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East Central Railway

o o | | | Office of the
‘ General Manager (P)
Hajipur.

No.-ECR/HRD/Rectt/CG/Policy/2019 Date : 10.10.2019.

%~ Al PHODs/CHODs,
o .ECR/Hajipur.

% . Divisional Railway Managers,
East Central Railway,
DHN, DNR, MGs, SEE & SPJ.

K CAO/Con./North_ & South,
MHX/Patna, -

+  CWM/Plant Depot/MGs .
Mechanical Workshop/SPJ &
Carriage Repair Workshop/HRT.

. Sr. DPOs, East Central Railway,
DHN, DNR, MGS, SEE & sP). _

- Sub. :  Procedure for Appointment on Compassionate Ground on E.C.Railway. , : |
Ref. : o o

1. This office letter no. ECR/HRD/Rectt/CG/Policy dtd. 24.09.2004,
07.01.2013 & 24.06.2015

2. This office letter no. ECR/HRD/Rectt/Policy/Part—ll dtd. 11.06.2015, *'
19.04.2016 & 09.08.2018 '

3. This office letter no. ECR/HRD/Rectt./CC-/Policy/ZOl9 dtd. 25.03.2019

For the sake of uniformity, clarity and expeditious disposal, a consolidated procedure is issued
based on instructions issued by administration and Railway Board from time to time, as under:-

2. PRIORITIES TO BE OBSERVED IN MAKING APPOINTMENTS ON COMPASSIONATE GROUNDS ?

The following should be the order of priority to be followed while making appointment on |

compassionate grounds:- =

(i)  Dependents of railway employee/official who die or are permanently crippled in the -

course of duty.

(i)  Dependents of railway employee/official who die in harness as a result of railway or other .
‘ accidents when off duty. '

(iii) Dependents of railway employee/official who die in service or are medically incapacitated.
(iv) Dependents of railway employee/official who are medically de categorised.

- ' For the proper enforcement of priorities, separate lists should be maintained in each
' Division/Unit, for the categories indicated above, the date of priority being from the date of
' APO/WW - eligibility. _
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s 3. TIME LIMIT FOR MAKING APPOINTMENTS ON COMPASSIONATE GROUNDS:-

@

3.1 Atime limit of one month should be observed within which appointments should be given to the
dependents of the railway employee/official who die or are permanently crippled-in the course of

duty:-
5. No. Description of Activities Model Time Schedule Action By
; 1 Proactive Receipt of application by SWI for CG
| Appointment & Registration thereof. 05 days from the date of death SWI

i’ 2 Submission of SWI's Inquiry Report on Prescribed

’f Performa (Annexure- A), along with following

| documents:-

| ' ¢ Death Certificate of Ex-employee or Proceeding

| of Medical unfitness/ Invalidation.

e Verified copy of Educational Qualification &
Date of Birth certificate of Dependent/\Ward

e Pass/PTO declaration i Next 10 days Wi

e Form-6

»  Family Chart/List of Family Member issued by
Civil authority.

»  Income Certificate issued by Civil Authority

: »  Other documents as required by office in case of

| dispute/doubt.

| 3 Obtaining Approval of competent Authority Sr. DPOY/
: i DPO (1/C)/
‘ Next 05 days s‘P\zU)[()i(/)({)/
: Dy.CPO/
1 , SPO (R)
i 4 | Medical Examination
| * Medical examination in A-1 and below (for Concerned
‘ Level-2 & above categories) and A-2 and below
(for Level-1 Erstwhile Gr. ‘D") Next 05 d ( Pg;?””el
e While sending for the medical examination. an ext ays eer
attested photograph of candidate should also be ) &
affixed to ward off the possibility of any CMS
impersonation)
5% | Conducting Suitability Test /Screening.
»  All the nominated committee members should
be informed that written examination,
evaluation of answer sheets and preparation of
proceeding are to be completed on the same
date i.e. on the date of written examination.
‘e The committee member nominated to set the
Question Paper must provide Model Answers
along with Question Paper. In unavoidable
circumstances, where it is not possible to .
provide the same along with the Question Sr. DPO/
Paper, the same can be provided within 1-2 ' . DPO (I/C)/
hours. In no case, it should be provided later . ' WPO/
than the date of written examination. suitable date may be fixed. SPO(l/C)/
¢ All nominated committee members must ensure Dy.CPO/
that on the date of written examination, they all SPO (R)

are present. In case of emergency, if any of the
committee members has to move out of HQ, it
should be brought to the notice of PCPO and
GM.

e Examination conducting officer must ensure that
he receives Question Paper and Model Answers
simultaneously and if it is not possible, written
exarmination should be postponed and this fact
should be brought to the notice of PCPO and
GM. .

