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A copy of the referred letter related to the subject matter is being sent for
information, guidance and further necessary action.
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10. Substitutes and Casual léjb(j)ufr ngagement:
I1. Leave Rules.

12. Maintenance of records-Serv

. Advances and their eligibilify/*

3. Disciplinary &appeal Rules, 1968y
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SYLLABUS FOR SELECTION FOR POST OF SR. INSTRUCTOR (PERSONNEL)
General conditions of services ofemployees.
Cadre creation of post, unsanctioned posts, review of the cadre and ban on creation of posts.

Manpower planning, classification of service, recruitment of Artisan staff, special reservation Qf
Railway service for SC/ST/OBC and other categories, role of Railway Recruitment Board§ in
recruitment, recruitments other than through usual channels, direct recruitment to intermediate
grades. . ' ‘
Training and Development Training for Gaz. Officers, safety category staff, trade apprentices,
Engg. Trainees & clerical staff knowledge of Railway training institutes and Zonal training
Centres. o : '

. Job Changes- Promotion, transfers dislocation, promotion to selection & non-selection posts,
" suitability/trade test, effect of refusal of promotion and dislocation, resignations, dismissal,

absorption of medically de-categorized staff, transfer of SC/ST employees and Union officials
and termination of employees.

Confidential Reports.(APAR)

Wages-System of -wages‘péyment in Ré-ilways, scales of pay, types' of pay, types of allowances,
TA Rules, wages, policies, principles of wage fixation, concept of minimum wages, Minimum
wages Act. 1948, Payment of Wages Act, productivity linked bonus and incentive scheme.

Management of personal’ in Loco shegg,__c,&w Depots, station Engg. Qfﬁces-various records
kept and procedure followed ,-dhd redressel. of grievances, supervision work of

Personnel&welfare Inspectoys'.' 4.{'_:.'-

and 1tsp011Cy& procedure.
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"Ei-siéfﬁ-?'fé,»rsonal',ﬁl_esi._and preparation of claims-pay bill, TA,
Arrears, etc. T T ,

=a'ilway';:ser\7.i"<:es Conduct Rules, 1966& Schedule of
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Disciplinary Powers.

14. Schedule of powers ori Establishment matters.

15. Industrial Relation-Machinery. of negotiation Rule of unrecognized trade unions and methods of

dealing with them.

16. Factories Act, Special Rules for Workshop staff in Railways.

17. The employees compensation (Amendment) Act 2017

“1\ 1 T-Staff welare- Staff Benefit Fund, Consumer Co-operative Societies, medical assistance Workers’

Education Scheme Societies, educational assistance reimbursement of tuition fees and
reimbursement of legal expenses.

19. Pass Rules. ,
20. Retirement benefits under SRPF and pénsion Rulesan A N PL S5p4-
) —
21. Litigation of personnel matters. , &7 ovf 225
)

General Establishment Ruleés

- Welare activities on the Railway, Pass Rules, Organization and role of Personnel Department. its
functions and objectives, schedule of powers in establishment matters, writing of confidential
Reports, procedure in CAT/Court cases with special reference to filling of Review petitions,
SLP, engagement of Advocates and payment of fees to them etc. |
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