relevant Purchase Order and click on B icon (Manage
Your Purchase Order) appearing under Actions header against the selected
Purchase Order on the above Screen, when following Screen will be displayed:

Page 7 of 44



IREPS User Manual for Suppliers on Post-Contract Activities (Version-2.0)

r
PO No.: 45195084100109 Dept/Rly: CSD| Receipt Notes PO Date: 08/05/2019 PO Status: Order Placed

PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN

Request Ref

Request Title:

Request Description :

Vi

iv.  Supplier may click R/NOTES Tab (Receipt Notes) on the above Screen to
view all the Digital Receipt Notes issued by Stores Depot for the selected
Purchase Order [after acknowledgement by Stocking Ward (for Stock items) /
Consignee (for Non-Stock items)] in the tabular form as under:

PO No.: 53185154100127 Dept/Rly: HQ/NR PO Date: 24/04/2019 PO Status: Order Placed

PO Title: Steam Generator Capacity.600 Kg/Hr. with water softener and accessories as per Annexure ‘A’ & '8’ attached. No...

s.No. | Post | PoQty. Receipt Note No. & Date Receipt Note Qty. Challan No./RR/PWB & Date DRR No. & Date View/Print

1 001 2001 382025030 / 16-03-2021 10:54 d MN78 / 16-03-2021 00:00 61201028 / 16-03-2021 00:00

@

2 001 2001 382125032 / 29-04-2021 11:16 1 1A/ 29-04-2021 00:00 61211031 / 29-04-2021 00:00

@

If supplier is not able to find any Receipt Note in the above List, he should
contact the Stores Depot where he has supplied the material.

v.  Supplier may click ® icon under View/Print Header to View/Print/Download
digitally-signed Receipt Note issued by Stores Depot [after acknowledgement
by Stocking Ward (for Stock items) / Consignee (for Non-Stock items)] where
vendor has made the supplies. Digital Receipt Note looks like as under:

NORTHERN RAILWAY| BECEIPT NOTE |NonsTOCK] [S719]
Inspecting Depot: DIESEL DEPOT ALAMBAGH | CC: 44
R/Note-No. Date PO/AT No. P.O.Dste | P.O.Sr.No. Allocation
382125048 29/07/21 53185154100127 24/04/19 001 29417504
Name & Address of Supplier| Vendor Code | 44874 Depot: 38 Ward: RO.No.: 00309 ]| RO.Date: 20/07/2021 |
145 DOUBLE ACE ENGINEERS MUMBAI RN Quantity: 1 Unit: Nos.  Rate: 740000
173, Sochartha Nagar 3rd, S.V_Road, Goregoan Was? (One Nos.) (Rs. Seven Lakh Forty Thousand Only)
Murbas
(et ) (V.Codo: :44874) RO Quantity:1 RO Unit: Nos.
Description & Drg./Spec. l PL No.: INSNS Value: Rs. 1032500.00 DRR-No.: 61211048 Date: 2907/21
Steam Generator Capacty 600 K@Hr. with wanor SORENer and acCessoros. Date of Acceptance ISL-No.: 61211047 Date: 29/07/21
a5 por Amaxure A & 8 attached. Note- Tenderers are requied 1o ghvo
doviation otc. | Terms of Delivery Freight Whartage' Demurrage
agaira: aach sechnical and commercal parameter as mentionad in Amnaxure | F-O.R. Rs. 25000
‘A’ & '8 %0 awoid back referance. Ofiers are ikely 1 be ignored In case of non- | Packing Forwarding | Excise Duty GST
compiance of these Meyuctions. Make : DAE @Rs. 10000.00 per Unit GST@ 18 %
Challan Reglstration No. Dated Consignee P.0.Qty Bal.P.0.Oty
2100533 200721 33364-SR.SECTION 7001 o
ENGINEER/CEW/N. RLY /NDLS
Inspection Note No. & Date RITES Other Charges: @Hs. 100000.00 per Unit.
sdad!
RR/MTR No.:MTH 23WER | Date: 22/07/21 | Paying-Auth.: Sr.DAOLKO.
Challan/invoice No.: DDFG | Date: 29-JUL-21 | Payment-Terms: as per po
Due Date of Delivery Actual Date of Supply Bemarks
3000522 20007/21 2zdthsdh uam testing data
Qty.Invoiced | Qty.Received | Qty.Accepted | Qty.Rejected
1.000 1.000 1.000 0.000
ACKNOWLEDEGEMENT| Above matenal received and accounted by SR.SECTION ENGINEER/C&W/N. RLY/NDLS,
DETAILS: Northem Railway (Consignee Code 33364) by posting in Ledger No. 092 - Non-Stock Ledger and
Ledger Folio No. 0001 - Non Stock folio as Item Description. REPAIR KIT....... (PL No./ltem Code:
11388808) vide DMTR No: 33364-21-00309 dt. 29-07-2021 ; Qty: 1 Number Remarks: TEST
NON STOCK ITEM (Actual Date of Receipt : 29-07-2021 )

Received the Accepted Quantity Correctly and Rate Centified.

Official | Receiving official | Depot Officer |
| Block Copy. Suppier Copy. Accounts Bill Copy,  Accounts Ledger Copy.  Store Depot Copy,  Acknowledgement Copy |
Validi nown Validi nown
Digitally si PS Trial Digitally si S Test
20%1 Sy n 20%1 S%;n
Date: 2021 5:09 IST Date: 2021. 7:22 IST
Reason: Si eipt Reason: S:g te(NS)
Location: New Delhi Location: IREP S

Digital Receipt Note bears digital signature of Officer of Stores Depot where
vendor has made the supplies as well Railway Official of Stocking Ward (for
Stock items) / Consignee (for Non-Stock items)
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Digital Receipt Note [after acknowledgement by Stocking Ward (for Stock items) /

Consignee (for Non-Stock items)] can also be viewed/printed/downloaded by

Supplier as under:

1.

1i.

iil.

Log-in to his IREPS account on the website www.ireps.gov.in using his Digital
Signature Certificate (DSC) under E-Tender: Goods and Services when
following Home Page shall be displayed to Supplier:

“‘é’} EPS Indian Railways E-Procurement System

IR Y Goods & Services
Quick Links Notifications
+ Integrity Pledge/FRFgRIY

DashBoard || Tenders | PostTender | Contracts | PendingBills || MyProfile | MyMessage
« Search Tender

+ Learning Center
* Helpdesk * My TDS Certificate * Letter of Credit (LC)

. FAQ + View & Manage Contracts + LC Document of Authorization (LCDA)

+ Login - Old Module

On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein Supplier
has to select Receipt Notes option under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,
descending chronological list (i.e. latest on the top) of various Digital Receipt
Notes issued by various Stores Depots [after acknowledgement by Stocking
Ward (for Stock items) / Consignee (for Non-Stock items)] against various
Purchase Orders placed on supplier through IMMS meeting the input criteria
will be displayed:

@ EPS Indian Railways E-Procurement System
IR Goods & Services
A

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295)

s
Dept/Rly. Unit PO No. PO Date RNote No. | RNote Date Actions ]

¥8«
EBe=
N8e

Digital Receipt Notes can be searched on this page based on multiple search
criterions given on the page.

Supplier may click icon (View/Download RNote) available against a

particular Receipt Note under Action Header on Screen shown at Para 3.2 - ii
above to View/Print/Download that digitally-signed Receipt Note issued by
Stores Depot [after acknowledgement by Stocking Ward (for Stock items)/
Consignee (for Non-Stock items)] wherein vendor has made the supplies.
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iv.  Supplier may click & icon (Manage Your Purchase Order) available against
a particular Purchase Order under Action Header on the Screen shown at Para
3.2 - ii to go to the following Screen wherein various post-Contract activities
can be performed by selecting respective Tab:

= . : . . g

4 Indian Railways E-Procurement System
EPS Y

IR Goods & Services

A

S TEST 2018 SIGN , AKSHAY ENTERPRISE-SOFSD (IREPS 1D- 100295)

No... B

4. Digital Consignment Receipt Certificate (CRC) 5

4.1 Digital Consignment Receipt Certificate (CRC) is issued by Consignee in User
Depot Module (UDM) on receipt of Non-Stock item by Consignee to enable
Supplier submit his Digital (On-Line) Bills for Advance / Part Payment (80% / 90%/
95% / 98% etc.) stipulated in Purchase Order to Paying Authorities where Non-
Stock item is supplied directly to the Consignee mentioned in the Purchase Order
issued in IMMS. This Digital CRC is similar to Digital Receipted Challan in case of
item supplied to Stores Depot. This Digital CRC can be viewed/downloaded by
concerned Supplier on his Home Page of IREPS Portal i.e. www.ireps.gov.in. For
viewing/downloading/ printing Digital CRC, following steps are to be taken by
Supplier:

1. Log-in to his IREPS account on the website www.ireps.gov.in using his Digital
Signature Certificate (DSC) under E-Tender: Goods and Services when
following Home Page shall be displayed to Supplier:

i EPS Indian Railways E-Procurement System
a IR Goods & Services
CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 17:52:43 IST .-—. (D
Quick Links Notifications

+ Integrity Pledge/ Ry

* Search Tender

DashBoard || Tenders | PostTender | Contracts | PendingBills || MyProfile || MyMessage

« Learning Center
+ Helpdesk + My TS Certficate + Letter of Credit (LC)

. FAQ * View & Manage Contracts + LC Document of Authorization (LCDA)

« Login - Old Module

ii.  On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein PO
option will be selected in default under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,
descending chronological list (i.e. latest on the top) of various Purchase Orders
placed on supplier through IMMS meeting the input criteria will be displayed:
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Indian Railways E-Procurement System
Goods & Services
14-Mar-2022 17:55:04 IST

O
A

Search Your Purchase Orders/Receipt Notes/Receipted Challans/Inspection Certificates/Modification Advices/Refection Advices

Search Criterla-

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295)

Search Crietra 0 v Rallway Zone A v
PONo,
Date Range
® Select Date From * 01032019 O 1o 5082019 =]
Last 180 Days

Note: PO No. s optionsl I date range is selected. If desired, enter the specific PO No. you want to search

Show Results  Reset

Total 4 results

Dept/Ry. Unit PONo. Stock/NonStock PO Value (INR) Actions
CSO/ANVT/Norther 519508410 N wy HBe
N EBe
s Be
s | o o KB rch

Here a particular Purchase Order or a group of Purchase Orders can be
searched based on the search criterion given.

Supplier has to select relevant Purchase Order for Non-Stock (NS) item and
click on B icon (Manage Your Purchase Order) appearing under Action
header against the selected Purchase Order on the above Screen, when
following Screen will be displayed:

('6) EPS Indian Railways E-Procurement System
y IR e Goods & Services
/ﬁ‘ CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 22:54:56 IST = [0)

PO No.: 53185154100127 Dept/Rly: HYNR ‘ Consignment Receipt Certificates PO Status: Order Maced

PO Title: Steam Generator Capacity.600 Kg/Hr. with water softener and accessories as per Annexure ‘A’ & ‘8" attached. No... B

Request Ref

Request Tt

Request Description

V

Supplier may click CRC (UDM) Tab (Consignment Receipt Certificates) on
the above Screen to view all the Digital Consignment Receipt Certificates
(CRCs) issued by Consignees for the selected Purchase Order for Non-Stock
items in User Depot Module (UDM) in the tabular form as under:

(é’\, EPS Indian Railways E-Procurement System
/ IR Iye Goods & Services
A CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 23:37:50 IST =30

Conrca Tonsromrar Toisr onn T rccr cuniinns T wmores | cnctvom T can tvom L woecrion | ms coxr. | sameori ] srecrion wom [ wanmanrs e oo I

PO No.: 45195084100109 Dept/Rly: CSO/ANVI/NR PO Date: 08/05/2019 PO Status: Order Placed
PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KEN
5%, Pose. PoQy RCNo. CRCDate @co Challan No. Challan Date View/Print

05/10/2021 4 213

001 44

3 001 44 05/10/2021 12 1213

If supplier is not able to find any Digital CRC in the above List, he should
contact the Consignee to whom he has supplied the material.