6% | Publication of Result of Suitability/Screening Test. Same day of Suitability/

' . Screening Test/After approval of

’ ) competent authority.

7% 1 Offer of Appointment to the Suitable Candidate(s) Within 03 working days from the

date of publication of result.

*The entire exercise from $. No. 5 to 7 must be completed within 05 days
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: Appointment of dependents of railway employee/official who die in h
~railway or other accidents when off duty/who die in service or are medi
~_categorised (within Maximum Time limit of 90 days):- ;

arness as a result of
cally incapacitated/de

date of publication of result.

5. No. Description of Activities Model Time Schedule Action By -
1 Proactive Receipt of application by $WI for CG- e 15 days from the date of .
Appointment & Registration thereof. death in priority (ii) cases
* 15 days from issue of official SWI
order of Retirement/
Termination due to Medical
: : ; unfitness/ Invalidation.
2 | Submission of SWI's Inquiry Report on Prescribed ‘
Performa (Annexure-A), along  with following
documents:-
*  Death Certificate of Ex-employee or Proceeding of
* Medical unfitness/ Invalidation.
Verified copy of Educational Qualification & Date
~ . of Birth certificate of Dependent/\¥ard ,
e Passy/PTO declaration ‘ Next 35 days SWI
* - Form-6
*  Family Chart/List of Family Member issued by Civil
authority. -
¢ Income Certificate issued by Civil Authority
¢ Other documents as required by office in case of
dispute/doubt.
3 Obtaining Approval of competent Authority Sr. DPOY
- . DPO (i/C)y
Next 05 days SQ)((?:IZ(/DC/) /
Dy.CPO/
SPO (R)
4 Medical Examination . ‘
* Medical examination in A-1 and below (for Level-2
& above categories) and A-2 and below (for Level- | Concerned:
. s Personnel
! Erstwhile  Gr.'D") - Next 05 days Officer
e While sending for the medical examination, an :
attested photograph of candidate should also be &
affixed to. ward off the possibility  of any | CMS‘
impersonation) )
‘ Conducting Suitability Test /Screening.
5% | e Al the nominated committee members should be
informed that written examination, evaluation of
answer sheets and preparation of proceeding are to
be completed on the same date i.e. on the date of
written examination. . '
¢ The committee member nominated to set the
Question Paper must provide Model Answers along
with Question Paper. In unavoidable circumstances, :
where it is not possible to provide the same along | 10" of the month. Where the Sr. DPO/
with the Question Paper, the same can be provided | 10% of the month is a holiday, DPOP(V <)/
within 1-2 hours. In no case, it should be provided the Suitability Test /Screening s:g(l(/)c/)/
later than the date of written examination. shall be conducted on the next Dy.CPO/
¢ All nominated committee members must ensure working day SPO (R)
that on the date of written examination, they all " ,
are present. In case of emergency, if any of the
committee members has to move out of HQ, it
should be brought to the notice of PCPO and GM.
* - Examination conducting officer must ensure that he
receives Question ‘Paper and Model Answers
simultaneously and if it is not possible, written
examination should be postponed and this fact
- should be brought to the notice of PCPO and GM,
6* | Publication of Result of Suitability/ Screening Test. Same day of Suitability/
Screening Test/After approval of ”
, : » competent authority.
7* | Offer of Appointment to the Suitable Candidate(s) Within 03 working days from the

