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PROFORMA

Application for the post of Staff & Welfare Inspector in pay Band-2,

X 9300- 34800, GP 2 4200/- under 50% quota from Personnel
Department.

1. Name of the Employee:-

2. Date ot Birth : -

Attested
3. Date of Appointment :- i Photograph
4.  Present Designation :-
S.  Previous Grade -

0.  Date of entry in the present GP :-

/7. Regular three(03) years completed in present GP as on:-
3.  Date of entry in previous GP -

9. Whether belonging to SC/ST -

10. Educational Qualification .-
11, Other qualification for fulfilling eligibility criteria:-
12. Lien at:-

[ am willing to take up assignment of Staff & Welfare
Inspector anywhere in the East Central Railway and I will not ask

for repatriation to my parent cadre i.e. I understand that my
connection with my parent cadre will be severed for all.

Signature of the applicant

Verified and certified as correct. The applicant strictly fulfil the
eligibility criteria.

Controlling Officer.

Personnel Branch Officer

4

P



SYLLABUS FOR THE POST OF STAFF & WELFARE INSPECTOR
(PB 39300-34800, GP 14200)

1. Condition of Service, execution of service agreement, Recording of date of
- birth change in name.

2. Service Records of Non Gazetted staff, preparation of folders & service book
etc.

Leave Rules, Maintenance of leave account.
. Increment.

Promotion.

Fixation of Pay.

Preparation of salary Bills, TA and actual expenses.
Payment from station earnings.

9. Imprest cash account.

10.Calculation of income tax.

11. Advances & Allowances.

12.PF and special contribution to PF Rules. Preparation of PF papers &

applications for special contribution to PF.
13.Pass Rules.

14.Railway Servants conduct Rules.
15.Discipline and Appeal Rules.
16.Railway Pension Rules.

17.Preparation of settlement papers, expeditious payment of settlement dues.
18.Staff Benefit Fund rules, Holiday Home, Mahila Samitee, Canteen Co-

operative & Institute Welfare Camp and Re-imbursement of tuition fees,
Supply of uniforms.

19. Educational assistance rules.

20.Delegation of powers in Establishment matters.

21.Dealing with grievances.

22.Industrnial Relations Machineries.

23.Minimum wages Act 1948.

24.Payment of wages Act 1936.

25.Industrial Dispute Act 1947.

26.Workmen Compensation Act 1923 and preparation of compensation papers.
27 .Factories Act 1948.

28.House of Employment Regulation, Calculation of over time.
29.Casual labour and substitutes.
30.Role of Staff Welfare Inspector.

31.Raj Bhasha Rules.

32.A general 1dea of the evaluation of the pay structure and other service -
condition of govt. Servant and the reports of the various committee and

commuissions connected there with.
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33.Lump sum Ex.gratia Payment.
34.RTI