Supplier may click ® icon under View/Print Header to View/Print/Download
digitally-signed CRC for the selected Non-Stock item issued in UDM by the
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Consignee mentioned in the Purchase Order where vendor has made the
supplies. Digital CRC looks like as under:

Rallway: NORTHERN RLY Unit: SSE/CAWNDLS]
CONSIGNMENT RECEIPT CERTIFICATE (CRC)
CRC No. & Date: 333642115530 dt. 05-10-2021
Date of Receipt: 05-10-2021 DMTR No.: 33364-21-15530
PO No. & Date: 45195084100109 dt. 08-05-2019 Type of Receipt: Supplies against Stores PO
Firm's Detais CRIS TEST-SDFSD
Item No. of PO: 001 PL No/tem Code: I 3345N001
Description of Item: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN
PO Qty. (in PO Uni). 44.000 Number Alinchsive Rate in PO: Rs. 546 per Number
Delvery Period: 07062019 Alocation 06021128
Payment Torms: 100% payment against receipt, inspection and acceptance of material by the consignee at destination.
Inspoction Agoncy: CONSG (RITES) Paying Authorty: $r.DAO/DLI (Northern Rallway)
Challan No.& Date: 3213 05102021 Bill No & Date: 23132 dr.05-10-2021
IC No: e IC Date: 05-10-2021
Mako/Brand: 4324 Product SINo.: 423
Qty.Despaiched (in PO Units): 4.000 Number Qty.Received (n PO Units): 4.000 Number (Only Four Number)
Value of Qty. Received (in Rs.): 2184.00 (Rupees Two Thousand One Hundred & Eighty-Four Only)
Qty. Accepted (in PO/Contract Unit): Gty.Rojoctod (in PO/Contract Urit):
Qty.Accepted (in Transaction Units): | - Value of Accopted Qty (n Rs): -
Status: Under Process Accountal Date: Not Yot Accounted for
Amount Payable (Rs.) Rs 545 (Rupees Five Hundred & Forty-Five Only)
Remarks 43554

Above material has been received by Consignee as per above details.

VINAY KUMAR, SSE/CnWNDLS MANISHA KUMAR, Sr.DME/CnW
Signature of Stock Holder Signature of Officer Incharge

Orop Remarks

No. of Documents (1.Sample-pdf22_2.pdi

ecei
Location: New Delhi

Page 1/1

Digital Consignment Receipt Certificate (CRC) issued in User Depot Module
(UDM) bears digital signatures of Consignee mentioned in the Purchase Order
to whom Non-Stock item has been supplied by vendor as well as his Officer.

Supplier may click i icon [Click here to view uploaded document(s)] under

View/Print Header to View/Print/Download digitally-signed documents like
Budget/Fund Availability Certificate, Installation & Commissioning
Certificate, Test Reports, Inspection Certificate etc. uploaded by the
Consignee while preparing Digital CRC as under:

@ trialireps.gov.in/epsn/supply/ct/showCrcCrnUploadedDocs.do O}

| # File Name

1 sample-pdf22_2.pdf
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5. Digital Consignment Receipt Note (CRN)

5.1 Digital Consignment Receipt Note (CRN) is issued by Consignee in User Depot
Module (UDM) after final acceptance of Non-Stock item by Consignee to enable
Supplier submit his Digital (On-Line) Bills for Final Payment [100% against Receipt
& Acceptance / Balance Part Payment (20% / 10% / 5% / 2% etc.)] to Paying
Authorities where Non-Stock item is supplied directly to the Consignee mentioned in
Purchase Order issued in IMMS. Digital CRN is available to supplier for submission
of such Bills after Non-Stock item is taken into Digital Ledgers maintained by
Consignee in User Depot Module (UDM). This Digital CRN is similar to Digital
Receipt Note in case of item supplied to Stores Depot. Digital CRN can be viewed/
downloaded by Supplier on Home Page of IREPS Portal i.e. www.ireps.gov.in. For
viewing/downloading/printing Digital CRN, following steps are to be taken:

1. Log-in to his IREPS account on the website www.ireps.gov.in using his Digital
Signature Certificate (DSC) under E-Tender: Goods and Services when
following Home Page shall be displayed to Supplier:

‘é} EPS Indian Railways E-Procurement System

ke IR " Goods & Services
Quick Links Notifications
« Integrity Pledge/SRFgRTY

DashBoard || Tenders | PostTender | Contracts | PendingBils || MyProfile || MyMessage
« Search Tender

+ Learning Center

+ Helpdesk + My TOS Centficate + Letter of Credit (L)

. + View & Manage Contracts * LC Document of Authorization (LCDA)

» Login - Old Module

ii.  On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein PO
option will be selected in default under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,
descending chronological list (i.e. latest on the top) of various Purchase Orders
placed on supplier through IMMS meeting the input criteria will be displayed:

g Indian Railways E-Procurement System
g EPS y y
IR Goods & Services

A

CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 17:55:04 IST

‘Search Your Purchase Orders/Receipt Notes/Receipted Challans/ Inspection Certificates/Modification Advices/Rejection Advices

Search Crietria 70 v Rallway Zone
PONo.

Date Range
® Select Date From * 01032019 0 vo=[15082019

Last 180 Days
s optional i date range is selected. If

Show Results || Reset

Dept/Rly. Unit PONo. PO Date Stock/N¢ k Value (INR) I Actions
ANVT/Northern R EBe
e

Here a particular Purchase Order or a group of Purchase Orders can be
searched based on the search criterion given.

Page 13 of 44



IREPS

111

1v.

User Manual for Suppliers on Post-Contract Activities (Version-2.0)

Supplier has to select relevant Purchase Order and click on B icon (Manage
Your Purchase Order) appearing under Action header against the selected
Purchase Order on the above Screen, when following Screen will be displayed:

= : : R
Oy _ Indian Railways E-Procurement System
} IRl:l S A
Goods & Services
/“ CRIS TEST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 14-Mar-2022 22:54:23 IST ‘__. (l)
[ vanca. [ oruis ronpar. | oiso.pant | mecr cuauuans | aswores | cuc wom | con wor [woecrion [ s conr. | sanx oris. | rerecrion wom) | wakanry cuain wom |
PO No.: 53185154100127 Dept/Rly: HQ/NR Consignment Receipt Notes PO Status: Order Placed
PO Title: Steam Generator Capacity.600 Kg/H. with water softener and accessories as per Annexure A’ & ‘B’ attached. No... B
Request Ref
Request Tile:
Request Description:

Vi

Supplier may click CRN (UDM) Tab (Consignment Receipt Notes) on the
above Screen to view all the Digital Consignment Receipt Notes (CRNs)
issued by Consignees for the selected Purchase Order for Non-Stock items in
User Depot Module (UDM) in the tabular form as under:

('"\ —_ Indian Railways E-Procurement System
} IR[:I S A
y Goods & Services
| eca. L aiuis rom par. L oiso. panr [ accr cuians [ wsmores | cac o) [ cun wom [ eesecrion | ns cenr. [ amne oms. | wexecrion wom | wankanty cuain wom) |
PO No.: 45195084100109 Dept/Rly: CSD/ANVT/NR PO Date: 08/05/2019 PO Status: Order Placed
PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN
S.No. POSE POQy CRN No. CRN Date. RN Qty. Challan No. Challan Date View/Print

05/10/2021 10 123213 05/10/2021 ®k

12/11/2021 5 9090 12/11/2021 ®

If supplier is not able to find any Digital CRN in the above List, he should
contact the Consignee to whom he has supplied the material

Supplier may click ® icon under View/Print Header to View/Print/Download
digitally-signed CRN for the selected Non-Stock item issued in UDM by the
Consignee mentioned in the Purchase Order where vendor has made the
supplies. Digital CRN looks like as under:

Raliway: NORTHERN ALY Unit SSE/CAVANDLS)
CONSIGNMENT RECEIPT NOTE (CRN)
CRN No. & Date: 339642115529 d. 05102021
Date of Receipt: 05-10-2021 DMTR No.: 33364-21-15529
PO No. & Date: W“ Type of Receipt: Supples against Stores PO
Firm's Details: KBN ENTERPRISES-DELHI
tem No. of PO: 001 PL No./ltem Code: 3345N001
Description of ltem: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN
PO Qty. (in PO Unt) 44.000 Number Abinciusive Rate in PO: Rs. 546 per Number
Deiivery Period: 07-06-2019 Alocation 06021128
Payment Terms: 100% payment against receipt, inspection and acceptance of material by the consignee at destination.
Inspecton Agency: CONSG (CONSG) | Paying Authorly: Sr.DAO/UMB (Northem Railway)
Chalian No.& Date: ‘zz" 9LOS10- | gy No.& Date: 12344 d1.05-10-2021
IC No: 3123 IC Date: 05-10-2021
Make/Brand: 41241241 Product SINo.: 00032
Qty.Despatched (in PO Units): | 12.000 Number Qty.Received (in PO Unls): 12.000 Number
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Qty Accepted (in PO/Contract | 10.000 Number
Unit): (Only Ten Number)

Qty Accepted (in Transaction

Gty Rejected (in PO/Contract Unl): | 2.000 Number

Units) 10.000 Litre Value of Acceptled Qty (in Rs): 5460.00 (Rupees Five Thousand Four Hundred & Sixty Only)
Status: Accounted for Accountal Date: 05-10-2021
Accounted for In Ledger: 007-ENAMEL Ledger Folo: 0001-ENAMEL INTERIOR

770303940033-* PVC INSULATED SINGLE CORE MULTI STRANDED UN SHEATHED COPPER CABLE, SIZE: 6 SQ.MM. (84/0.3
Ledger Folo em: MM.) VOLTAGE GRADE 1100 V CONFORMING TO RDSO'S SPECN.NO. ROSO/PE/SPEC/TLI0027-2002 (REV."O") WITH

AMDT.NO.1 OR LATEST (WITH INSULATION COLOUR IN EQUAL QTY. RED & BLUE)*

Amount Payable (Rs.) Rs 4 (Rupees Four Only)

Remarks 2343

Above material found acceptable & accounted for in Ledger as per above delails.

VINAY KUMAR, SSE/ChW/NDLS MANISHA KUMAR, Sr.OME/CnW
Signature of Stock Holder Signature of Officer Incharge

Drop Remarks

Uploaded Documents:| No. of Documents (0)

Vali own
Digif

IREPS T] n
Date: 20

Reason: eceipt
Location: New Delhi

Page 1/1

Digital Consignment Receipt Note (CRN) issued in User Depot Module
(UDM) bears digital signatures of Consignee mentioned in the Purchase Order
to whom Non-Stock item has been supplied by vendor as well as his Officer.

vi.  Supplier may click °  icon [Click here to view uploaded document(s)] under

View/Print Header to View/Print/Download digitally-signed documents like
Budget/Fund Availability Certificate, Installation & Commissioning
Certificate, Test Reports, Inspection Certificate etc. uploaded by the
Consignee while preparing Digital CRN as under:

@ trialireps.gov.in/epsn/supply/ct/showCrcCrnUploadedDocs.do O}
# File Name
1 sample-pdf22_1.pdf
6. Digital (On-Line) Bill Submission Process

6.1 General

1. Functionality of Digital Bill submission covers the Suppliers’ Bills for
Advance/Part Payment (80% / 90% / 95% / 98% etc.) and Final Payment
[100% against Receipt & Acceptance / Balance Part Payment (20% / 10% /
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5% / 2% etc.)] against Purchase Orders placed on IMMS for Stock items or
Non-Stock items. It covers the Bills with GST as well as ED/ST as applicable
for the item as per Purchase Order.

Digital Bills submitted by suppliers will be used by Integrated Payroll &
Accounting System (IPAS) of Railways for processing payment. Bill
processing and payment by Bill Paying Authority shall be done based on
digital documents i.e. Bill, Receipted Challan (for Advance/Part payment for
Stock/Non-Stock items supplied to Stores Depot), Receipt Note (for
Final/Balance payment for Stock/Non-Stock items supplied to Stores Depot),
CRC (for Advance/Part payment for Non-Stock items), CRN (for Final/
Balance payment for Non-Stock items) supplied to Stores Depot), Inspection
Certificate etc. available on IMMS / IREPS of Railway and other digitally
signed documents uploaded on IREPS during Digital (On-Line) Bill
submission by supplier, without insisting on hard copies of the same either
from the Stores Depot or Consignee or from Supplier.

Presently RITES & RDSO are issuing Digital Inspection Certificates (ICs).
Thus, for other Pre-Inspection Agencies; verification process for Inspection
Certificate against the online Digital Bills shall continue to be manual by Bill
Passing/Paying Authority as in the existing process.

Similarly, for Advance Payment for supplies against RR/PWB (which are still
not digital), the verification process for RR/PWB and Inspection Certificate
against the online Digital Bills shall continue to be manual by Bill
Passing/Paying Authority as is the existing practice.

Digital (On-Line) Bill Initiation Process: Advance / Part Payment Bills

1.

ii.