*The entire exercise from S. No. 5 to 7 must be completed within 30 days
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In Case of Missing (Within Maximum Time limit of 90 days after 02 years from date of FIR

for missing of Railway Employee]:--

Page'4 of 7

. No. Description of Activities Model Time Schedule N Action By
1 If a Railway employee is missing and after a lapse of at least T -
© ] 02 (two) vyears from the date from which the Railway
employee has been missing, provided that an FIR has been 15 d Wi
lodged and the missing person is not fraceable, the ays.
application should be entertained for CG Appointment.
, Note: 02 (two) years will be counted from date of FIR.
2 Submission of SWI's Inquiry Report on Prescribed Performa
(Annexure- A), along with following documents:-
e Copy of FIR
* Latest Police Report _
°  Undertaking for quitting/termination from service &
depositing the Settlement Payment on appearing of Ex-
employee at any stage.
° Verified copy of Educational Qualification & Date of
Birth cerﬂﬁc?;e. : Next 35 days SwWi
¢ Pass/PTO declaration
» Form-6
»  Family Chart/List of Family Member issued by Civil
authority,
¢ Income Certificate issued by Civil Authority.
e Other documents as required by office in case of
dispute/doubt. _
3 Obtaining Approval of competent Authority Sr. DPQ/
DPO (1/Cy/
Next 05 days SP\g}()!(/)({) /
Dy.CPO/
| _spo®)
4 | Medical Examination
¢ Medical examination in A-1 and below [for Level-2 & Concerned
above categories] and A-2 and below [for Level-] Personnel
(Erstwhile Gr. ‘D) Next 05 days Officer
. While sending for the medical examination, an attested &
photograph of candidate should also be affixed to
ward of the possibility of any impersonation) CMS
5% | Conducting Sui’rability/Screening Test.
* All the nominated committee members should be
informed that written examination, evaluation of
answer sheets and preparation of proceeding are to be
completed on the same date i.e. on the date of written
examination.
* The committee member nominated to set the Question
Paper must provide Model Answers along with
Question Paper. In unavoidable circumstances, where it 5r. DPO/
is not possible to provide the same along with the | 10" of the month. Where the pr (1/C)/
Question Paper, the same can be provided within 1—21\10”‘ of the month is a holiday, WPO/
hours. In no case, it should be provided later than the the Suitability Test /Screening
. S SPO/C)y/
. date of written examination. shall be conducted on the Dy.CPO/
e All nominated committee members must ensure that h next working day SPb (R)
on the date of written examination, they all are
present. In case of emergency, if any of the committee
members-has to move out of HQ., it should be brought
to the notice of PCPO and GM.
¢  [Examination conducting officer must ensure that he
receives  Question Paper and Model Answers
simultaneously and if it is not possible, written
examination should be postponed and this fact should
be brought to the notice of PCPO and GM. ]
6* | Publication of Result of Suitability/Screening Test. Same day of Suitability/
’ Screening Test/After approval
_ : _| __ of competent authority. ]
7% | Offer of Appointment to the Suitable Candidate(s) Within 03 working days frorm
the date of publication of
T _ result.
*The entire exercise from S. No. 5 to 7 must be completed within 30 days N




£

)

(i)

(iii)

(iv)

4.2
(i)

PROCESS & COMPOSITION OF SUITABILITY COMMITTEE FOR GROUP C" p

Committee Constitution for Suitability;-

Divisional Level — DRM will nominate a committee of 3 JA Grade Officers, including One sr.
DPQ or DPO to adjudge the suitability of candidates. '

Workshog Level - CWMs [SAG] will nominate a committee of 3 Sr. Scale Officers including a
Personnel Officer to adjudge the suitability of candidates. In case the CWMs are in JA Grade
the cases for nomination of committee, be referred to PCPO. ‘

"HQ Level :

(@) For appointment to the post(s) of Level-7 (GP-4600) General Manager's approval will be
equired. GM will also constitute the committee comprising 3 SAG officers oyt of which
01 officer should be from Personnel department. : :

Or appointment to the Technical post(s) of Level-6 (GP-4200) at Divisions, DRM concerned

;
will approve the cases(s), and division will send the case to HQr. for the prescribed suitability
test of the candidate. '

'The recommendation of the Committee will be approved by the authority concerned

who has constituted/nominated the committee.

Procedure of Suitability Test -
——===CUre of sultability Test ;

Written Test-

(¢) Instructions for Setting Question Paper and Evaluating answer sheets:-

* The written examination will be of 100 marks and the duration will be 2 hours.
* The question will be multiple choice objective types, with four options,

e  Option of multiple choice questions invariably be capital letters j.e. A, B, C & D and
never in small letters j.e, a, b,c&dor (D), (i), (i) & (iv) as these are less prone for
manipulation at later date,

e There shall be negative marking for incorrect answers, one third of the marks allotted for
each question will be deducted for wrong answers,

* Examinations where more than 25 candidates are there in the Zone of Consideration,
question paper should be prepared in THREE SERIES (Series ‘A’, ‘B” & 'C’) placing the
same questions in different sequence.

