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fawa : Procedure for recording date of birth on entering Railway service and its

alteration — Master Circular.
¥g¥ 1 Railway’s Boards Lt. No. E(NG)1/2019/BR/1  Dated: 12.06.2019
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A copy of above referreél letter on the subject matter is being forwarded
herewith for information guidance and needful onward action please.
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:Master Cixcular No.12
(Updated June, 2019)

Y BN GOVERNMENT OF INDIA
RE T MINMISTRY OF RAILWAYS
SRAILWAY BOARD) -

No.E(NG)1/2019/BR/1 i New Delh; dated: 12/06/2019

C R The General NIanégers,
' E ~ - All'Indian Railways,
.. Production‘Units. =

' '(as per mailing list) - ‘;\ g 3\\\\\1%‘\% o

o ‘Sub:  Procedure for I‘ecording date df birth on entering Railway service and
‘ M‘ its alteration - Master Circular. . .

At present the orders relating to the procedure for recording .date of birth on
entering Railway service and 1‘%% alteration are scattered. in a number of office
circulars/ orders issued from timé to time. ansolidated orders on the subject of
"Procedure for recording date .of birth on entering Railway service and its
alteration" updated till 01.06.2019 is as follows:- | '

. Declaration of date of bil‘ﬂ:l at ‘the'f,i_rne of appointment:-

1. According to the existing provisions, every person-appointed to a service/post
Sy under the Government shall at'th:etime of his/her appointment, declare the date of
\/ birth and it shall be accepted iby’ the appropriate authority on . production of
Q . confirmatory/documentary evidence such, as'-a ‘Matriculation Certificate or a-
’ &(D?\\(\% Municipal Certificate. If the person is not able to-produce such an ey%dence?he/s'hc
~—=————should be asked to produce any other authenticated documentary evidence, which
( could be the school leaving certificate, a Baptismal Certificate in original ot some
' l other reliable document. However, horoscope. should not be accepted as an

evidence in support the date of birth. (Nos. E(NG)II/70/BR/1 dated 03/ 12/71, Rule
- 225-RI and E(G)84/FR1/1 dated 12/12/85). o |

2. Whena candidate is not abléa to produce a"conﬁrmétory‘documentary evidence

syt ey or apy other authenticated proof to the satisfaction of the appointing authority,
%R‘\\ hg/she should be asked to produce an atfidavit in supporf of the declaration of

Ns/herage, ; ‘ . ~
W{gj:e of literate staff, the date of bitth shall be entered in the record of

service in their own handwriting. In the case of illiterate staff, the declared date of
birth shall be recorded by a senior railway servant and witnessed by another railway
JOTHATT servant. ‘ o L
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In 0 employee care: should be utaken.;. o see that the date;
birth ' as declared on- enterrng regular servrce is not: drfferent from declaratlon
‘res'sed orlrmplled grven earher Yat the time-of employme f any, as a Casual‘
’abourer orasa substltute ; A ' e

the nneof entry. .int;o;

: : birth at the; tlrne of. 'entry 1nto servrce is
ecorded 1nvar1ably 1n Chrlstlan Era and Whe ver possrble 1n Saka Era also both 1n
,ords and ﬁgures ' : i

, ,The source/basrs on Wh]Ch the date vof b1rth has beenfrecorded n the Servree?

ecords of the employees at the time of enterlng service may.be recorded below the‘_
ate of brrth 1ecorded e, e

i o1 of date of blrth Tk L P

The date of brrth as recorded in accordance wrth the rules shall be held to be.
;bmdrng and: no  alteration  of such - -date ‘shall ordrnanly be penmtted
subsequently qt shall howeven be open to the Presxdent in the case of Group
A& B ra1lway servants and a General Manager in the case of Group ‘C &
- D’ rallway servants to cause the date of b1rth to be altered :

,(1) Where in hlS oprmon it had been:‘falsely stated by the rarlway servant to
obtain an advantage otherwrse inadmissible, provrded that- such- alteratlon
shall not result in the rallway servant belng retalned n serv1ce longer than if
+the alteratron had not been made, or’ '

() Where in the case of 1lllterate staff the General Manager is satrsﬁed that
a clerrcal error has occurred or-. i .
(iii)  Where a satrsfactory explanatlon (whrch should not be entertalned after
; cornpletron of the probatlon period of three years servrce Whlchever is earlrer)
~ of the crrcumstances in which the' wrong date ‘came to be entered is furnished
by, the rarlway servant concerned together w1th the. statem nt- of any prevrous ;

- i (Rule 225 RI)

'As a one tnne exceptlon to the tlme limits. lald down in para-II 1 above the
Rallway employees in'service on 03/ 12/ 1971 ‘were allowed to’ represent theu
-cases for. alteration in‘the: recorded date’fof blrth latest by 31/7/1973. After
?3l/7/1973 no- request for. alteratron Ain ;the 1ecorded date “of birth can be
fentertarned if it has not been: subnntted ‘:before completlon of the probation.

perioed. or. three ears servrce whlche T is earher (E(NG)II/?O/BR] dated
4/8/1972) E SRR T




It lsclanﬁed ﬂ1at the abOvetlmehmltSWﬂ
Group D staff. (ENG)II/78/BR/12
:dated.19/1 0/86)5 oo

the-case. of illiterate

d;E(NG)1/86/BR/7

CL& D’ railway
rs. under, Rule
o-not include the
ed, in"Para I1.1.
dated 4/111/82)

as been corrected:by
on direction from the:
d dateiof birth!'may be

employee could: beg'éﬂt‘é1‘teltinfegiijt,f n;eicld
considerations ' like: why, - the' employee’ couild " hot' move ‘a - Court “before -
31/7/1973, whether ‘the employee had derived‘any advantage by’ declaring the
original date of birth, which he ~_\“y(§ilfdi;\nd’§fhave{f"gﬁjf; asyper the revised
certificate and ‘also whether. the date’ recorded was' as; per. Matriculation
Certificate or on some ‘other-basis;: will have to be kept: inview by.the PCPO
before deciding'the case i:n;i;he i ght of the extantinst it
accepting or rejecting the request should-be recorde

The reasons foe:

1

(B(NG)I/85/BR/2 dated 07.05.1985)" +
(No.201 S/Transl/oI/Policy’;dateq 10:10.2018)

In the case of Railway’ Servants who. had. matriculated from the Caleutta and
Patna Universities and ‘whose' dates ‘of birth'have been' recorded as first day of
the month on the basis of their IMe'gfﬁiéulati@)ﬁ’fcertiﬁcdié' indicating the age iy
terms of years and months:only, thé:iaLteré‘;t;if@iihffec},qrdéd@d@tp of birth in such
cases may, be made.on production’ of satisfactory  documentary evidence. to
support: the  fact that ';CaIfCii’c‘ta/Path}iﬁ},ﬁUniyéj&sﬁy}i;béa tbeen following, at the
relevant time, the. practicg of mdlcatmgthe age-0f a person’in terms of years

and months, as on'1*" March excluding days-and also'an extract from the Birth
Register indicating actual'date of birth claimed by the emplovee, The power to”
decide such cases rests with the Prineipal Chief Personnel Officers.” However,

no’ change.on- the basis rof “these. ‘orders'will b | ermissible ‘in.case of
employees’ whose. Matriculation- Certificate ‘also’ indicates. i avtual date of

bitth. “[BING)IV7S/BR/1: dated 3/ /19771, (No.2018/Trans/01/ Policy. dated
10.10:2018): brt o '
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