Supplier has to log-in to his IREPS account on the website www.ireps.gov.in
using his Digital Signature Certificate (DSC) under E-Tender: Goods and
Services when following Home Page shall be displayed to Supplier:

f*ﬁ'} EPS Indian Railways E-Procurement System

g IR Goods & Services

Quick Links Notifications
+ Integrity Pledge/FRFgIY

DashBoard || Tenders | PostTender | Contracts | PendingBills || MyProfile || MyMessage
* Search Tender

+ Learring Center
+ Helpdesk * MyTOS Certificate + Letter of Credit (LC)

. * View & Manage Contracts + LC Document of Authorization (LCDA)

+ Login - Old Module

On the above Home Page, Supplier has to select Contracts Tab and then select
View & Manage Contracts option. A new Screen shall open, wherein PO
option will be selected in default under Search Criteria drop-down. After
giving necessary inputs on this Screen and clicking Search Results Tab,
descending chronological list (i.e. latest on the top) of various Purchase Orders
placed on supplier through IMMS meeting the input criteria will be displayed:
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Search Your Purchase Orders/Receipt Notes/Receipted Challans/Inspection Certificates/Modification Advices/Rejection Advices

Search Criterla-

Search Crietria 70 v Railway Zone A v
PO No.
Date Range
® Select Date From * 010372019 0 1= [15082019
Last 180 Days

Show Results | Reset

Actions
EBe
' 24/04/201 B«
80946100867 30/03/2019 s 166828.4 Be

R Manage Your Purchase Order

Stock/Non-Stock

Dept/Rly. Unit PONo. PO Date PO Value (INR) |

Here a particular Purchase Order or a group of Purchase Orders can be
searched based on the search criterion given.

Supplier has to select relevant Purchase Order and click on & icon (Manage

Your Purchase Order) appearing under Action header against the selected

Purchase Order on the above Screen, when following Screen will be displayed:
Coneea T Tome o T e comians T amores Tcnc o cnm o Teiscrion L ims conr-Lamcoris L werecrion wom L uneesury cian oo

PO No.: P11809461| '

Dept/Rly: GSD/RWF/RWF PO Date: 30/03/2019 PO Status: Order Placed
PO Title: "HEAVY DUTY PNEUMATIC CYLINDER 2A SERIES, STYLE "B8", CAP FIXED CLEVIS MOUNT, 5° DIA BORE x 14" STROKE x 1" RO... B
Request Ref
Request Title:

Request Description :

4

Supplier may click BILLS FOR PAY. Tab (Bills for Payment) on the above

Screen when following Bill Summary page will be displayed:
Lo o T couonr Toron o sccr cunuians Taynores Tenc cwom T o cvom | wecrion | vs cenrLomne oo T wcscrion o

PO Date: 30/03/2019

PO No.: P1180946100867 Dept/Rly: GSD/RWF/RWF PO Status: Order Placed

PO Title: "HEAVY DUTY PNEUMATIC CYLINDER 2A SERIES, STYLE "BB", CAP FIXED CLEVIS MOUNT, 5" DIA BORE x 14" STROKE x 1" RO... B

Click here to download the User Manual to know the process of Bill Submission and view/download Receipted Challan and RNote.

Click Here to submit online Declaration regarding GST e-Invoicing Provisions as applicable w.e.f. 01/10/2020. ission of this ion is v i before ion of online bills.

Submit New Bill

[ e | e | e | e [ s | vy | o [ s | ivamoa | v |

On this Bill Summary page Supplier can initiate submission of a New Digital
(On-Line) Bill for Stock / Non-Stock items’ Purchase Orders placed in IMMS.
Details of earlier submitted Digital Bills against Purchase Order are also
available on this page. As mentioned at Para 6.6 below, earlier submitted
Digital Bills displayed in List on this page can also be managed from here to
Delete Bill, Edit Bill, Add / Remove items, View Status of digitally-signed &
submitted Bill etc. Bills which are digitally-signed cannot be deleted / edited
as these have been submitted to accounts in IPAS for further processing by
Bill Paying Authority. However, digitally-signed & submitted Bill can be
withdrawn till it has not been registered by Bill Paying Authority.

To initiate a new Digital (On-Line Bill), Supplier has to click Submit New Bill
link (Click here to claim New Supplier Bill) on Bill Summary page when
following page showing Bill Header form shall open:
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PO No.: P1180946100867 Dept/RIy: GSD/RWF/RWF PO Date: 30/03/2019 PO Status: Order Placed

PO Title: "HEAVY DUTY PNEUMATIC CYLINDER 2A SERIES, STYLE "BB", CAP FIXED CLEVIS MOUNT, 5" DIA BORE X 14" STROKE x 1" RO... B

Bill Header(All amounts are in Rs)

IREPS Bill Reg No(Supplier Bill)
Vendor Name AKSHAY ENTERPRISE-SDFSD Vendor Code in PO 1100295

PO No. P1180946100867 PO Date 30/03/2019

Vendor Address as per PO abcde road, xyz street, City: sdfsd, Zip: 11, Contact No.: 9999999999, Rondonia

Taxes Applicable ®cst ED/ST
Stock or Non-Stock: O Stock O Non-Stock

Do you want to use more than one GST invoice against this bill? ®no O ves

Select Paying Railway [RwF v

Select Paying Authority [SRAFAVI(A3002)-1401-RWF v

Submit Bill Header Details

‘Pvc Not Applicable svC Not mentioned ‘

GST Invoice Date =]

GST Invoice No.
Payment % [ | Payment Type Select v
Bank Account No 0113261000304 IFSC Code CNRB0000113

Under Reverse Charge Oves (O™ Whether under composition scheme O Yes O™
Supplier GSTIN Registered @ ves ONo

Supplier GSTIN [setect v]

Supplier State [setect v

State for Place of Supply [setect v| Place of Supply

Bill
Description(Remarks) ‘ 4
upto 200 characters) -

Save Bill Header

For initiation of new Digital On-Line Bill, first Bill Header is to be prepared
which contains fixed details related to Bills. Please note that Bill Header once
saved cannot be edited. So, details must be filled-in carefully.

Purchase Order No, Date, Vendor’s Address, applicability of Price Variation
Clause (PVC), applicability of Statutory Variation Clause (SVC), Paying
Railway, Paying Authority etc. are captured directly from Purchase Order and
shown here and are not editable. If you notice that any of these details are not
correct, please report the matter to PO placing Authority.

Vendor has to select Taxes Applicable i.e. GST or ED/ST, type of item i.e.
Stock or Non-Stock, Paying Railway, Paying Authority etc. as applicable etc.
and proceed to fill-in various details in the Bill Header Section. Against Do
you want to use more than one GST Invoice against this Bill? field, No
option is selected in default which can be used to Yes by supplier in case he
wants to use more than one GST Invoice against an on-line Bill. In that case,
vendor may refer User Manual for On-Line Submission of Bills having
Multiple GST Invoices available on IREPS Portal under Learning Centre link
in E-Tender (Good & Services) Section for guidance.

Digital (On-Line) Bills Preparation with GST- Advance / Part Payment Bills

1.

Supplier has to select Tax Applicable as GST (default selection) on the
following Bill Header form available to him as per Para 6.2 — vi above:
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m BILLS FOR PAY. | DISP. PART | RECT CHALLANS | R/NOTES mm REJECTION m BANK DTLS. | REJECTION (UDM) | WARRANTY CLAIM (UDM)

PO No.: P1180946100867 Dept/Rly: GSD/RWF/RWF PO Date: 30/03/2019 PO Status: Order Placed

PO Title: "HEAVY DUTY PNEUMATIC CYLINDER 2A SERIES, STYLE "BB", CAP FIXED CLEVIS MOUNT, 5" DIA BORE x 14" STROKE x 1" RO...

Bill Header(All amounts are in Rs)

IREPS Bill Reg No(Supplier Bill)

Vendor Name AKSHAY ENTERPRISE-SDFSD Vendor Code in PO 1100295
PO No. P1180946100867 PO Date 30/03/2019
\Vendor Address as per PO abcde road, xyz street, City: sdfsd, Zip: 11, Contact No.: 9999999999, Rondonia

Taxes Applicable ®cst Oepsst

Stock or Non-Stock: O stock O Non-Stock

Do you want to use more than one GST invoice against this bill? @ no O Yes

Select Paying Railway G v

Select Paying Authority [sR AFANIA3002)-1401-RWF v|

PVC Not Applicable svC Not mentioned

GST Invoice No. [133456423 | GST Invoice Date 110372022 =
Payment % ) | Payment Type [Advance v
Bank Account No 0113261000304 IFSC Code CNRB0000113

Under Reverse Charge Oes ®no Whether under composition scheme O Yes OI™
Supplier GSTIN Registered @ ves Ono

Supplier GSTIN 02BCFPV6923H1ZI v | Valid GSTIN

Supplier State [Himachal Pradesh v |

State for Place of Supply [Dethi v| Place of Supply Dethi

Bill - — T

Description(Remarks) [“‘“"g SHBIEItSIBLLL

(upto 200 characters)

ii.  Following details are to be filled up in the Bill Header Form:

a | GST Invoice Enter your GST Invoice No. here. Check that GST
No. Invoice No. is exactly same as actual Invoice. System
will validate format of GST Invoice No. as per GST
Act. In case of multiple GST Invoices against an on-
line Bill, details of first GST Invoice are to be entered.

b | Invoice Date Enter date of Invoice. Future date is not accepted.

c | Payment Type | Select Advance for Advance/Part Payment Bill and
Final for Final/Balance Payment Bill

d | Payment % Enter Payment % being claimed in Bill e.g. 80%, 90%,
95%, 98% etc. for Advance Payment and 20%, 10%,
5%, 2%, 100% etc. for Final Payment

e | Bank Account | Check Bank Account No. & IFSC Code of Bank
No. where Payment is required. Please properly check

£ | IFSC Code these fields to ?.VOld problem§ in payment. These
fields are not editable, if data is there. You have to
contact PO Placing Authority to change Bank
Account/ IFSC. If no data is there for Bank Account

No. / IFSC, you can enter these details yourself.
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Under Reverse | Default is No. If supply is under Reverse Charge

Charge Mechanism, please select Yes.

Composition Default is No. If you are registered under Composition

Scheme Scheme, please select Yes.

Supplier Default is Yes. If you are not registered with GSTIN,

GSTIN please select No.

Supplier Enter your GST Registration No. here. Here System

GSTIN will validate your GST No. format as per standard
GST No. structure. If GSTIN format is correct, system
will display Valid GSTIN message.

Supplier State | Select State of your GST Registration No.

State for Place | Enter State for place of supply from drop-down.

of Supply

Place of Enter brief address of place of Supply i.e. address of

Supply Stores Depot / Consignee

Bill Enter Description of the Bill for your convenience for

Description identification of the Digital Bill being submitted.

iii.  Check all details and if details are correct click Save Bill Header button to
save Bill Header. On successfully saving Bill Header, message Data Saved
Successfully! is displayed. Bill Header once saved cannot be edited. After
successfully saving Bill Header, two additional details are displayed in bottom
potion of Screen viz. Click here to view Purchase Order and Select PO Sr.

| Submit Bill Header Details

|PvC Not Applicable svc

GST Invoice No. 133456423 GST Invoice Date 01/03/2022
|Payment % 90 Payment Type

0113261000304 IFSC Code CNRB0000113
Whether under composition scheme Yes No
Supplier GSTIN Registered Yes No
|supplier GsTIN valid GSTIN
Supplier State

State for Place of Supply Place of Supply Delhi

|8ill — — I
[Description(Remarks) ~ Testing of Digital 8ill
0 characters)

|(upto 20

Click her

PO Sri
please create a ne

el n the basis of ti

iv.  If you wish to view the Purchase Order details, click on link Click here to view
Purchase Order. Purchase Order (PDF) will open in a separate window.

v.  For proceeding further for On-Line Bill submission, select PO Item Sr.No.
from Select PO Sr drop-down list for Bill is to be submitted by you. Select PO
Sr drop-down list displays all the PO Sr.Nos. of selected Purchase Order.
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After selecting the PO Item Sr.No. from the Select PO Sr drop-down List, user
has to Select Mode of Dispatch as Rail (where Advance Payment is being
claimed against RR/PWB) or Road (where Advance Payment is being claimed
against Digital Receipted Challan / CRC) against the Radio Buttons available:

Click here to view Purchase Order

PO Sr(s) listed below is(are) populated on the basis of the paying authority selected while creating the bill header. If any PO Sr. is missing,
please create a new bill header and select the other paying authority from the drop-down menu.