* - The content, standard and nature of question paper of written examination shall be in
tune with the post for which test is to be conducted.

(i) Psycho/Aptitude Test - Where prescribed by Railway Board, Psycho/Aptitude Test wil| have to be
- arranged as per prevailing orders,

(iii),Suitability Test in the case, received from other Zonal Railway/Division, will be done by the HQ/

the Division/Unit where the candidate is to be appointed.
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: : , : On the basis of prescribed minimum
qualification and marks obtained by the candidate in suitability test, Level/Basic pay may be

Sl

B Ma}kﬁ obtamed lnSuxtablllty teﬁt T Level/ Basic pay in which
candidate rmay be considered
e : for appointment.

60% or above ‘ Level-4/5/6, Basic Pay-
. - 25500/29200/35400

Prescribed minim ~ — ,
1 qualiication um 40% and above but less than 609% Level-2/3,

Basic Pay-19900/21700
Level 1 (Erstwhile Cr. ‘D)
Level-6, Basic Pay- 35400

les}{srthan 40%_
60% or above
40% and above but less than 60%

fi ,

Prescribed minimum

ificati i Level-2/3
qualification of Diploma or ' .
2 2nd class Engineering Basic Pay-19900/21700
Graduates less than 40% Level-1 (Erstwhile Gr., ‘D),

__Basic Pay- 18000
Level-7, Basic Pay- 44900

60% o>r above

Prescribed minimum 40% and above but less than 60% Level-2/3,
3 qualification of Ist class Basic Pay-19900/21700
Engineering Graduates less than 40% Level-T (Erstwhile Gr. ‘DY),
' Basic Pay- 18000

5. SCREENING PROCESS & COM

(ERSTWHILE GROUP ‘D’ POSTS): -

5.1 Screening Committee

(i) DRM will nominate a Screening Committee of 3 Jr. Scale Officer including one Personnel
Officer.
(ii) CWMs[SAG] will nominate a Screening Committee of 3 Jr. Scale Officers including one

Personnel Officer. In case the CWMs are not of SA Crade, the cases for nomination of
Screening Committee shall be referred to CPO/Admn.

(iii) In Zonal HQ, CPO/Admn. will nominate a Screening Committee of same type as
described on Para 5.1 (i) above.

The committee nominating Officer shall be approving authority of the recommended panel.

5.2 Procedure of Screening

There will be no Written Examination/Physical Efficiency Test to adjudge the suitability. All
candidates will be subjected to Screening by the Committee to indicate the fit category for
appointment. ’

6. ALLOTMENT OF POST TO THE CANDIDATES- Details of posts and competency against each,
will be as mentioned below:-

5. No. Details of Post Competent Authority
1 All categories up to Level- 6 (Except the categories as DRM/CWM(SAG)/PCPO
mentioned in S.No. 2)
2 ¢ All categories of Level- 7 General Manager
® Ministerial Staff i.e. Jr, Clerk, Sr. Clerk, Accounts Clerk and
Jr. Accounts Assistant ‘
* TTE/TC, ECRC, Trains Clerk, Commercial Clerk, AWC in
Coal Commercial Depit. and School Teacher .
3 Sub-Inspector in RPF General Manager on
recommendation of PCSC
4 | Constable in RPF - PCPO on recommendation
of PCSC
5 Any other category in which Railway Board has specifically | General Manager/ Railway
asked for taking GM’s approval or its own approval Board

Here it may be noted that CWM (in SAG) only will exercise the above mentioned power. In
case, CWM is in JAG/Selection Grade, the case will be sent to HQ for approval of PCPO.
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The cases of Security (RPF) Department will be delt as per JPO issued for this purpose.
(Annexure-B). ,

