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03 |Last date of receipt of application in HQ Office - 10.07.2023

04 IList of eligible staff will be published on . 15.07.2023
05 |Date & Venue :::_f Written test 29.07.2023 & Venue will be decided later on .
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Annexure- ‘A’

PROFORMA

App!icatiﬂn for the post of Staff & Welfare inspector GP Rs 4200/- Level-6 under 35% quota
from all departments against riotification dated-07.06.2023

1. Name of the Employee

2. Present Desg. & Station -
3. Present Pay & Scale/Grade(In regular post) -
4. Date of entry to present Grade -
3. Working under - Altested
Photogragh
6. Div.fUnit whether lien held -
/. Employee No. -
8. Date of Birth
2. Date of Appointment(Regular) -
10. Whether belonging to SC/ST&PwBD
(Enclose supporting documents) -
11. Education Qualification -
(enclose certificate)
Academic Qualification University{Board - Year of Passing

>SCfX{Matric
Higher Secondary/X!l/inter

Graduation

IPost Graduation

{Other’s Education at
Qualification for fulfiling
eligibility criteria.

12. Date of appointment/promotion and Length of Regular Service to the following grade on a regular
basts. No scale/grade pay earned by ACPIMACP should be mentioned :-

Date of Length of Regular Service
Pay ScalesfLevels Appointrnent '
{Promotion Day Month Year

7 InG.P. 1800/, Level 01

g} InG.P. 1900/, Level 02

h]  InG.P. 2000/, Level 03

) In G.P. 2400}, Level 04

J} InG.P. 2800} Level 05




13. Choice of language to answer the questions {English/Hindi}. The candidate should indicate hisfher
choice, either any one of the above two s nguages.
14. Declaration of the Candidate:-

| do hereby deciare that the above particutars furnished by me are true to the best of my knowledge
and belief. | further undertake that in the even of any entry above is found incorrect or not in order,
my candiaature shall liable to be cancelled at any stage during pendency of the above selection.

I am willing to take up assignment of Staff & Welfare Inspector anywhere in the Fast Central

Railway and T will not ask for repatriation to my parent cadre Le. | understand that my connection
with my parent cadre will be severed for all.

ignat T the Candidate in Hindi Signature of the Candidate in English

A. Forwarding the application (filled-up) submitted by the Staff to the Concerned Personnel Branch
officer by hisfher controlling officer :-

The proforma of application filled-up by the candidate, Shri/Smt.
Designation received within the target date is hereby forwarded to
hisfher respective Personnel Branch officer for verification with the service record available in
hisfher officer and for onward transmission to the General Manager(PHECR/H)P.

SIGNATURE OF CONTROLLING OFFICER
(With officer seal & date)




B. To be furnished by the concerned Personnel Branch Officer:-
It the volunteer comes under the circumstances mentioned in item no. 1{VI) of the notification

the service rendered by immediate senior employees on 20.03.2019 should be indicated
invariably in the under mentioned format.

sl Name of (S/Shri) of Design. Levei Year | Month | Day
No. immediate senior

G.P. 1800/ Level-1

G.P. 1900/- Level-2

G.P. 2000/- Level-3

O.P. 2400/- Level-4

G.P. 2800/- Level-5

It is certified that the service particular furnished by ShrifSmt, Designation
through the above proforma have been verified with hisfher

service record and found correct and being forwarded to GM(P)/Hajipur for further necessary
action.

SIGNATURE OF THE PERSONNEL/CADRE OFFICER
(With office seal & date)

Enclosure;-

ist of documents

(i)
(i}
(iv)
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Annexure- ‘8’

SYLLABUS FOR SELECTION TO THE POST OF STAFE & WELFARE INSPECTOR {PB
9300-34800 GP Rs 4200/-, Level-6) AGAINST 35% QUOTA

Condition of Service, execution of service agreement, Recording of date of birth change in name.
Service Records of Non Gazetted staff, preparation of folders & service books etc,

Leave Rules, Maintenance of leave account.

ncrement.

Promotion.

Fixation of Pay.

Preparation of salary Bills, TA and actual expenses,

Payment from station earnings.

Imprest cash account.

Calculation of income tax.

Advances & Allowances.

PF and special contribution of PF Rules. Preparation of PF papers & applications for special
contribution to PF.

Pass Rules.

Railway Servants conduct Rules.

Discipline and Appeal Rules:

Railway Pension Rules.

Preparation of settlement papers, expeditious payment of settlement dues & NPS.

Statf Benefit Fund rules, Holiday Home, Mahila Samitee, Canteen Co-operative & Institute Welfare
Camp and Re-imbursement of tuition fees, Supply of uniforms.

Educational assistance rules.

Delegation of powers in Establishment matters.

Dealing with grievances.

Industrial Relations Machineries.

Minimum wages Act 1948.

Payment of wages Act 1936

industrial Dispute Act 1947

Workmen Compensation Act 1923 and preparation of compensation papers

Factories Act 1948.

Houise of Employment Regulation, Calculation of overtime.

Casual labour and Substitutes.

Role of Staff Welfare Inspector.

{aj Bhasha Rules.

A general idea of the evaluation of the pay structure and other service condition of govt Servant
and the reports of the various committee and commissions connected therewith

Lump sum Ex. Gratia Payment.
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