Select Mode of Dispatch O Rail O Road

It is important to mention that Rail option for Mode of Dispatch for claiming
Advance Payment against RR/PWB shall not be available for selection for
Non-Stock items for submission of Digital (On-Line) Bill against CRC

After selecting Mode of Dispatch as Road, an additional window for Bill Item
Sr.No. shall open in the bottom portion of the existing Screen for submitting
the details for the selected Bill Type i.e. Advance Bill for dispatches by
Road with applicable Tax as GST (where Advance Payment is being
claimed against Digital Receipted Challan / CRC), as under:

Road Dispatch(Bill Item Sr. No. 1)
Select Challan No. |Selecl v ‘ Challan Date
Select DRR/CRC No. [ Select v | DRR/CRC Date Qty For Billing
Do you want to clone/copy data from previous bill of this item ? Oves Ono
RLY GSTIN ‘Select v ‘:’Iease scroll down the list if IRFC GSTIN is applicable
Inspection Agency  CONSG
IC No. ‘ ‘ IC Date ‘__ IC Passed Qty 0
]
gltryeady Billed 1C ‘0 ‘ Balance in IC 0 Qty Now Billed 0
Basic PO Rate/Unit ‘520 ‘ PVC on PO Rate/Unit 0 [B)iassc'cpl\a/'g Sate/Unigwin 520
Discount Unit t v Discount Rate ]0 ‘ Discount Amount 0
Packing Unit |Selec( v ‘ Packing Rate ]0 ‘ Packing Amount 0
Forwarding Unit |Selec( v ‘ Forwarding Rate ]0 ‘ Forwarding Amount 0
Freight Unit t v Freight Rate ]0 ‘ Freight Amount 0
Other Charge(1)Des NA
o Other S
Other Charge(l)UmtlSelecl Charge(1)Rate ]0 ‘ Other Charge(1)Amount 0
Other Charge(2)Des NA
n Other

( Il ) 0
Other Charge\Z)Un|t|Se ect Charge(2)Rate ]0 ‘ Other Charge(2)Amount
GST ] ITC
ety |Select v ‘ HSN Code ‘ Admissible O Yes ® No
CGST CGST IGST IGST
Rate(%) ¥ Amount g Rate(%) ‘Se[ecl ¥ | Amount b
SGST SGST 0 UTGST 0 UTGST 0
Rate(%) Amount Rate(%) Amount
Cess |0 Cess 0
Rate(%) Amount
Taxable Amount Tax Amount Total Billed Amount

viii. Following details are to be filled by Supplier for dispatches by Road:

a

Select Challan
No.

Select your relevant Challan No. from the drop-down
list. In case you don’t find Challan No. in the drop-
down, please contact Stores Depot / Consignee where
you have supplied the material.
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Challan Date

Challan Date is auto-filled for the selected Challan
and is not editable.

Select DRR /
CRC No.

Here select relevant DRR No. for the relevant Digital
Receipted Challan for Stock / Non-Stock item
supplied to Stores Depot and select CRC No. for the
relevant Digital Consignment Receipt Certificate
(CRC) for Non-Stock item supplied directly to the
Consignee. In case you don’t find DRR/CRC No. in
the drop-down, please contact Stores Depot /
Consignee where you have supplied the material.

DRR/CRC Date

DRR/CRC Date 1is auto-filled for the selected
DRR/CRC and is not editable.

Qty. for Billing

Qty. for billing is auto-filled for the selected
DRR/CRC and is not editable.

Do you want to
Clone/Copy Data
from previous
Bills of this item?

Select Yes if you want to Clone/Copy Data from
previous Bills of this item against this Purchase
Order so as to avoid typing / data entry effort.

Rly. GSTIN Select Railway GST Registration No. User may
scroll-down the list in the drop-down to select IRFC
GSTIN (is applicable)

IC No. Fill the relevant Inspection Certificate (IC) No. here

IC Date Fill the Inspection Certificate (IC) Date here

IC Passed Qty. Fill quantity passed as per the filled IC details

Already Billed IC
Qty.

If any quantity out of the quantity passed in the IC is
already billed in earlier Bills, same is to be filled here

Balance in IC

This is auto-filled as per details filled in above fields
i.e. IC Passed Qty. minus Already Billed IC Qty. and
is not editable. Qty. Balance in IC must be equal to or
more than Qty. for billing mentioned above.

Qty. Now Billed

Quantity Now Billed is same as Qty. for Billing
above and is auto-filled. It is also not editable.

Basic PO
Rate/Unit

This is Basic Rate for the item and is auto-filled from
the Purchase Order data. Normally there should not
be any need to change/edit this. But in cases where
Purchase Order is on all-inclusive price basis i.e.
taxes and other details are included in Basic Rate and
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supplier wants to show Taxes /other expenses
separately, here basic rate can be changed.

PVC on PO
Rate /Unit

This is applicable for Purchase Orders with Price
Variation Clause (PVC). Supplier has to work out
PVC per Unit Rate and fill it here. For Purchase
Orders without PVC Clause, this field is non-
editable. Suppliers are advised to submit the detailed
PVC Calculation Sheet alongwith the Indices etc.
considered in price updation as digitally-signed
attached documents by uploading with the Bill Item
so that it is available to Bill Passing Authority.

Basic Bill
Rate/Unit with
Disc, PVC

This is calculated based on Payment % filled-in Bill
Header.

Discount Rate
(Percent)

Discount Rate and its Unit (as Percent) are pre-
populated from the Purchase Order. If any change is
to be made, edit it and fill-in the Revised Rate. Unit
of Discount cannot be changed, it is fixed as %.

Discount Amount

Discount amount is auto-calculated and cannot be
edited. All Amounts in the Bill are worked out based
on Payment % filled-in at the time of Bill Header
preparation

Packing Rate &
Packing Unit

Packing Charges Rate and its Unit are pre-populated
from Purchase Order. If any change is to be made in
Rate / Unit, edit it and fill-in the Revised Rate/Unit.

Packing Amount

Packing Amount is auto-calculated based upon the
input and cannot be edited.

Forwarding Rate

Forwarding Charges Rate and its Unit are pre-

& Forwarding populated from the Purchase Order. If any change is

Unit to be made in Rate/Unit, edit it and fill-in the Revised
Rate/Unit.

Forwarding Forwarding Amount is auto-calculated based upon

Amount the input and cannot be edited.

Freight Rate Freight Charges Rate and its Unit (per Unit) are pre-

(per Unit) populated from the Purchase Order. If any change is

to be made in Rate, edit it and fill-in the Revised
Rate. Freight Charges Unit cannot be changed, it is
fixed as ‘per Unit’.
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x | Freight Amount Freight Amount is auto-calculated based upon the
input and cannot be edited.
y | Other Charges Other Charges Type, Rate and its Unit are pre-
Type, Rate, Unit | populated from the Purchase Order. If any change is
& Amount to be made in Type/Rate/Unit, edit it and fill-in the
Revised Type/Rate/Unit. Other Charges Amount is
auto-calculated based upon input and not editable.
z | GST Category Select the applicable category of GST from the drop-
down list i.e. Regular, Nil Rated, Non-GST Item,
Exempted, Inclusive. Further GST details can be
filled only for the category ‘Regular GST’. For other
selections, it cannot be filled.
aa | HSN Code Fill the correct HSN Code, as applicable. System
validates HSN Code from the HSN Code List in
IREPS. In case any applicable HSN Code is not
available in the List, please contact IREPS Help Desk
for further action.
ab | ITC Admissible Choose Yes or No, as applicable
ac | CGST Rate (%) Window shall open based on State of supply and
ad | CGST Amount State of Supplier as selected and ﬁlled-ln j[he Bill
Header. If States are same, CGST window will open.
ae | SGST Rate (%) If states are different CGST window shall remain
af | SGST Amount closed and IGST window shall open.
ag | UTGST Rate (%) | If CGST window opens, please select the applicable
Rate from the list in CGST window. Same rate of
ah | UTGST Amount | o ohafl be auto-filled for SGST/UTGST (as
al | IGST Rate (%) applicable) also. Amounts shall be automatically
aj | IGST Amount | c@lculated
If IGST window opens, select applicable IGST from
the list. Amount shall be automatically calculated.
ak | Cess Rate (%) Fill the applicable Cess Rate, if applicable
al | Cess Amount Amount shall be auto-calculated
am | Taxable Amount | Based on the details filled-in, Taxable Amount, Tax
Amount and Total Billed Amount for the current Bill
an | Tax Amount
Item being filled shall be auto-calculated and are not
ao | Total Billed editable. These shall as per the Payment % filled in
Amount

the Bill Header.
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After filling all details, user has to click Save button (Click here to Save
details) on the Screen shown below when Details saved successfully! message
will be displayed.

Road Dispatch(Bill Item Sr. No. 1)

Select Challan No. | 123213 v | Challan Date 05/10/2021
Select DRR/CRC No. | 33364-21-15529 v | DRR/CRC Date 05/10/2021 Qty For Billing 12

Do you want to clone/copy data from previous bill of this item ? Oves Ono

RLY GSTIN 07AAAGM0289C1ZL v |Please scroll down the list if IRFC GSTIN is applicable

Inspection Agency  CONSG

IC No. INR/IC/13456 IC Date 011032022 IC Passed Qty 12

SL’;adY Billed IC C\ Balance in IC 12 Qty Now Billed 12

Basic PO Rate/Unit  |520 PVC on PO Rate/Unit 0 Blasu: Bill Rate/Unit with 494
Disc,PVC

Discount Unit Percent v Discount Rate 5 Discount Amount 280.80

Packing Unit Packing Rate Packing Amount 0.00

Forwarding Unit Select v | Forwarding Rate Forwarding Amount 0.00

Freight Unit Per Unit v Freight Rate 0 Freight Amount 0.00

Other Charge(1)Des NA

Other Charge(1)Unit|Select 9| L 0 Other Charge(1)Amount 0.00
Charge(1)Rate

Other Charge(2)Des NA

Other Charge(2)Unit | Select v [§ethey 0 Other Charge(2)Amount 0.00
Charge(2)Rate

GST Regular GST v | HSN Code  [45454445 [T Ofes ®nNo
Category
Rate(%) Amount Rate(%) Amount

SGST 0 SGST UTGST 0 UTGST 0
Rate(%) Amount Rate(%) Amount
Rate(%) Amount

Taxable Amount 5335.20 Tax Amount  960.34 Total Billed Amount 6295.54

Mol L Koy Click here to save details About IREPS

If any editing of Bill of any item is required, it can be done before final
submission of the Bill to Paying Authority (i.e. before digital-signing) as per
Para 6.6 — iv of this User Manual mentioned below and saved again.

Documents can be attached with Bill for this Item by supplier under Upload
Documents Section, by typing minimum 5 characters in Description of the
Document and then clicking Select File button as under:

Upload Documents

Description of the document™ Select File

Uploaded Documents

Sr. No. Filename File Description Uploaded On Uploaded By Delete

l Add More ” Generate Preview l

On clicking Select File button on the above screen, a new window gets opened
as shown below:
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z - 2z

(@’ IREPSSigner X

IREPS

File to sign Browse
.
N
v
Windows Store
Common Name Issuer Name Sernal No Expiry Date
CRIS Test 2022 Sign e-Mudhra Sub CA for C_..|174877cdc3 08-02-2023 | A
UDM_Test_2022_sign |e-Mudhra Sub CA for C__. 00996758 14-02-2025
[IREPS Trial 2022 Sign  |e-Mudhra Sub CA for C_..|174877¢dcS j08-02-2023
! J i ! | L
1V
View Certificate sign Cancel

Powered By eMudhra Limied

xi. On above Screen, user has to click Browse button, then select PDF document
(upto 4 MB size) to be uploaded from his computer and click OK button:

Look in: User Depot v| #eE
D) Name Size Ttem type Date modified
=t |% Gate_pass_Aug21 646 KB Adobe Ac.. 09/08/2021 1.. A
Recent Items | ! Gate_Pass_August21 42.1 KB Microsoft.. 09/08/2021 1...
[%+ GatePass No GP_21_00194 126 KB Adobe Ac.. 09/08/2021 1...
- |& Green 2.05 KB PNG File 12/02/2021 2...
| High_Value_UDM 101 KB Microsoft.. 10/09/2021 2...
Desktop

[+ ICF_ERP_UDM _Integration
[ ICF_Trial_Users_UDM

445 KB Adobe Ac...
516 KB Adobe Ac...

17/03/2021 1...
01/02/2021 1...

