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Syllabus for PGT (C ihitiorde

_ . Syllabus
Business €SS Studies and Management , e
Introduction o Concepts, characteristics, objectives, Classification of business as industry |

Business . and commerce, }}isiincfivefea;{ufes of bisiness - Business, profession and :
‘ -employment. Choice of Fory of Organization, : ,

- Form of Business Sole ?m;msmm,« Joist Hindy Family, Partnersh}p, Joint Stock Company
Organization and its formation, Cooperative organization
Business ownership . ?ﬂ?&ffej pubi ic ané .i@i{}’i. sector 2?@%1:: Enterpnses,ﬁ Reig {;i}rnangs of Public
Sector, Global Enterprisex {Multinational Companies), Joint Ventures,
Business Services . | bggkisag, ;:1311:*3:1@,,”&3@9;}?{3‘&9:1& warehousing, communication, Impact of
T -1 Techno ogy on Business Services.
Mw o g e ) - . o * H
Trade - Internal| Trade Retai] and Wholesale trade, Emerging modes of business
« . franchisee, E-business and Outsourcing, International Business.
MW T N o p P
: Sources — owpers and borrowed fund, Sources of rasing finance, Equity

Business Finance and preference Shares, GDR, ADR, Debentures, Bonds Retained Profit,
Public. _ i _ _
7 ‘ Concept, objectives, nature of management as Science, Art and Profession,
Management -  levels, Principles of Management general and scientific. Business
Environment ~Mieaning, importance, dimensions, changing business
Management s ., .
Fune tg} 0 - Planning organizing, staffing, directing, controlling and Coordination

Financial Management — meaning, scope, role and objectives, financial
Business Finance « | planning, Capital structure, leverage, Fixed and working capital — meaning
and factors affecting its requirements.
.o Money arket-nature, instruments, Capital Market- Primary and secondary,
Financial Market . ] . " s ~ .
: - Stock exel ange, NSEL OTCEI, Procedures, SERL.
Human Resource meaning, importance, nan-power estimation, Recruitment and selection,

Management ) Training and development, Compensation, Performance Evaluation
Financiat A@ct}uﬁﬁag? and F inancial Statement Analysis
Meaaiﬁgg objectives, qualitative characteristios of Accounting
Accounting information, Accounting Principles, Accounting concepts, Accounting
) standards, _
Voucher, transaction, Accounting Equation, Rules of Debit and Credit,
Process of Accounting | Book of original entry-Journal and Special Purpose Books, Ledger,
‘ - | posting.
Accounting of Joint- |
| stock Companies

Share capital types of shares, accounting for the issue, allotment forfeiture
and re~§ss£e of shares. Debentures ~types, issue and method of redemption
: #

: ing, sienificanc limitation. Tools f Fi ial Statement Anal $i5-
. caning, significance, limitation. Tools for Financia atemen
Financial Statement Meaning, Tie : y 4

. ccsmparainfe statements, common size statements, Trend analysig,
Analysis . . .
1 BCtounting ratis,
Fund Flow Statement ‘ )
and Cash Flow Meaning, gbjectives, preparation as per revised standard tssued by ICAL

@

Statement

Introduction to Computers and Accounting Information System,
Application of Computers in Accounting, Automation of Accounting
process, designing accounting reports, MIS reporting, data exchange with
another information system. Ready-made cuswmizq@-fmd tailor-made

> Accounting Systems. 2\3 /\“ ~

Computers In
Accounting




