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a9 €1y \al AT gOG 2020
No. RTI Cell/2020/SEC.4/Nodal officer New Delhl, Dated 05:90:
1. The General Managers, All Zonal Rallwnys.
2. The Genernl Managers, All Pro uctlon Unlts.
3. Thc Managing Dircctors/CMDs| All Publlc Sector Undertakings

|

Sub.: Nomlinatlon of Nodal Omcczr on all Publle

contents of information being proactlve
website by the public auth!éritlcs under sectio

d Party !I\udit of

Authoritics & Thir
ploaded 'onl the

ly disscminated/ U
n 4 of RTI Act.

el DOP&Ts OM No.1/6/201 L-IR dated 15* April, 2013 g 7% Nov.,2019

ion. Act, 2005 m:md‘aloril .
blish/upload the information in publié{ domain
fogmation scckers have to resort minimally
ed to be available in such form &

Scction 4 of Right to Informat y required all public

authoritics to suo-motu disseminate/pu
adequately cnough so that the citizen or the in
to the use of this Act to obtain the information suppos

manner be casily accessible to the public in gencral at large.

In order to ensure strong implementation of the various provisions under;section ¢l

of the RTI Qct, 2005, DOP&T has issucd a broad & detailed guidelines dircctm[g thereby
all the public authorities to nominate a Nodal officer —a Senior officer not below the rank

of Joint Sccrctary and not below rank of Additional HOD in case of attached offices for ensuring
uidelines. The Nodal Officer wonld wark unider the supervision uf

compliance with the preactive clisclosure g
1w be. Nodal

the Secrctary of the Ministry/Depariment or the HOD of the attached office, as the case mie
(‘),;??c.‘urs of A[.'rr.:slry/[)c/mrmwur and 110D separately should also cusure that the formations below the
Ministry/Department/Attached Office also disclose the information as per the proactive disclosure guideline.™

Ench I\'.ﬁnistry/Public Authority should get ils content of proactively disclosurc
Egckagc 'audnlcd by third party. Such audit shauld be done annually and should be
rc;nTCL;n,ncnfcd“ to Central Information Commission through publication on their

pective website annually.(Refer to Para .4 & 5.1 of the Guidelines-vavw.dopt.gov.in)

i fg:;{;a::l:niy,f{tlz;s"Ministr}' hias nominated the EDPG, Railway Board to acl as a
gl ol mil;;}y. Do'zu'd :uul.nls..o to co-ordinate with the all other public
g Lkt (DMS? m{:l\rg for normination of Nodal Officers and all public authoritics
g cxp‘:dmmmo:m ’ r{rkshops], PUSs & PUs are directed to undertake cffective
e '..dm.rmnatmn Ul: Nodnl' Officer on respeclive jursdiction to ensure

guidelines as envisaged in Para 4.4 and Para 5.1 with aim to cnlarpe

. . ¢ "not\‘ dlSClO. urcs Of ix]f i i
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g :Third p.arty audit Of Contents of information being proactive
disseminated /uploaded on the website by the public authorities
under section 4 of RTI Act-2005 l

-1, 36 9 @y 9AH—-2021/RT] cell/2021/sec-4/Nodal officer,

dt-10.02.2021

2. This office letter of even dated-06.09.2018, 31.10.2018, 03.07.2020
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Executive Director(PG) cum FAA/Railway Board, New Delhi for Kind
Information Please,
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THE GAZETTER OF INDIA EXTRAORDINARY (PART 1l—

. Subjec sl :
Ject to the provisions of this Act, all citizens shall have the right to information.

CHAPTER I

Right to information and obligations of public authorities

4. (1) Every public authonty shall—

a)

&)

c)

maintain all uts records duly catalogued and indexed in a manner and the
form which facilitates the right to information under this Act and ensure that
l.ll records that are appropnate to be computenised are, within a reasonable
time and subject to availability of resources, computerised and connected
through a network all over the country on different systems so that access 10
such records is facilitated;

publish within one hundred and twenty days from the enactment of this

Act,—

(i)
(i)
(iii)

{iv)
v)

(vi}

(vii)

(wdii}

{ix}
{x)

{xi)

(xii)

{xiit)
(xiv)
(xv)

(xvi)