% [& icon_view_Spectacle 98 by... GIF File 06/09/2021 1...
Documents | [& imms_Scrap 155 KB Adobe Ac.. 02/03/2021 1...
. iIMMS_UDM_Presentation_15.01.2022 143 .. Microsoft.. 18/01/2022 1...
o [# Imp_Status 339 KB Adobe Ac.. 04/01/2022 1..
> '~ Insert_Rej_Data 12.8 KB Microsoft.. 22/05/2020 1...
This PC B Inspection Certificate 522 KB Adobe Ac.. 10/02/2021 1...
| Inv_Position 224 KB Microsoft.. 13/01/2022 1. V
‘ File name: Inspection Certificate.pdf
Network Files of type: [ Al Files v Cancel

Thereafter, the selected document (as above) is to be digitally-signed by the
Supplier using his Digital Signature Certificate (DSC) by selecting his DSC on
the following Screen and clicking Sign button:

(@ IREPSSigner X

File to sign : ish\Desktop\User Depot\Inspection Certificate.pdf
A
v
Windows Store
Common Name Issuer Name Serial No Expiry Date
CRIS Test 2022 Sign e-Mudhra Sub CA for C...[174877cdc3 |os-02-2023 A
UDM_Test_2022_sign |e-Mudhra Sub CA for C...|00996758 14-02-2025
IREPS Trial 2022 Sign  e-Mudhra Sub CA for C... 174877cdc5 08-02-2023
| I 15

View Certificate
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Now user will get Document has been uploaded! message on his screen. File
shall be uploaded and displayed in the List in Upload Documents Section as
shown below:

|
‘

Description of the document* 1

] Select File

Uploaded Documents

Sr. No. Filename File Description Uploaded On Uploaded By Delete

Inspection Certficate.pdf Inspection Certificate 15/03/2022 17:20 CRIS TEST 2018 SIGN '

Add More " Generate Preview l

Any uploaded document can be deleted by supplier by clicking Wicon
available against that document. User can upload multiple documents against
Bill of an item by repeating steps at Para 6.3 - x & Para 6.3 - xi above, which
are all displayed in the List in Uploaded Documents Section as shown below:

Upload Documents

Description of the document™ “ l Select File

Uploaded Documents

Sr. No. Filename File Description Uploaded On Uploaded By Delete
Inspection Certificate.pdf Inspection Certificate 15/03/2022 17:20 CRIS TEST 2018 SIGN |

Certificate.pdf Fund Availability Certificate 15/03/2022 17:21 CRIS TEST 2018 SIGN | |}
l Add More “ Generate Preview l
!
V4 Developed by Click here to Add More Dispatches About IREPS [

If more items are to be added in the Bills which are under the same Invoice,
they can be added by clicking Add More button (Click here to Add More
Dispatches) on the screen shown above. Clicking Add More button opens a
new window for submitting the details for another item in the same Bill.
However, here will be only one Common Bill Header for a Bill and user may
add as many items in a Bill, as required by repeating steps at Para 6.3 — vi to
Para 6.3 - xii of this User Manual. However, all items should be of the same
Purchase Order and Payment % & Payment Type shall remain same for all
items of the Bill. It is important to note that if multiple GST Invoices are there
against a particular on-line Bill, such on-line Bill can have only one item 1i.e.
such Bill can be submitted only for one Receipted Challan / Receipt-Note /
CRC / CRN.

The filled-in details in the Draft Bill of the item can be edited from the Draft
Bill Edit facility explained in Para 6.6 — iv of this User Manual. Please note
that Bills already submitted to Paying Authority (i.e. digitally-signed Bill)
cannot be edited.

User can preview the Bill prepared upto this stage by clicking on Generate
Preview button available on the Screen shown at Para 6.3 — x & Para 6.3 — xi
above. Bill Preview page will open in the following format:
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PO Issuing Raibway: Northern Raihva

FROM

AKSHAY ENTERPRISE-SDFSD

sbede road, xyz tret sdfsd-11, Rondoni , Contact No.: 9999999999
IREPS Code 1100295

T
Paying Raiiway N
s

era Raibway

2007
IPASAU Code 0303

All amounts are in R

Taxes Applicable : GST

PO No: 4519508410109 ét. 080512019

sve

GST Invoice Date : 011032022

200014347003

IFSC Code : HDFC0000905

Reverse Charge : No

Composite Taxable : No

Supplier GSTIN : Registered (02BCFPV6923HIZI)

Supplier State : Himachal Pradesh

State for Place of Supply : Delki

Place of Supply : DRM Office, Delhi

Bill Description it Bill

Billltem No. 1

PO S No': 001

PL No: 3345N001

Mode Of Dispatch : Road

Material Supplied to: SR SECTION ENGINEER C&W/N. RLY NDLS(33364)

Description: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN

DRRCRCNo

333642115529 dated 057102021

[orcrcay

1C Passsed Qty : 12

QtyBalinC: 12

oy vowriee

GST Invoice Date: 01032022

[Sepie oy oscrrvasizs

HSN Code: 45454445

[Fox oo oamonmscIzL

Buying Usit : Nomber

PO Rate

520

PVC on PO Rate(per uaif): 0

Basic Bill Rate per uait with PVC and discovat : 494

Discount Rate : 3%

Discount Amout :250.8

1GST Rate : 18 %

1GST Amount - 96034

Discount Rate : 3%

Discount Amoust : 2605

1GST Rate 18 %

1GST Amount - 96034

Taxable Amouat 53352 Tax Amouat 96034 Toral Amovat: 6295 54
Uploaded Documents
Sro. File Name p Uploaded On Uploaded By
1 Fund_Availability_Centficate pdf Fund Availbilty Certficate 15 CRIS TEST 2018 SIGN
Inspestion Ceruficate pdf Inspection Certficate 15 RIS TEST 2018 SIGN
BillTtem No.2
PO $rNo: 001 PLNo : 33458001 Mode Of Dispatch : Rosd

Material Supplied to: SR SECTION ENGINEER C&W/N. RLY NDLS(33364)

Description: Lavatory Door Latch, size - 4 inch s per RCF drawing o, LWS6430 . Make : KBN

Challan No : 3213 dated 05/102021

DRR.CRC No: 33364-21-15530 dated 05/10:2021

[orRrcre @t 4

1C No : NRIC/13456 dated 011032022

1C Passsed Qry £ 12

1C Qty Already Bilied: 0

QtyBalinC: 12

[icayvoveies ¢

.y : CONSG

GST Invoice Date: 01032022

[ oo scrrvsEiz

HSN Code: 45454445

[Fav csmms ooz

PO Rate

520

PVC on PO Rate(per uait): 0

Basic Bill Rate per uait with PVC and discouat : 494

Discount Rate : %

Discount Amout 936

1GST Rate 15 %

1GST Amount : 320,11

Taxable Amouat : 1778.4

Tax Amovat :320.11

Total Amouat : 2098.51

‘Uploaded Documents
[ File Name T File Deseription T Cploaded On T Cploaded By ]
[ 1 | laspestion Centificate pdf [ Inspection Certficate | 15032022 1724 [ CRIS TEST 2018 SIGN |

Declaration

ceraty

I dispached 2 pe a

st these goods

['Sign & Submit Bill | [ Bill Summary

bove deais. 1 Iy respos

If no more items are to be added or existing items are not to be edited, and the

Bill is ready for submission Bill Paying Authority, it can be digitally-signed by

supplier from Bill Preview page above by clicking Sign & Submit Bill button

using his DSC. Digitally-signed & submitted Bill bears digital signature of the

supplier and appears as shown at Para 6.6 — vi below. Now Digital Bill

automatically becomes available to Paying Authority instantaneously in IPAS

for further processing. Also, PDF of the generated Bill can be saved / printed.

If Bill is not to be submitted now, user may click Bill Summary button (Click

here to Go to Submitted Bill Summary Page) on Bill Preview page shown at

Para 6.3 — xiv above when he will reach Bill Summary page as under:

PO No.: 45195084100109

Dept/Rly: CSD/ANVT/NR

PO

PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS56430 . Make : KBN

Date: 08/05/2019 PO Status: Order Placed

Click here to download the User Manual to know the process of Bill Submission and view/download Receipted Challan and RNote.

Click Here to submit online regarding GST o as applicable w.e.f. 01/10/2020. of this is before of online bills.

Submit New Bill

. IREPS Bill Reg No. Registered on Imoice No. Invoice Date Adv/Final Paying Authonity Bill Amt. Bill Status Bill Status Date Payment Status. Actions
3579 15/03/2022 16:59:46 12345678 01/03/2022 Advance Sr.DAO/DLI 8394 Oraft Not Signed NA he®

Here user has to select the relevant Bill for further actions which are explained
in Para 6.6 of this User Manual.
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xvil. For Advance Bill for dispatches by Rail with applicable Taxes as GST

(where Advance Payment is being claimed against RR/PWB), after
finalizing Bill Header as per Para 6.2 above, user has to click on the Radio
button Rail (where Advance Payment is being claimed against RR/PWB)
against the Radio Buttons available for Select Mode of Dispatch:

Click here to view Purchase Order

PO Sr(s) listed below is(are) populated on the basis of the paying authority selected while creating the bill header. If any PO Sr. is missing,
please create a new bill header and select the other paying authority from the drop-down menu.

Select Mode of Dispatch O Rail O Road

Rail option for Mode of Dispatch for Advance Payment against RR/PWB shall
not be available for Non-Stock items for submission of Digital Bill against
CRC. After selecting mode of dispatch as Rail, an additional window for Bill
Item Sr.No. shall open in bottom portion of Screen for submitting details:

Rail Dispatch(Bill Item Sr. No. 1)
RR/PWB No. ‘ ‘ RR/PWB Date ‘_7‘ RR/PWB Qty ] ‘
L — _ﬂ, S —
RLY GSTIN [select + | please scroll down the list if IRFC GSTIN is applicable
Inspection Agency  MILL'S CERTIFICATE
IC No. \ | 1c Date L | icrasseday lo |
—_— _u, -
élt':ad‘/ Billed IC ‘0 ‘ Balance in IC 0 Qty Now Billed ]0 ‘
Basic PO Rate/Unit ‘25733899 ‘ PVC on PO Rate/Unit 0 ,;B)iassclcpi\B/‘(l:| LA 25733899
Discount Unit [setect v | Discount Rate 0 | Dpiscount Amount 0
Packing Unit ‘Selecl v ‘ Packing Rate ‘0 ‘ Packing Amount 0
Forwarding Unit ‘Se]ecl v ‘ Forwarding Rate ‘0 ‘ Forwarding Amount 0
Freight Unit ‘Selecl v ‘ Freight Rate ‘0 ‘ Freight Amount 0
Other Charge(1)Des NA
Other Charge’l)Unit‘Selecl Other ‘0 ‘ Other Charge(1)Amount 0
v Charge(1)Rate S
Other Charge(2)Des NA
Other Charge(2)unit | Select S o | other charge(2)Amount 0
N Charge(2)Rate o
GST ImC ®
(@] ®
Category ‘Selec\ A ‘ gsiiccds ‘ Admissible e ©no
CGST CGST IGST IGST
0 I 0
Rate(%) ¥ Amount Rate(%) ‘Se oct Amount
SGST 0 SGST 0 UTGST 0 UTGST 0
Rate(%) Amount Rate(%) Amount
Cess ‘0 Cess 0
Rate(%) Amount
Taxable Amount Tax Amount Total Billed Amount

xviii. Following details are to be filled-in by supplier on the above screen:

a | RR/PWB No. Fill the RR/PWB No. as given on the RR/PWB
(Railway Receipt/Parcel Way Bill)

b | RR/PWB Date Fill the RR/PWB Date as given on the RR/PWB

¢ | RR/PWB Qty. Fill in the Quantity dispatched as per RR/PWB

All other fields on this screen are to be filled-in as detailed in the case of
Advance Bill for Dispatch by Road with applicable Tax as GST and
explained in earlier Para 6.3 — vii to Para 6.3 - xvi of this User Manual.
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xix. Further process for Saving, Editing, Adding More Items, attaching Documents,
Bill Previewing and Signing for Advance Bill for dispatch by Rail is same as
for Advance Bill for dispatch by Road, explained in detail at Para 6.3 — vii to
Para 6.3 — xvi above.

6.4 Digital (On-Line) Bills Preparation with ED/ST- Advance / Part Payment Bills

1. Complete process for Digital (On-Line) Bill preparation and signing for Bills
with ED/ST is same as for Bills with GST except that in place of GST details,
details regarding ED/ST are to be filled-in the relevant fields. Other
fields/details for Bills with ED/ST are similar to Process Flow for Bill
preparation with GST, explained at Para 6.3 above.

ii.  After selecting the Purchase Order as per Para 6.2 — ii above and thereafter
clicking Submit New Bill link (Click here to claim New Supplier Bill) on Bill
Summary page shown at Para 6.2. — iv above, supplier has to select Taxes
Applicable as ED/ST on the following Bill Header form available to him:

oS | SRR VoY) el e =) eweeimentl] feelmantl| eseiceecel| e Ee s = | e

PO No.: 45195084100109 Dept/Rly: CSD/ANVT/NR PO Date: 08/05/2019 PO Status: Order Placed

PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW56430 . Make : KBN

Bill Header(All amounts are in Rs)

IREPS Bill Reg No(Supplier Bill)
Vendor Name Vendor Code in PO 1100295

PO No.

