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The General Managers,
All Indian Railways.

Sub: Provisioning of Legacy Training Data on HRMS.
Ref.: Railway Board’s letter of even no. ditd 24.12.2025.

As part of the HRMS, Training Module has recently been launched as a
dedicated digital platform designed to plan, process, monitor, and manage training
activities in a systematic and transparent manner. It is intended to serve as a
centralized repository of training information and facilitate effective monitoring,
planning and analysis of training requirements across Indian Railways.

2. Vide Railway Board’s letter dtd 24.12.2025 under reference, instructions were
issued to ensure all training courses and nominations thereto are processed through
HRMS only. Training programmes processed through the Training Module
automatically capture the training profile data of the concerned employees.
However, legacy training data in respect of individual employees is also required to
be entered on the portal to enable comprehensive tracking of their skills,
competencies, certifications and learning history.

2.1. To facilitate the same, a provision has been made in HRMS enabling
individual employees to enter details of training programmes undertaken by them
in the past. A step-wise procedure for entering the requisite information is enclosed
as Annexure.

3. All railway units are requested to create adequate awareness among officials
so that they may update details of various training programmes undertaken by
them in the past on the portal, following the procedure indicated in the Annexure.

Digitally signed by
Jitendra Kumar
Date: 10-03-2026
18:54:42

(Jitendra Kumar)
Dy. Director (Training)
Railway Board.

Ph No. 011-23047251

Copy to: All Officers and Staff in Railway Board.

Training Branch, Room No. 359-C, 3™ Floor, Rail Bhawan, Ministry of Railways, Raisina Road, New Delhi-110 001
e-mail: trainingbranch.rb@gmail.com



TRAINING DETAILS (ESS-> EDIT MY DETAILS->TRAINING DETAILS)

1. Open HRMS and after login click on ESS.
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2. Under Employee master -> Edit My Details
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3. Under ESR-> Training Details Tab
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4. Employees can see training details and if there is no proposal in progress then they will have the
option to Edit Details.
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5. If any proposal is in Draft state, the Employee can edit it or delete and initiate a new proposal.
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6. On clicking Edit Details, Employee has 3 options-> Add Training, Delete Training and
Proceed to Edit

L Training Details.

Mozt ity marunily ereeved training details cn be edied.
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7. For adding a new training details
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8. For Edit-> select the existing row which you want to modify and then click on proceed to edit
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9. For Delete-> select the row and click on delete button.
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No. 2025/E(Trg./30/18 New Delhi, Dated: As signed
The General Managers, The Director Generals/Director,
All Zonal Railways. All Centralised Training Institutes.

Sub: Introduction of Training Module on HRMS.

HRMS Training Module is now being introduced as an integrated and dedicated
digital platform designed to plan, process, monitor, and manage training activities of
railway personnel in a systematic and transparent manner. It will enable mapping of
competencies, nomination of employees for various training programmes, tracking of
training history, and assessment of outcomes, thereby supporting structured capacity
building, skill upgradation, and alignment of training interventions with organisational
requirements.

2.1. All the Centralised Training Institutes (CTls) have already on-boarded and the
platform will be ready to use by other railway Training Institutes during the last week of
December, 2025. Detailed SOPs for training institutes creating and conducting training
courses and for other railway units making nominations for these courses will be
provided on HRMS, while making the module live.

2.2. It has further been decided that all training institutions including zonal, divisional
and other training institutions should be connected to the module by 28.12.2025
and from 01.01.2026 onwards, nominations for various courses at all Training Institutes
including CTls will be accepted only through HRMS portal.

3. All Zonal Railways, PUs and other railway training units are requested to populate
the publishing of the Training Module and educate their officials to apply their
nominations for courses of their interest through HRMS Training Module.

Digitally signed by
SUSHIL KUMAR SINGH
Date: 24-12-2025

15(:53@;%?Kumar Singh)

Director (Training)
Railway Board
Ph: 011-23045580

Copy to:

1) PSOs/Sr. PPS for information of CRB & CEO, M/Fin, M/Infra, M/TRS, M/OBD, DG/HR,
DG/Safety, DG/RHS & DG/RPF.

2) All the AGMs and PCPOs, All Indian Railways.

3) The DRMs, ADRMs and Sr. DPOs, All Divisional Railways.

4) The GM(HRMS), CRIS.

Training Branch, Room No. 359-C, Rail Bhawan, Ministry of Railways, Raisina Road, New Delhi-110 001
e-mail: trainingbranch.rb@gmail.com