(xvii)

and  thereafler  update these  publications

the par ticulars of its organisation, functions and duties;
the powers and dutics of its officers and employees;
the procedure followed in the decision making process,
including channels of supervision and accountability;
the norms set by it for the discharge of uts functions;
the rules, regulations, instructions, manuals and records, held by
it or under its control or uscd by its employees for discharging
its functions;
a statement of the categories of documents that are held by it ot
under its control;
the paruculars of any arrangement that exists for consultation
with, or representation by, the members of the public relation
10 the formulation of its policy ot implementaticn thercof]
a statement of the boards, councils, committees and other
bodies consisting of two or more persons constinyted as its pant
or for the purpose of its advice, and as to whether meetings of
those boarde, councils, comnttees and other bodies are open Lo
the public, or the minutes of such meetings are secessible for
public,
a directory of its officers and employees,
the monthly remuncration received by cach of its officers and
employees, including the system of compensation 18 provided
jn 1its regulations;
the budget allocated 1o each of 1ts agency, ndicating the
particulars of all plans, proposed expenditures and reports on

disbursements fuade;

the manner of exccution of subsidy programmes, including the
amounts allocated and the details of beneficiaries of such
programmes; ‘
particulars of recipients of concessions, permits of
authorisations granted by it .
details in respect of the information, available to or held by it

reduced in an electronic formy;

the patticulars of facilities available to citizens
information, including the warking hours of a library or 1€
room, if maintained for public use; . public
the names, designations and other particulars of the
Information Officers; pmscribcd"

such  other information — as  may be PR

for obtaining
ding

publish all relevant facts while

policies or announcing tﬁc‘c‘iccisior\s which affect pud e or quasid

. saasAne “l‘\l’ i‘q I\dl]\h“slm

Right to

ublics. diclal

. Pl
SR T A

ki d
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THE GAZETTE OF INDIA EXTRAORDINARY
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decisions to affected persons.

e 82) It shall be a constant endeavour of every public authority to take steps in
infoor;nzjtl‘f;cn with the requirements of clause (4) of sub-section (/) to provide as much
Commun;cm.::; ""01[“ !l’o ll.u: public at regular intervals through various means of
, including internet, so that the public have mini C
: inc 4 minimum resort to the use
of this Act to obtain information, 3 3

. (€)) FOF the purposes of sub-section (/), every information shall be disseminated
widely and in such form and manner which is casily accessible to the public.

(_4) All materials shall be disscminated taking into consideration the cost
effectiveness, local language and the most effective method of communication in that
local arca and the information should be easily accessible, to the extent possible in
electronic format with the Central Public Information Officer or State Public
Information Officer, as the case may be, available free or at such cost of the medium
or the print cost price as may be prescribed.

Explanation—For the purposes of sub-sections (3) and (4), ndisseminated" means

_ making known or communicated the information to the public through notice boards,
newspapers, public announcements, media broadcasts, the internet or any other means,

including inspection of offices of any public authority. :
5. (1) Every public authority shall, within one hundred days of the enactment of

this Act, designate as many officers as the Central Public Information Officers or State
Public Information Officers, as the casc may be, in all administrative units or offices
under it as may be necessary to provide information to persons requesting for the

information under this Act.

(2) Without prejudice to the provisions of sub-section (1), every public authonty
hundred days of the enactment of this Act, at

shall designate an officer, within one
district level as a Central Assistant Public

each sub-divisional level or other sub-

Information Officer or a State Assistant Public Information Officer, as the case may
be, to receive the applications for information or appeals under this Act for forwarding
the same forthwith to the Central Public Information Officer or the State Public

Information Officer or senior officer specified under sub-scction (/) of section 19 or
the Central Information Commission or the State Information Commission, as the case

may be:

Provided that where an application for information or appeal is given to 2 Central
Assistant Public Information Officer or a State Assistant Public Information Officer,
as the case may be, a period of five days shall be added in computing the period for
response specificd under sub-section (/) of section 7.

(3) Every Central Public Information Officer or State Public Information Officer,
as the case may be, shall deal with requests from persons seeking information and

render reasonable assistance to the persons seeking such information.

(4) The Central Public Information Officer or State Public Information Officer,

as the case may be, may seek the assistance of any other officer as he or she considers

it necessary for the proper discharge of his or her duties.

(5) Any qfﬁcer, whose assistance has been sought under sub-section (4), shall
render all assistance to the Central Public Information Officer or State Public
Information Officer, as the case may be, seeking his or her assistance and for the
purposes of any contravention of the provisions of this Act, such other officer shall be
treated as 2 Central Public Information Officer or State Public Information Officer, as

the case may be.

Designation
of Public
Information
Officers.
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