Vendor Address as per PO abcde road, xyz

Taxes Applicable

Stock or Non-Stock:

Select Paying Railway [Northem Railway v

Select Paying Authority [srDAO/DLIA2007)-0303-NR v

Submit Bill Header Details

PVC Not Applicable svc Applicable

] Invoice Date =
[ | Payment Type [select v

50200014347005 IFSC Code HDFC0000905

iii.  Following details are to be filled-up by the supplier in the Bill Header form
for Bills with ED/ST:

a | Invoice No. Enter your Invoice No. here. Check that Invoice No.
is exactly same as actual Invoice.

b | Invoice Date Enter date of Invoice. Future date is not accepted.

c | Payment type Select Advance for Advance/Part Payment Bill and
Final for Final/Balance Payment Bill

d | Payment % Enter Payment % being claimed in Bill e.g. 80%,
90%, 95%, 98% etc. for Advance Payment and 20%,
10%, 5%, 2%, 100% etc. for Final Payment.
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e | Bank Account
No.

f | IFSC Code

Check Bank Account No. & IFSC Code of Bank
where Payment is required. Please properly check
these fields to avoid problems in payment. These
fields are not editable, if data is there. You have to
contact PO Placing Authority to change Bank
Account/ IFSC. If no data is there for Bank Account
No. / IFSC, you can enter these details yourself.

g | Bill Description

Enter Description of the Bill for your convenience

for identification of the Digital Bill being submitted.

After successfully saving Bill Header, selecting Mode of Dispatch as Road, a

window for Bill Item Sr.No. shall open in the bottom portion of the Screen for

submitting details for selected Bill Type i.e. Advance Bill for dispatches by

Road with applicable Tax as ED/ST (where Advance Payment is being
claimed against Digital Receipted Challan / CRC), as under:

Select Challan No. Challan Date

Select DRR/CRC No. DRR/CRC Date Qty For Billing

Inspection Agency  MILL'S CERTIFICATE

1€ No. [ Jrcome [ [ ]
gltryeady Billed IC D Balance in IC 0 Qty Now Billed 0

Basic PO Rate/Unit PVC on PO Rate/Unit 0 E’,?;‘fp?,‘g Bate/Unicivth 25733699
Discount Unit Discount Rate D Discount Amount 0
Packing Unit Packing Rate D Packing Amount 0

ED Unit ED Rate CI ED Amount 0

Sales Tax Unit Percent V| Sales Tax Rate Sales Tax Amount 0
Forwarding Unit Forwarding Rate [:] Forwarding Amount 0

Freight Unit Freight Rate D Freight Amount 0

Other Charge(1)Des NA

Other Charge(1)Unit g;r;eer Charge(1) ‘:| Other Charge(1)Amount 0

Other Charge(2)Des NA

Other Charge(2)Unit g;’::r Charge(2) [:] Other Charge(2)Amount 0

Road Dispatch(Bill Item Sr. No. 1)

Total Expense

Basic Bill Amount Total Billed Amount

Following details are to be filled by Supplier for dispatches by Road:

a | Select Challan
No.

Select your relevant Challan No. from the drop-down
list. In case you don’t find Challan No. in the drop-
down, please contact Stores Depot / Consignee where
you have supplied the material.

b | Challan Date

Challan Date is auto-filled for the selected Challan
and is not editable.
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Select DRR /
CRC No.

Here select relevant DRR No. for the relevant Digital
Receipted Challan for Stock / Non-Stock item
supplied to Stores Depot and select CRC No. for the
relevant Digital Consignment Receipt Certificate
(CRC) for Non-Stock item supplied directly to the
Consignee. In case you don’t find DRR/CRC No. in
the drop-down, please contact Stores Depot /
Consignee where you have supplied the material.

DRR/CRC Date

DRR/CRC Date 1is auto-filled for the selected
DRR/CRC and is not editable.

Qty. for Billing

Qty. for billing is auto-filled for the selected
DRR/CRC and is not editable.

Do you want to
Clone/Copy Data
from previous
Bills of this item?

Select Yes if you want to Clone/Copy Data from
previous Bills of this item against this Purchase
Order so as to avoid typing / data entry effort.

IC No. Fill the relevant Inspection Certificate (IC) No. here
IC Date Fill the Inspection Certificate (IC) Date here
IC Passed Qty. Fill quantity passed as per the filled IC details

Already Billed IC
Qty.

If any quantity out of the quantity passed in the IC is
already billed in earlier Bills, same is to be filled here

Balance in IC

This is auto-filled as per details filled in above fields
i.e. IC Passed Qty. minus Already Billed IC Qty. and
is not editable. Qty. Balance in IC must be equal to or
more than Qty. for billing mentioned above.

Qty. Now Billed

Quantity Now Billed is same as Qty. for Billing
above and is auto-filled. It is also not editable.

Basic PO
Rate/Unit

This is Basic Rate for the item and is auto-filled from
the Purchase Order data. Normally there should not
be any need to change/edit this. But in cases where
Purchase Order is on all-inclusive price basis i.e.
taxes and other details are included in Basic Rate and
supplier wants to show Taxes /other expenses
separately, here basic rate can be changed.

PVC on PO
Rate /Unit

This is applicable for Purchase Orders with Price
Variation Clause (PVC). Supplier has to work out
PVC per Unit Rate and fill it here. For Purchase
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Orders without PVC Clause, this field is non-
editable. Suppliers are advised to submit the detailed
PVC Calculation Sheet alongwith the Indices etc.
considered in price updation as digitally-signed
attached documents by uploading with the Bill Item
so that it is available to Bill Passing Authority.

Basic Bill
Rate/Unit with
Disc, PVC

This is calculated based on Payment % filled-in Bill
Header.

Discount Rate &
Discount Unit

Discount Rate and its Unit are pre-populated from
the Purchase Order. If any change is to be made in
Rate/Unit, edit it and fill-in the Revised Rate/Unit.

Discount Amount

Discount amount is auto-calculated and cannot be
edited. All Amounts in the Bill are worked out based
on Payment % filled-in at the time of Bill Header
preparation.

Packing Rate &

Packing Unit

Packing Charges Rate and its Unit are pre-populated
from Purchase Order. If any change is to be made in
Rate / Unit, edit it and fill-in the Revised Rate/Unit.

Packing Amount

Packing Amount is auto-calculated based upon the
input and cannot be edited.

ED Rate & ED Rate and its Unit are pre-populated from the

ED Unit Purchase Order. If any change is to be made in
Rate/Unit, edit it and fill-in the Revised Rate/Unit.

ED Amount ED Amount is auto-calculated based upon the input

and cannot be edited.

Sales Tax Rate

Sales Tax Rate and its Unit (as Percent) are pre-

(Percent) populated from Purchase Order. If any change is to
be made in Rate, edit it and fill-in Revised Rate. Unit
of Sales Tax cannot be changed, it is fixed as %.

Sales Tax Sales Tax Amount is auto-calculated based upon the

Amount input and cannot be edited.

Forwarding Rate

Forwarding Charges Rate and its Unit are pre-

& Forwarding populated from the PO. If any change is to be made
Unit in Rate/Unit, edit it and fill-in the Revised Rate/Unit.
Forwarding Forwarding Amount is auto-calculated based upon
Amount the input and cannot be edited.
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z | Freight Rate & Freight Charges Rate and its Unit are pre-populated
Freight Unit from the Purchase Order. If any change is to be made
in Rate/Unit, edit it and fill-in the Revised Rate/Unit.
aa | Freight Amount Freight Amount is auto-calculated based upon the
input and cannot be edited.
ab | Other Charges Other Charges Type, Rate and its Unit are pre-
Type, Rate, Unit | populated from the Purchase Order. If any change is
& Amount to be made in Type/Rate/Unit, edit it and fill-in the
Revised Type/Rate/Unit. Other Charges Amount is
auto-calculated based upon input and not editable.
ac | Total Expense Based on the details filled-in; Total Expense, Basic
ad | Basic Bill Amount B%ll Amount. and Total Billed Amount for the current
Bill Item being filled shall be auto-calculated and are
ae | Total Billed not editable. These shall as per the Payment % filled
Amount in the Bill Header.

After filling all details, user has to click Save button on Screen at Para 6.4 — iv
above. Remaining process for Advance Bill for dispatches by Reoad with
ED/ST is same as the corresponding process for Advance Bill for dispatches
by Road with GST; discussed in detail at Para 6.3 — x to Para 6.3 — xvi above.

Process for submission of Advance Bill for dispatches by Rail with applicable
Tax as ED/ST is same as the corresponding process for Advance Bill for
dispatches by Rail with applicable Tax as GST,; discussed in detail at Para
6.3— xvii to Para 6.3 — xix above; as read with Para 6.4 — ii to Para 6.4 — v
above for Advance Bill for dispatches by Road with applicable Tax as ED/ST.

6.5 Digital Bill Submission Process —Final Bills

1.

Complete process for Digital (On-Line) Bill Preparation, Saving, Adding More
Items, Attaching Documents etc. and Digital-signing for Bills for Final
Payment with applicable Tax as GST or ED/ST [100% against Receipt &
Acceptance / Balance Part Payment (20% / 10% / 5% / 2% etc.)] is same as
for Bills for Advance Payment with GST or ED/ST except following-

a. While preparing the Hill Header, supplier has to select Payment Type as
Final from drop-down in place of Advance. If no Advance Payment is
there, then Payment % may be entered as 100%. If Advance Payment
(80% / 90% / 95% / 98% etc.) is there, then only Balance % (20% / 10% /
5% / 2% etc.) is to be entered in Payment % field while submitting Final
Bill for that Supply. Other details in the Bill Header while submitting
Final Bill are to be filled-in the same way as for Advance Bill.
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b. RO corresponding to Digital Receipt-Note becomes available to supplier
after final acceptance of material by Stores Depot where item (Stock or
Non-Stock) has been supplied and it has been taken into Books by
Stocking Ward of Stores Depot in case of Stock Items & by Consignee in
his Digital Ledgers maintained in UDM in case of Non-stock items.
Digital Consignment Receipt Note (CRN) becomes available to supplier
after final acceptance of material by Consignee where item (Non-Stock)
has been directly supplied to the Consignee and it has been taken into his
Digital Ledgers maintained in UDM. This Digital CRN is similar to
Digital Receipt Note (RO) where item is supplied to Stores Depot. In case
you don’t find Digital RO/CRN in the drop-down, please contact Stores
Depot / Consignee where you have supplied the material.

c. While filling-in Bill Details of Item for submission of Final Bill, in place
of Challan, DRR/CRC or RR/PWB details, Digital RO/CRN details (i.e.
RO corresponding to Receipt Note) / CRN No. is to be selected from the
drop-down and RO/CRN Date & Qty. fields are auto-filled.

d. In case where Stock / Non-Stock item has been supplied to Stores Depot;
after selecting relevant RO No., corresponding R-Note No./Date & DRR
No. is also displayed on the screen. However, where Non-Stock item is
supplied directly to the Consignee, R-Note/DRR details are not applicable.

While submitting Final Bill, there is no requirement for selecting Mode of
Dispatch. Various details are to be filled-in as explained earlier Paras. There
shall be no requirement of furnishing Inspection Certificate (IC). If required as
per PO, IC & other documents can be attached by Supplier with Final Bill

6.6 Managing Prepared / Submitted On-Line Bills

1.

After preparation and saving/signing of Digital (On-Line) Bill, all the Digital
Bills prepared / digitally-signed can be viewed on the following Bill Summary
page where List of Digital Bills against the Purchase Order are displayed. This
is the Bill Summary page where supplier has initiated the Digital Bill:

oo Tonis o enr Torsr oner Lacercumsians T esmors T cnc wom T cam wom T rosecrion [ ns conr L oane oris | wcsecrontvom [wnsmany conmivom |

PO No.: 53185154100127 Dept/Rly: HQ/NR PO Date: 24/04/2019 PO Status: Order Placed

PO Title: Steam Generator Capacity.600 Kg/Hr. with water softener and accessories as per Annexure ‘A’ & ‘8" attached. No... &

Click here to download the User Manual to know the process of Bill Submi n and view/download Receipted Challan and RNote.

Click Here to submit online Declaration regarding GST e-Invoicing Provisions as applicable w.e.f. 01/10/2020. Submission of this Declaration is v i before ission of online bills.

