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WH
disciplinary

WHERE
in terms of Ru
No . . . . . . . . . . . . . . . . . . . .

2. Presenti Officer

RAILWAY SERVANTS (DISCPLINE & APPEAL) RULES, 1968

STANDARDFORMNO.IO.A

for appointmentofEnquiring Authority in common proceedings lRule 13
of RS (D & A) Rules, 19681

(Name of Rly. Administration)
(Place of issue) .............. dt.

ORDER

the Railway servants specified in the margin are jointly concemed in a

common proceedings have been ordered against the said Railway servants
I 3 of the Railway Servants (Discipline and Appeal) Rules, 1968 vide Order

. . . .  dated.. . . . . . .  . . . . . . . .appoint ing.. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

in the name of President.

WHEREAS the RailwaY senants :

disciPlinary case'urrwrr'* .- 
AS common Proceedingl I

int.*.Jnue 13 oftheRaihrzl srtz

N; . - . . . . . . . . . ' . ' . " ' . . .  da ted  " ' - " ' - ' - ' - " " - ' . ' - '  i

il;,*t Y) to firnction as the dissi

proceedings''' - - 
iu*-nt'AS an inquirY in mdn

Servants (Discipline and Appeatl xur

specified in the margm''"-- 
;N; WHEREAS the'Presid€nt I

to apPoint a nresenting Offic€I to Pn

itt.'.'tia Railway servants before dre I
"* N'6w-iHbnr'none' the'Presi

".*.rJtonftned 
by sub-rute 9(c) of d

i.t"."lin"rts, 1968 hereby appoint
plit."ii"g officer to present tht :"
ia"ii*"v t1*ants before the lnquirin:

Shri """""" 
is also

avaitaUitity any other CBl/Railwal'

;;;;lh; InquirY orficer on his b

examination, cross'examination and
**"6; 

order and in the name of tt

STAI\TDAR]

Standard form for aPPointmeot of

[Rule 13 of R!

(Name and of the authority) to function as the disciplinary authorit_v for rhe
proceedings.purpose ofthe

WHERE an inquiry in accordance with Rule 9 and Rule l0 or R.ule I I oftb nefq
Servants (Disc ine and Appeal) Rules, 1968 is being hgld agrimt fu Rdnt car"illr
specified in margn.

AND WH the PresidenVRailway Boardlthe undersigned considers that an
Inquiring O should be appointed to inquire into the charges framed against the said
Railway

NOW, TH the 'President/Railway Board/the undersigned in exercise of the
powers con by sub-rule 2 of Rule 9 of the Railway Servants (Discipline and Appeal)
Rules, 1968 appoint(s) Shri ............. (Name and designation of the
Inquiry Officer as the Inquiry Authority to inquire into the charges framed against the said
Railway serva

*By order

To Disciplinary Authority/
*Authority competent to authenti-
cate order in the name of the Presi-
dentr'Secretary, Railway Board.

I .  . . . . . . . . , . . . . The accused
Rly. serv

3. Inquir Authority with relevant documents.

"4. The C

[1 vide Railway Board's letter No. E@A$ 76 RG 6-57, dated 14.8.78
Q,|R7094);NF/DAC 333, SC 145/781

Delete not applicable.

Note : to
Railway

used where applicable. Not to be inserted in the copy sent to the accused

CoPY to :
1
t .

q .

5 .

Accused Officer'
Central Bureau of Investil

Central Vigilance Commi

lnquirY AuthoritY'
Presenting Officer'

Delete where not aPPlicable"

Not to be used where inaPPli

RailwaY servanls'

Note: [SF /0 A and I0 B illlr(

iNrtoec 333) tiR -oel
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APPENDIX II

STANDARDFORMNO.IO-B '

rd form for appointment of Presenting Officer in cornmon proceedings
[Rule 13 of RS (D & A) Rutes, 1968]

No . . , . . . . . . . . . . . .
(Name of Rly. Administration)
(Place of  issue)  . . . . . . . . . . . . . .  d t . . . . . . . . . . . . .

ORDER

AS the Railway servants specified in the margin are jointly concerned in a

the ) to fi.rnction as the disciplinary authority for the purpose of the common
proceedi

EAS an inquiry in accordance with Rule 9 and Rule 10 orRuleI I ofthe Railway
Railway servantsServants ( iscipline and Appeal) Rules, 1968 is being held against the

specified i the margin.

discipli case.

in terms of
No.. . . . . . . . . . .

AND
to appoint
the said

before the

Copy to :

l .

