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Syllabus for the Selection/Written test for the post of Stenographer, Level -04 (G.P-32400), against
25% General Quota

y

01. Usage of English —General English, Correct the sentences, Fill in the blanks, use of common
words.
02. Essay Writing
03. DO/Letter/Notification/Note
04. General Knowledge about Indian Railways and Current Affairs
05. Rajbhasha — Hindi Rajbhasha Rule 1976 and its applicability on Railways
06. Knowledge of departmental rules :-
(a) Office Procedure
(b) Dak Handling
(¢) Maintaince of files
(d) Record Keeping
(e) Speaking Orders
(f) Leave Rules Admissible to Railway Employee
(g) Pass Rules and Passes admissible to Railway Employee
(h) Organization of Railway
(i) D&AR Rules (Major/Minor)
(j) Pay Scale/Pay Bands in Railways
07. Welfare activities in Railways

08. Translation from English to Hindi and Hindi to English
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