Submit New Bill

IREPS Bill Reg No. Registered on Invoice No. Invoice Date | Adv/Final Paying Authority Bill Amt. Bill Status Bill Status Date Payment Status Actions
1 3560 10/03/2022 13:02:45 1234 08/03/2022 Advance FASCAO(SAB) 76810920 Signed & Submitted 10/03/2022 13:03:53 E Returned (=%
2 3561 10/03/2022 13:04:54 76786 06/03/2022 Final FARCAO(SAB) 14098847 Signed & Submitted 10/03/2022 13:06:23 B retumed =}

3563 10/03/2022 14:46:05 tyutyu 07/03/2022 | Advance FA&CAO(SAB) 1651160700 Draft Not Signed NA Re®

4 3564 10/03/2022 14:57:41 78978 07/03/2022 Final FARCAO(SAB) 1590794923 Withdrawn 17/03/2022 14:34:15 NA
5 3581 15/03/2022 21:34:11 4324 01/03/2022 | Advance | FA&CAO(SAB) 86412285 Signed & Submitted 17/03/2022 14:29:59 pending B%
PO No.: 07175011147095 Dept/Rly: HQ/NR PO Date: 25/10/2017 PO Status: Order Placed
#| IREPSBill RegNo. Registered on InvoiceNo. | ImoiceDate | Adv/Final | PayingAuthority | Bill Amt. Bill status Bill Status Date Payment Status |  Actions
1 3362 26/07/2021 13:18:42 23423 07/07/2021 Advance Sr.DAO/DLI 2997 Signed & Submitted 26/07/2021 13:36:02 Pending E ®
2 3363 26/07/2021 13:37:34 sdfsaf 01/07/2021 Final Sr.DAO/DLI 1932 Signed & Submitted 26/07/2021 13:43:55 & vaia BG =
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This List provides following details/actions against each Digital Bill:

SN | Detail/Action Description of the Detail/Remarks
a | IREPS Bill Reg. This is IREPS Bill Registration No. This is generated
No. when Bill Header of Digital Bill gets saved while
initiating a Digital Bill. This is a unique number and
is used for all future references.
b | Registered on This gives Date and Time when the initiation of
Digital Bill has been done on IREPS Portal.
¢ | Invoice No. This is the Invoice No. used by supplier for
preparation of Digital Bill and entered in Bill Header.
d | Invoice Date This is Invoice Date as entered by supplier in Bill
Header.
e | Adv/Final This is Payment Type — Advance or Final as selected
by supplier in Bill Header.
f | Paying Authority This is Paying Authority to whom Digital Bill will be
available in IPAS for processing.
Bill Amt. This is Total Bill Amount for all the items of the Bill.
h | Bill Status For Digital Bills, following Bill Status are there:

Draft: 1t indicates that Bill has not yet been digitally-
signed & submitted by supplier. Draft Bill can be
edited / deleted / submitted to Bill Paying Authority
after digital-signing it.

Signed & Submitted: 1t indicates that Bill has been
digitally-signed & submitted to the Bill Paying
Authority for further processing. After digital-signing,
a Digital Bill automatically becomes available to the
corresponding Bill Paying Authority instantaneously
in IPAS for further processing. Signed & submitted
Bill cannot be deleted. However, it can be withdrawn
till it has not been registered by Bill Paying Authority.

Withdrawn: 1t indicates that Bill was digitally-signed
& submitted to the Bill Paying Authority for further
processing but was subsequently withdrawn by
supplier. Withdrawn Bill is not available for any
further action i.e. it cannot be deleted/re-submitted.
Supplier has to re-create such withdrawn Bill afresh

and digitally-sign & submit to Bill Paying Authority.
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1 | Bill Status Date Under Bill Status Date, Date of digital-signing of Bill
(i.e. when Digital Bill has become available to Bill
Paying Authority for further processing in IPAS) or
its Withdrawal Date, whichever is latest, is displayed.
For Draft Bills, Bill Status Date is not displayed.

j | Payment Status For Digital Bills, following Payment Status are there:

Paid: 1t indicates that payment against Digital Bill has
been made by Bill Paying Authority to the supplier
through IPAS.

Returned: 1t indicates that Digital Bill has been
returned by Bill Paying Authority to the supplier
through IPAS without payment.

Pending: It indicates that Digital Bill is pending with
Bill Paying Authority in IPAS for payment.

NA: 1t indicates that either Digital Bill has not been
submitted by supplier to Bill Paying Authority or it
has been withdrawn by Supplier.

k | Actions This is Action area where following actions can be
taken by supplier:

®  To Preview & Digitally-sign Draft Bill

=% To Edit Draft Bill or Add/ Delete Items in
Draft Bill (View Dispatch List/Edit Draft Bill)

W To Delete Draft Bill

=L To view/download digitally-signed &
submitted Bill in PDF Format

9§ To withdraw digitally-signed & submitted Bill
till it has not been registered by Bill Paying
Authority

& To submit On-Line Supplementary Bill
against finalized Final Bill

2 To view Supplementary Bill List against
finalized Final Bill

Preview & Digitally-sign Draft Bill:

Supplier may click ® icon appearing against a Draft Bill under Action Header
on the Bill Summary page to preview & digitally-sign that Draft Bill prepared
by him as under:
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PO No.: 45195084100109

Dept/Rly: CSD/ANVT/NR

PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW56430 . Make : KBN

PO Date: 08/05/2019

PO Status: Order Placed

Click here to download the User Manual to know the process of Bill Submission and view/download Receipted Challan and RNote.

Click Here to submit online Declaration regarding GST e-Invoicing Provisions as applicable w.e.f. 01/10/2020. ion of this ion is mandatory requi before ion of online bills.

Submit New Bill

#|  IREPSBill RegNo. Registered on Invoice No. Invoice Date Adv/Final Paying Authority Billamt. | Bill status Bill Status Date Payment Status Actions

1 3579 15/03/2022 16:59:46 12345678 01/03/2022 Advance Sr.DAO/DLI 8394 Draft Not Signed NA koD

2 3588 17/03/2022 13:13:42 12312312313 02/03/2022 Final Sr.DAO/DLI ) Draft Not Signed | Click here to preview and sign dratt bill

On clicking ® icon under Action Header (Click here to Preview & Sign

Draft Bill), following Bill Preview page will open in the following format:

PO T
Supplir Bill (oS
IREPS Bill Reg No.

AKSHAY
sbede road, xyz stret, dsd-11, Ro
IREPS Cod

Paying Raih
SrDA

AODLI - A2
IPASAU Code 0303

All amountsare n R

195084100109 ét. 080512019

SVC : Applicable.

GST Invoice Date : 011032022

IFSC Code : HDFC0000905

Reverse Charge :No

Comporite Taxable : No

Supplier GSTIN : Registered (02BCFPV6923HIZI)

‘Supplier Sate : Himachal Pradesh.

State for Place of Supply : Delki

Place of Supply : DRM Office, Delhi

Bill tem No.1

PL No : 3345N001

Mode Of Dispatch : Road

jd to: SR SECTION ENGINEER C&W/N. RLYNDLS(33364)

tory Door Latch,size - 4 inch as per RCF drawing no. LWS6430  Make : KBN

ted 05/102021

15529 dated 051102021

[prRrcre Qe 12

dated 01032022

1C Qty Atready Billed: 0

QuyBalinIC: 12

[1c Quy Now bited: 12

Inspection Agency : CONSG

GST Invoice No. : 12345678

GST Invoice Date: 010372022

[SosieGomis scrrvassmiz

GST Category : Regular GST

HSN Code: 45454445

[y st samsoNESGIzZL

Buying Usit : Number

PVC on PO Rate(per uait): 0

Discount Rate : %

1GST Rate 15 %

1GST Amount - 96034

Discount Amout : 260.8

1GST Amouat - 96034

Tax Amovat 96034 ‘Total Amouat: 6295.54
Uploaded Documents.
SeNo. File Name File Description Tploaded On TUploaded By
1 ‘Eund_Availabilisy_ Cerifiate pdf Fund Availability Cetificate 15 CRIS TEST 2018 SIGN.
Inapection Certifcate pdf Inspection Certificate 15 CRIS TEST 2018 SIGN.
Bill ltem No.2
PO SrNo: 001 PLNo: 3345N001 Mode Of Dispatch : Rosd

Material Supplied to: SR SECTION ENGINEER C&W/N. RLY NDLS(33364)

@ LWS6430 . Make : KBN

[orrcrean:«

[y Sovaes £

Inspection Agency : CONSG

GST Invoice No. : 12345678

GST Invoice Date: 01032022

[ ooy scrrvesmiz

HSN Code: 45454445

[Fux ooy oananzcizs

1GST Rate 15 %

Taxable Amouat : 1778.4

[Fotmmr o051

Uploaded Documents
[ File Nome T File Deseripion T Cplonded On T Cplonded By ]
| 1 | luspestion Centficate pdf [ Inspection Certfcate | 15032022 1724 | CRIS TEST 2018 SIGN |
Decaraton
L e - 1n "
hat these goods ove detals 1 i repe
2.c » w

[Sign & Submit Bl | [ Bill Summary

If no more items are to be added or existing items are not to be edited and the

Bill is ready for submission Bill Paying Authority, it can be digitally-signed by

supplier from Bill Preview page above by clicking Sign & Submit Bill button

using his DSC. After digital-signing, Digital Bill automatically becomes

available to the corresponding Bill Paying Authority instantaneously in IPAS

for further processing. Also, PDF of the generated Bill can be saved / printed.

If you want to Edit the Bill shown above, you can go back to Bill Summary

page by clicking Bill Summary button and can perform edit Draft Bill or Add /

Delete items in Draft Bill as per Para 6.6 — iv below.
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Edit Draft Bill:

Supplier may click =8 icon appearing against a Draft Bill under Action Header
on the Bill Summary page to edit Draft Bill or Add / Delete items in Draft Bill
prepared by him as under:

Indian Railways E-Procurement System
Goods & Services

EST 2018 SIGN , AKSHAY ENTERPRISE-SDFSD (IREPS ID- 100295) 19-Mar-2022 14:15:44 IST = O

PO No.: 45195084100109 Dept/Rly: CSD/ANVT/NR PO Date: 08/05/2019 PO Status: Order Placed

PO Title: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LWS6430 . Make : KBN

Click here to download the User Manual to know the process of Bill Submission and view/download Receipted Challan and RNote.

Click Here to submit online Declaration regarding GST e-Invoicing Provisions as applicable w.e.f. 01/10/2020. of this is mandatory before i of online bills.

Submit New Bill

% IREPS Bill Reg No. Registered on Invoice No. Invoice Date Adv/Final Paying Authority Bill Amt. Bill Status Bill Status Date. Payment Status | Actions |
1 3579 15/03/2022 16:59:46 12345678 01/03/2022 Advance Sr.DAO/DLI 8394 Draft Not Signed NA | Re® |
2 3588 17/03/2022 13:13:42 12312312313 02/03/2022 Final Sr.DAO/DLI 0 Draft Not Signed NA ‘ Click here to view dispatch list

On clicking =& icon under Action Header (Click here to View Dispatch List /
Edit Draft Bill), following List of Bill Items page will open:

List of Bill Items for PO Number 45195084100109 dated 08/05/2019

Advance IREPS Bill Reg No. 3579 Invoice No. 12345678 Invoice Date 01/03/2022
Invoice PO Dispatch RR/Challan RR/Challan
Descri A cti
sn__ | sn | PLNe- Sl Mode No Date =
1 001 | 33asn001 Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW.. Road 123213 05/10/2021 629554 AW
2 001 | 33asn001 Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW.. Road 1213 05/10/2021 200851 | @AW
IAdd More Supplles“ Back l

Following three actions can be performed here by Supplier against Draft Bill:

a. Edit Item: To edit details of an item already saved in the Draft Bill,
supplier has to click icon (Click here to Edit Details) appearing against
the relevant item on the List of Bill Items page when following window
shall open showing the details already filled-in by the supplier for the Bill
of selected item as under:

Edit/Update Dispatch Details (All amounts are in Rs)

[
|Railway: Northern Railway PO No: 45195084100109 PO Date: 08/05/2019 PO Sr No.: 001

ch: Not Applicable SVC: Applicable

e ]
i\'endov Name AKSHAY ENTERPRISE-SDFSD V
|Vendor Address as per PO abcde road, xyz street, City: sdfsd, Zip: 11, Rondonia , Contact No.: 9999999999

}lREPS Vendor Code 1100295

oo ]
iB»II Type: Supplier Bill (Non-Stock Item) Multiple Invoices Clubbed: No Taxes Applicable: GST

1IREK’S Bill Reg No: 3579 regd. on 15/03/2022 16:59 GST Invoice No: 12345678 dt. 01/03/2022 Payment: 90% Advance

}Banl: Account No: 50200014347005 IFSC Code: HDFC0000905 Amount Claimed: 8394

‘Pavmg Railway: Northern Railway Paying Authority: Sr.DAO/DLI - A2007 IPAS AU Code: 0303

Under Reverse Charge: No Whether under composition scheme: No Supplier GSTIN: Registered (02BCFPV6923H12I)
Lupoher State: Himachal Pradesh State for Place of Supply: Delhi Place of Supply: DRM Office, Delhi

[Bill Description : Testing of Digital Bill
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C.