8. The cases of Accounts department shall be taken care of by the Per'sonnel department of the
Division/HQ as the case may be,
9. The cases of Construction Organization (HQ and its field unifs) shall be taken care of by the HQ
office of Personnel department. o
10. COMPASSIONATE GROUND APPOINTMENT IN CASE _OF MEDICAL INVALIDATION/
DECATEGORISATION ,
ZEATEGORISATION
(i) The power to decide the compassionate appointment cases on medical ,invalidation
ground in which application has been made within five years of the date of medical
invalidation will lie with DRMs/CWMs (SAG).
(if) The cases of compassionate appointment on medical invalidation in which application of
Construction, HRT, PD/MGS, Ws/sp) and HQ will be decided by PCPO.
‘(iii) Compassionate appointment cases where request has been made against invalidation of a
Gazetted official, it will be referred to HQ for GM’s approval. :
(iv) It is clarified that medical invalidation means both medical unfitness in all categories and
medical de categorisation for specific category. -
NOTE- The above instructions are for guidance only and will be subject to compliance of al| the
‘instructions issued from Railway Board from time to time.
’ This issues.with the abproval of GM.
- of,
(Suresh
Chief PefSonnel Officer/Admn.
» E.C.Railway/HJp
Copy to:- ‘ . e

RPN DA wP =

Sec. to GM- for kind information to GM Please.

PS-1 to AGM- for kind information to AGM Please.

PCPQ/ECR/HJP - for kind information

SDGM/ECR/HJP- for kind information.

All CMSs of ECR "

GS/ECRKU- for kind information.

All Personnel Officers of ECR.

All concerned. :

Chief Per el dfﬁcér/Admn.
.C.Railway/HJp
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ub ! Revised Joint Pro ‘urg ‘0‘"1 for the appointment of Spouse/\Wards of ex-
RPF/RPSF Personfizjas, Sp@use/Wards of other than R

’ Wy }

: Yuve -3 w0 |
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PF Depit. willing for

Jepartment will be dealt as per this JPO. R

”

Lligibilit Criteria for

' J,jducaf/bna/' Qualifica ion - Graduate

" Educarional Qualification - $sC

L (ii) There is no relaxation in age limits except as mentioned abov

e under any

{ ‘ circumstances. ;
| - (iii) Over-age Spouse_/\X/ards of RPF/RPSF Deptt. shall be considered for other
| Posts in RPF/RPSF/different departments. o
1. Receipt of applications :-
(a) Applications for compassionate appointment from Spouse/\)(/ard of RPF/RPSF |
Personnel shall be received by RPF Department. RPF office wil] process the
case following RPF Ryles & Priorities. This will inter alia include verification of

eligibility conditions/certificates of candidates by RPF Office & then send the

file to concerned Personnel Office for further action.




o

vacancies in RPF Depitt.

Candidates of both (a) and ¢
test (PET),

candidates,

M

3. Venue for conducting the PET .. The venue for conducting the PET shall be fixed
— ———==¢ling the PET .. .

by the committee member bejone:

both the posts together.,

4. The Physical Effici
following order -

(i) PET for the post of Sub

Number of

Chance
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o BAST CEnTRAL RAILeAY
(3) T ‘

Measurement, either on height or chest
H +

(i) The minimum qualifying

Standards  for Physical (Height/Chest)
Measurement for the post of SL:b-!nspec_tOr/Cohstable is as under -
Panded | Chest expanded Heights

T 85 T
81.2 - 152
80 85 155

Sikkim Ladakh, Kashmir Valley- ang North Eastern
B, ) A States subject to Production of domicile certificate from the District
e ‘ Magistrate/SDM/Tehsildar. '

Only height Measurements in cas

5. ‘Cc)mmitte\e for Weritten Test _Common written test shall pe conductec

ted for
Passed/faileq candidates ip PET or Over-aged RPF/RPsE candidates along with
other candidates, according to the Procedure followed by the Units/Divisions as

per the Instructions Issued by Fgta

- 6. Preparation of pane] -- Panels of the candidates of Security/oi:her

the post in Security Deptt. shaj

—

departmens for

be Prepared a; per the_fo”owing Criteria :

Age Med, Written Test & Post & Aui:hdrity to
Catg. Marks G. Pay Pprove

S.1L.G.P.- 4200 GM'(On

'recommendatio'n
of C5Q).
Passed byt nNot | Constable G.P.- CPO“chrfough%
secured Qo 2000 CsC
Mmarks. : '
Passed - | Constable G p - -Do- %]
: 2000 )
Passed \‘with' \—_Dm’c PO as the
60% marks G.P.-2800 €as2 may be
Not  secired Upto post C.P.
60% marks 2000
* Passed Upto
G.P. 2000
IR Failed C.P. 1800
= T
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