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¢ All Chief Engineers/Con/ECR/MHX, Patna.
(NE, NC, Central, Planning, North, SE, NW, SD, South & GB).
e CSTE/Con/ South & North/ ECR/MHX, Patna.
¢ CEE/Con/MHX, Patna.
e All Dy. CEs/Con/ MHX, Patna (North, South, TS, Design, General, ROB, PM, & Survey)
e All Dy. CEs/Con Of Field Units,
(DNR, RGD, MGS, BRKA, DHN, Renukut, Chopan, Singrauli, HZME-I & II, Hajipur-1 & II,
Bettiah, NKE SPJ-L, I1, III & IV, & Muzaffarpur).
e Dy. CSTE/HQ, North, North-1I, South/ MHX/Patna & DNR, DHN, CPU & SPJ, SPJ-IL.
e Dy. CEE/Con/MHX/Patna/ South & North/MHX, North (SPJ).
e Dy. CME, Dy. CE & Dy. CEE/GLP/Patna.
¢ SMM/Con/MHX, Patna.

fd¥a:— Procedure for correspondence with Railway Board.

Haw— Hgad AfEa /Xerd 91 & 9 Ho— 2021 /0&M /3 /2, T8 faeed), fadid—16.02.2021,

fuifed & Gdfd defifd o &) STy o Td SRR IMMaedd HRATs 8d 9 03 & Al
Her™ FR URT B 97 I 2|

A copy of above referred letter on the subject matter is being forwarded herewith for information and
needful onward action please.

HeTT-Th—JATIR |

DA: As above.

Digitally Signed by Alok

Srivastava

Date: 09-05-2022 13:% @5 sfiareia)

Reason: APPIYs wififes arftrrdt / Frafor
T & WS AReRT / e

Copy to:-
1) Secy. to CAO/Con/South for kind information of CAO/C/South.
2) Secy. to CAO/Con/North for kind information of CAO/C/North.
3) Secy. to CAO/Con/GLP for kind information of CAO/C/GLP.
4) CA/Personnel - for uploading on WEBSITE of Construction Organisation.
5) Ch. OS/R & D/Pers,/Con/MHX
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x AT §F GOVERNMENT OF INDIA
W AT MINISTRY OF RAILWAYS

Q=% 1) (RAILWAY BOARD)

dedrkdd

No. 2021/0&M/3/2 New Delhi, Dated:-16.02.2021

General Managers
All India Railways/PUs etc.
DG/RDSO, DG/NAIR

Sub:- Procedure for correspondence with Railway Board

Ref: i)  Board's Letter No. 2011/0&M/3/6 dated 04.04.2011
i) Board's Letter No. 2003/0&M/3/2 dated 25.08.2003
iii) Board's Letter No. 2019/0&M/3/3 dated 09.12.2019

Instructions have been issued in the past, stipulating the procedure for correspondence
with the Railway Board. However, non-compliance of the same has been observed from time to
time. In view of this, the procedure for correspondence with Railway Board is again reiterated as
below:-

i)  Correspondence with Railway Board shouid bear the approval of General
Manager/concern PHoD and an endorsement to this regard may be indicated in the
letter,

ii)  All Letters (Except for routine nature and reminders) addressed to Railway Board
should be signed by an Officer of the rank of SAG or Selection Grade (in case of
Public Relation Deptt.)

iii) Wrong/Unauthorized designations should be avoided and every communication
may invariably bear the Name, Designation, Landline No. and email address of the

signatory.
2. The above may be brought to the notice of all the concerned for ensuring strict compliance.

Q/‘—\_ .

(B Majumdar)
Joint Secretary/Railway Board

Copy for_information to:-

CRB & CEO, M/O&BD, M/Infra, M/TRS, MF & Secy/Rly Board
DG/HR, DG/RPF & DG/RHS

AMS/PEDs

All Executive Directors/JSs/IG
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HRA @R / GOVERNEMNT OF INDIA
Y& HA@T / MINISTRY OF RALWAYS
(=& av¥ / RAILWAY BOARD)

|.2021/3 Us wR/3/2 a% 2w, s 16.02.2021
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Tesl: (i) A1 & 9T T.2011/30 U3 wA/3/6 RAF 04.04.2011
(ii) S¥& w1 97 W.2003/30 Uz wH/3/2 feAi® 25.08.2003
(i) 9% FT g7 H.2019/30 U3 w/3/3 Rew 09.12.2019
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