here to view Purchase Order

Select Challan No. 123213 V | Challan Date 05/10/2021
Select DRR/CRC No. |33364-21-15529 v | DRR/CRC Date 05/10/2021 Qty For Billing 12
RLY GSTIN 07AAAGMO0289C1ZL Inspection Agency CONSG
010372022
IC No. NR/IC/13456 IC Date IC Passed Qty 12
=
i 2
é‘ryeady BNed IC 0 Balance in IC 12 Quantity Now Billed 12
Basic PO Rate/Unit 520 PVC on PO Rate/Unit 0 Basic Bill Rate/Unit with 494
Disc,PVC
Discount Unit v Discount Rate 5 Discount Amount 2808
Packing Unit Select Vv | Packing Rate 3 Packing Amount 0
Forwarding Unit Select Vv | Forwarding Rate 73 Forwarding Amount 0
Freight Unit v Freight Rate 0 Freight Amount 0
Other Charge(1)Des NA
Other

( Select v 0 (1)A 0
Other Charge(1)Unit Charge(1)Rate Other Charge(1)Amount
Other Charge(2)Des NA
Other Charge(2)Unit| Select v [ 0 Other Charge(2)Amount 0

\ Charge(2)Rate o
GST Regular GST Vv | HSN Code 45454445 ITC Yes ® No
Category Admissible
(GQT,. v CGST 0 IGSY’. 18 v IGST 960 34
Rate(%) Amount Rate(%) Amount
SGST ~ SGST ~ uTGST ~ uTGST 0
Rate(%) = Amount = Rate(%) = Amount
Cess 0 Cess
Rate(%) Amount
Taxable Amount 53352 Tax Amount 960.34 Total Billed Amount 6295 54

Upload Documents
Description of the document™ ‘ ‘
Uploaded Documents
Sr. No. Filename File Description Uploaded On Uploaded By Delete
1 Inspection Certificate.pdf Inspection Certificate 15/03/2022 17:20 CRIS TEST 2018 SIGN |}
2 Fund_Availability_Certificate.pdf Fund Availability Certificate 15/03/2022 17:21 CRIS TEST 2018 SIGN |}
| Generate Preview “ Back I

Supplier may edit details filled-in the requisite fields. Calculations will be
re-done. After this, user can save the Bill by clicking Update button. If user
wants to Add/Delete attached documents, it can also be done here following
the same process explained earlier at Para 6.3 —x & Para 6.3 - xi.

Delete Item: To edit details of an item already saved in the Draft Bill,
supplier has to click W icon (Click here to Edit Details) appearing against
the relevant item on the List of Bill Items page when the selected item from
the Draft Bill shall get deleted.

Add More Supplies: To add more items in the already saved in the Draft
Bill, supplier has to click Add More Supplies button (Add here to Add
More Bill Items) appearing on the List of Bill Items page. Thereafter,
supplier has to select PO Item Sr.No. from the Select PO Sr drop-down List
and take same actions as taken while adding items in the Draft Bill earlier.

Delete Draft Bill:

Supplier may click W icon appearing against a Draft Bill under Actions

Header on the Bill Summary page to delete that Draft Bill prepared by him.
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Please note that Bills once deleted cannot be retrieved back. Supplier has to
undertake all the steps again to re-create/re-submit such deleted Bills.

View/Download Digitally-signed & Submitted Bill in PDF Format:

Digitally-signed Bills are shown with status as Signed & Submitted under the
Bill Status Header on the Bill Summary page. Supplier may click & icon
(Click here to view signed & submitted Bill in PDF Format) appearing
against a signed & submitted Bill under Actions Header on the Bill Summary
page to view/download/print that digitally-signed & submitted Bill. Signed &
Submitted Bill bears digital signature of the supplier and looks like as under:

et
Diz;z; PO Issuing Railway: Northern Railway
&..;Szggfh 4 Sign Supplier Bill (Non-Stock Item) for Stores Supplied to User Depot
15:46:5 § IREPS Bill Reg No. 3579 regd. on 15/03/2022 16:59
m Bill FROM

AKSHAY ENTERPRISE-SDFSD

abcde road, xyz street, sdfsd-11, Rondonia , Contact No.: 9999999999
IREPS Code :100295
TO
Paying Railway Northern Railway
Sr.DAO/DLI- A2007
IPAS AU Code 0303
All amounts are in Rs

Taxes Applicable : GST Amount Claimed : 8394
Payment Type : Advance Payment % : 90
Multiple invoices clubbed : No PO No : 45195084100109 dt. 08/05/2019
PVC : Not Applicable SVC : Applicable
GST Invoice No : 12345678 GST Invoice Date : 01/03/2022
Bank Account No. : 50200014347005 IFSC Code : HDFC0000905
Reverse Charge : No Composite Taxable : No
Supplier GSTIN : Registered (02BCFPV6923H1ZI) Supplier State : Himachal Pradesh
State for Place of Supply : Delhi Place of Supply : DRM Office, Delhi
Bill Description(Remarks) : Testing of Digital Bill

Bill Item No. 1
PO Sr No : 001 |PL No : 3345N001 |Mode Of Dispatch : Road

Material Supplied to: SR.SECTION ENGINEER/C&W/N. RLY/NDLS(33364)
Description: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW56430 . Make : KBN

Challan No : 123213 dated DRR/CRC No : 33364-21-15529 dated

DRR/CRC Qty: 12

05/10/2021 05/10/2021
IC No : NR/IC/13456 dated X
01/03/2022 IC Passsed Qty : 12
IC Qty Already Billed: 0 Qty Bal in IC: 12 IIC Qty Now billed: 12
Inspection Agency : CONSG
. X . X Supplier GSTIN:

GST Invoice No. : 12345678 |GST Invoice Date: 01/03/2022 02BCFPV6923H1ZI

. . RLY GSTIN:
GST Category : Regular GST |[HSN Code: 45454445 07AAAGM0289C1 ZL
Buying Unit : Number PO Rate : 520
PVC on PO Rate(per unit) : 0 |[Basic Bill Rate per unit with PVC and discount : 494
Discount Rate : 5 % Discount Amount : 280.8
IGST Rate : 18 % IGST Amount : 960.34
Taxable Amount 5335.2 [Tax Amount 960.34 [Total Amount: 6295.54

Uploaded Documents
ISr.No. File Name File Description Uploaded On Uploaded By
e - Fund Availability 15/03/2022 |CRIS TEST 2018

1 Fund_Availability Certificate 'Cemhcate 17:21 SIGN

: - < s 15/03/2022 CRIS TEST 2018
2 In ion ificate.pdf Inspection Certificate 17:20 SIGN
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Bill item No. 2

PO Sr No : 001 ]PL No : 3345N001 ]Mode Of Dispatch : Road
Material Supplied to: SR.SECTION ENGINEER/C&W/N. RLY/NDLS(33364)

Description: Lavatory Door Latch, size - 4 inch as per RCF drawing no. LW56430 . Make : KBN

Challan No : 3213 dated DRR/CRC No : 33364-21-15530 dated X
05/10/2021 05/10/2021 ERERS
IC No : NR/IC/13456 dated .
01/03/2022 IC Passsed Qty : 12
IC Qty Already Billed: 0 Qty Bal in IC: 12 ]IC Qty Now billed: 4
Inspection Agency : CONSG

i . . X Supplier GSTIN:
GST Invoice No. : 12345678 |GST Invoice Date: 01/03/2022 02BCFPV6923H1ZI

. . RLY GSTIN:
GST Category : Regular GST |HSN Code: 45454445 07AAAGMO289C1ZL
Buying Unit : Number PO Rate : 520
PVC on PO Rate(per unit) : 0 |Basic Bill Rate per unit with PVC and discount : 494
Discount Rate : 5 % Discount Amount : 93.6
IGST Rate : 18 % IGST Amount : 320.11
Taxable Amount : 1778.4 [Tax Amount : 320.11 [Total Amount : 2098.51
Uploaded Documents

Sr.No. File Name File Description Uploaded On Uploaded By

|| 1 Inspection Certificate.pdf | Inspection Certificate |15/03/2022 17:24| CRIS TEST 2018 SIGN

Declaration

1.1 have personally examined and verified and do hereby certify that goods in respect of which payment is
being claimed have been actually dispatched as per above details and further that these goods are the
exact material as indicated in above details. | hold myself personally responsible for the correctness of the
statement.| have personally examined and verified and do hereby certify that goods in respect of which
paymentis being claimed have been actually dispatched as per above details and further that these goods
are the exact material as indicated in above details. | hold myself personally responsible for the
correctness of the statement.

2. Certified that the amount of taxes and duties as charged in the bill are legally payable by us and shall be
paid to the respective competent authorities by us.

To Withdraw Digitally-signed & Submitted Bill:

Supplier may click 4? icon (Click here to withdraw signed Bill) appearing
against a signed & submitted Bill under Actions Header on the Bill Summary
page to withdraw that signed & submitted Bill till it has not been registered by
Bill Paying Authority. Withdrawn Bills are shown with status as Withdrawn
under the Bill Status Header on the Bill Summary page. Also, date of
withdrawal is shown under Bill Status Date Header on the Bill Summary
page. Please note that Bills once withdrawn cannot be retrieved back. Supplier
has to undertake all the steps again to re-create & re-submit withdrawn Bill.

View Bill Status:

Supplier may click icon appearing against a digitally-signed & submitted

Bill under Payment Status Header on the Bill Summary page to view Payment
Status against that signed & submitted Bill which has been Paid or Returned
by Bill Paying Authority. Paid Bills are shown with status as Paid under the
Bill Status Header on the Bill Summary page while Returned Bills are shown
with status as Returned under the Bill Status Header on the Bill Summary
page. Status of digitally-signed & submitted Bill which has not been Paid /
Returned / Withdrawn, is shown as Pending under Payment Status Header.
On clicking [£ icon appearing against a Paid or Returned On-Line Bill under
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Payment Status Header, following window displaying Bill Status as per IPAS
gets opened:

Bill Date 26/12/2016  Bill Number 1428/16-17 Party Name A.B.Elasto Products Pvt. Ltd. PartyCode MM1410006550

PAYMENT
34010317001957 06/10/2017 MADE 17010 17010 430 16520 3401031770029 06/10/2017 05/10/201

Recovery Details DEPOSIT STORES-150,LIQUIDITY DAMAGES-340 ‘

Supplier has to undertake all the steps again to re-create & re-submit Returned
Bills.

7. Supplementary Bills against Finalized Digital (On-Line) Bills

7.1

7.2

Functionality is available on IREPS Portal to enable Suppliers submit
Supplementary Bill(s) against their on-line Final Bills (for Stock items as well
as Non-Stock items against Purchase Orders placed on IMMS) for which
payment has been finalized and no other on-line Supplementary Bill is
pending. Option for submitting on-line Supplementary Bill will automatically
appear on Bill Summary page when the on-line Final Bill gets paid & all
associated on-line Supplementary Bills are paid / withdrawn. At a time, only
one on-line Supplementary Bill can be submitted. However, there is no
restriction on total no. of Supplementary Bills that can be raised against a Final
Bill submitted on-line; but at the rate of one Supplementary Bill at a time.

Following types of Supplementary Bills can be submitted:

(i) PVC Bill (For raising Price Variation Clause (PVC) Supplementary
Bills)

(1) SVC Bill (For raising Statutory Variation Clause (SVC) Supplementary
Bills)

(i11)) Refund of LD (For raising Supplementary Bills for refund of Liquidated
Damages-LD)

(iv) Refund of Recoveries other than LD/SD (For raising Supplementary
Bills for refund of Recoveries other than Liquidated Damages-LD /
Security Deposit-SD). This is not intended for claiming refund of
Security Deposit (SD) deducted from Bills. For SD refund, vendors may
follow System prescribed in the Railway Unit where SD has been
deducted.

(v) Balance Payment (For raising Supplementary Bills for Balance
Payment, if any, due against the finalized on-line Final Bill)
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7.3 For further details, Suppliers may refer User Manual for On-Line Submission
of Supplementary Bills by Vendors available on IREPS Portal under Learning
Centre link in E-Tender (Good & Services) Section.

Disclaimer

Users may please note that the IREPS is continuously being upgraded and the Pages/
Forms shown or referred to in this User Manual may get changed. All stake-holders
are advised to keep themselves updated with the latest changes, by referring to the
latest versions of User Manuals available on the website, and by taking note of the
messages sent by the IREPS website administrator from time to time. Users should
also make themselves fully acquainted with all the available Templates/Forms,
before they submit their Bills. Though every care has been taken to describe the
features / process of the application accurately, some errors may have crept in
inadvertently. In case of any doubt / discrepancy, please contact PO Placing
Authority IREPS Help-Desk immediately. No claim shall be entertained from
anybody, on account of non-familiarity with the any of the templates and forms
available on IREPS website, or on account of any variation between the Forms /
Pages shown in this User Manual vis-a-vis the Forms / Pages available in the IREPS.

----End of the Document----
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