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                                             OFFICE ORDER MODULE 
 
 
            Salient Features:  

 
 It captures all career events of an employee from Entry in IR to Exit. 
 It generates all office orders and simultaneously updates all data in HRMS / 

IPAS with trigger of joining / relieving date entry. 
 Transparency in terms of instant availability of office order to all stake 

holders including employee concerned through SMS and reflection on the 
dashboard of all concerned. 

 Use of QR code which contains information of Office Order attributes and a link 
to view the actual office Order. It makes the system tamper proof.  

 Option to use Voice-to-text feature. Using this a user will be able to enter 
details in Pre-text and Post-text Option to create Customized templates for 
use with different kinds of Office Orders. 

 Auto-fetching of existing details (Name, deptt, designation, pay level etc) of 
employee involved in the Office Order. 

 Bilingual format (Office Order are available in English and Hindi) 
 Security with use of DSC by the Accepting Authority while issuing Office Order. 

Can be made available to general public, if desired. 
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Leave Approval and Misc office orders 
(For Officers only)
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Miscellaneous Office Order
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Office order for Transfer  & Promotion
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Joining at Place of Posting on Office Order of 
Posting
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