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Annexure- ‘A’

PROFORMA

Application for the post of Staff & Welfare Inspector GP Rs 1200/ Level-6 under 35% quota
from all departments against notification dated 07.06.202.3

1. Name of the Employee

Bresent Desg. & Statien
3. Present Pay & Scale/Grade(ln regular post)

4. Date of enury to present Grade

7]

Altested
Working under -

Photograph
6. Dw.funit whether Lien held

~J

tmployee No.

8. Date of Birth
9. Dste of Appeintment(Regular)

10. Whether belonging to SCIST&PwBD
(Enclose supporting documents) -

11. Education Qualification
{enclose certificate)

a

Academic Qualification University/8oard Year of Passing

SSCIXiMatne

Higher Secondary!Xilfinter

Craduation

Post Craduatien

Other's Education at
Quzhfication for fulfiling
shebility criteria.

12. Date of appaintment/promotion and Length of Regular Service to the following grade on a regular
basis. No scalefgrade pay earned by ACPIMACP should be mentioned :-

Date of
Pay Scales/Levels ) Appointment

[Promotion

Length of Regular Service

Day Month Year

fi 4GP 1EDO, , Luvel Ol

g) nG.P 1900, Lavel 02

hy InG.P 2000/, Level O3

i) InCP 24000, Level 04

) In G P. 2800k, Level 05
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13. Choice of language 1o answer the questions (English/Hind). The candidate should indicate hislher
chowe, ether any ene of the above two languages.
14. Declaration of the Candidate:-

I do hereby declare that the above particulars furnished by me are true to the best of my hnowledge
and belief. 1turther undertake that in the even of any entry above is found incarrect of not in order,
my candidature <hall hable to be cancelled at any stage during pendency of the above selection.

bam willing 1o take up assignment of Stalf & Welfare Inspector anywhere i the East Central
Raihway and Twill not ask for repatriation to my parent cadre i.e. | understand that my connect:on

with my parent cadee will be severed for all,

Signature of the Candidate in Hindi Signature of the Candidate in English

A. Forwarding the application (filled-up) submitted by the Staff to the Concerned Personnel Branch
officer by hisjher controlling officer ;-
The proforma of application filled-up by the candidate, Shrifsmt.
Designaticn received within the target date is hereby forwarded to

hislher respective Personnel Branch officer for verification with the service record avarlable in
hislher officer and for cnward transmission to the General Manager{(PHECR/HIP.

‘ S!'GNF&TUIRE QF CONTROLLING OFFICER
{(With officer sesl & date)
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B. Tobe furnished by the concerned Personnel Branch Officer::

I{ th a— ‘
e volunteer comes under the circumstances mentioned in item no. 1(VI) of the notification

\hQ eTVIC e [pndeﬂgd by i"‘n‘(.d'm“\ SeNIor Q(nplnye(jf, on 70.0370]‘) ﬁholl!d h\” iﬂdlcflu!d
invanably in the under mentioned format.

St Namie of (S]Shii) of
No. immediate senior

Design.

Level

\

Year | Month | Day

G.D, 1800/ Level-1

B

G.P. 1900)- Level-2

G.p. 2000/ Level-3

G.P. 2400/- Level-4

||
|
L

G.p. 2800/- Level-5

_’__———‘——_——-

It is certified that the service p

action.

Enclosure:-

List of documents

1)

articular furnished by ShrifsSmt
through the above proforma ha

cervice record and found correct and being forwarded to GM(P)/Hajipur for further necessary

1 e e ——

Designation
ve been verified with hisfher

SIGNATURE OF THE PERSONNEL/CADRE OFFICER
{With office seal & date}

(i)

(i)

() =

TOtaL consissiciimsssemsrissiipisssnlP S

- s S
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Annexure- ‘8’

R(PB
SYLLABUS FOR SELECTION TO THE POST OF STAFF & WELE;\REL:DCI)S;PAECTO (
9300-34800 CP Rs 4200/, Level-6) AGAINST 35% Q

ate ~hang? in Name.
wt, Recording of date of birth chang

1. Condition of Service, execution of service agreem T s bovBute.
2. Service Records of Non Gazetted staff, preparation of folders & semvic

3. Leave Rules, Mantenance of leave account.

4,  Increment.

5. Piomotien.

0. Fixauon of Pay.

7. Preparation of salary Bills, TA and actual expenses.

8. Payment from station earnings. ‘

Q

Imprest cash account.
10. Calculation of income tax.
11.  Advances & Allowances. ‘ s special
12. PF and special contribution of PF Rules. Preparation of PF papers & app
contribution to PF.
13. Pass Rules.
14, Radway Servants conduct Rules.

-

15. Ducipline and Appeal Rules.

16.  Raillway Pension Rules. ‘

17. Preparation of sertlement papers, expeditious payment of settlement dues '&, NPS. !

18. Stalf Bemefit Fund rules, Holiday Home, Mahila Samitee, Canteen Co-operative & Institute We fare
Camp and Re-imbursement of tuition fees, Supply of uniforms.

19, Educational assistance rules.

20. Delegation of powers in Establishment matters.

21. Dealing with grievances.

22. Industrial Relations Machineries.

23, Minimum wages Act 1948. :
24. Payment of wages Act 1936 T
5. Industual Dispute Act 1947 ‘ .
26. Workmen Compensation Act 1923 and preparation of compensation papers
27. Factories Act 1948, ‘
28. House of Employment Regulation, Calculation of overtime.
29, Caswal labour and Substtutes.

30. Role of Staff Welfare Inspector.
31, RajBhasha Rules,

32. A general idea of the evaluation of the pay structure and other service condition of vovt Servant
t. - U

and the reports of the various committee and commissions connected therewith
33, Lump sum Fx. Gratia Payment.
34. RTI

35. LARSGESS

20V
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