S common proceedings have been ordered against the said Railway servants
le I 3 of the Railway Servants (Discipline and Appeal) Rules, 1968 v ide Order

........ dated... appointing.... (Name and designation of

HEREAS the'President/Railway Board/the undersigned consider it necessary
Presenting officer to present the case in support ofthe articles ofcharge against
lway servants before the Inquiry Authority.

any other CBl/Railway official not below his rank for representing the case
nquiry Officer on his behalf and on behalf of the disciplinary authority for

Disciplinary Authority/-Authority 
Competent to authenticate order

in the name of the President/Secretary,
Railway Board

used Officer.
I Bureau of Investigation.
I  Vigi lance Commission.

uiry Authority,
senting Officer.

not applicable.
used where inapplicable-not to be inserted in the copy sent to tfie accused

servan$,

NOW,THEREFORE, the *President/Railway 
Board/the undersigned in exercise of

powers by sub-rule 9(c) of the said Rule 9 ofthe Railway Servants (Discipline and
Appeal) , 1968 hereby appoint (s) Shri ...... Q.Jame and Designation of
Presenting to present the case in support of the articles of charges against said

before the Inquiring Authority.
Shri .. ... is also authorised to nominate during his temporary non-

availabili

examtnau cross-examination and re-examination as well as for arsument etc.
"By and in the name of the President.

**2.

J :

4.  1
5 .

" Delete
'r 

Not to
Railwa

Note :  t l0 A and l0 B introduced by Bd. No. E(D&A) 76 RG 6-57, dated 14.8.78;
c 333) NR 7094, SC t4s/78)l

I

t l.J



THE RAILWAY SERVANTS (DISCPLINE & APPEAL) RULES. 1968

STANDARD FORM NO. I 1

Form of Memorandum of Charge for Imposing Minor Penalties
[Rule 11 of RS (D&A) Rules, 1968]

Railwav

Place of issue

Dated

MEMORANDTIM

(Name, designation and office in which working)
is hereby i formed that the undersigned proposes to take action against him under Rule I I
oftheRai
ofmi
ls

is herebl siv€nm ryrdyor&d
as he may wish to makeagainst the prryml Thc ttpsarin, f -y,

so as to rEach wiftin te,r da5Ns of receipt of thisshould be itted to the undersigned

fails to submit his representation within the
ified in para 2, itwill be presrnedthathe has no representation to make and orders

le to be passed against Shri ........,...
exparte.

receipt of this Memorandum should be acknowledged by Shri

Signature

Name

(Designation of the competent
authority)

(Name, designation and office of the Railway servant)

No

STA!

Standard Form of Chargeshr

where Disciplinary Authorit-r" der

RailwaY Servants @isciPline and

No................ '.
(N ame of Railwa,v A&ninirmi

(Placeoflrzue) """"""-'----" "' -

In continumim ofillcsnnmfo

shli...............
ardAf€al)RrI6. l96t

-;*;;;ffi;
reference to MemormdmNo-
of the RailwaY Servants (Dis

*President/RailwaY Board; under

inquiry against Shri ....""""""'.

1tj 6;nute ll (2) of the Rart

ruUtt*". of the imPutations of r

is proposed to be held is set orn i

Aitatement of the imPutations t

charge, is enclosed (Annexure I

whom the articles of charge+ r

& IV).'Further coPies of docum

are enclosed.

2 .  sh l i . . , . . . ' . ' . . ' .
can insPect andtake extracts fror

(Annexure III) at any time d

memorandum' For this PurPc
immediatelY on receiPt of dtis

3. Shri  . . . """""
desires, take the assistance ofa

(who satisfies the requiremenn

Rules, 1968 andNote I and o

documents and assisting hirn

event ofan oral inquirY beingh

in order ofPreference' Before t

Union Offrcial G) Shri

the nominee (s) that he (tu

proceedin gs. The undertaliing
which the nominee (s) had a

furnished to the undenigrred

Servants (Discipline and Appeal) Rules, 1968. A statement of the impuradc'ns
or misbehaviour on which action is proposed to be taken as menrioned SorE"
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APPENDIX II

STANDARDFORMNO.I l (b)

where
RailwaY (Discipline and Appeal) Rules, 1968'

of Railway Administration .....

oflssue)........ 'Dated """""'
MEMORAND{.JM

l)Rules, l968.

A
reference

inquiry
(t) (b

charge, i

FormofCharge-sheetforlnitiationofMinorPenaltyProceedings(Incases
inary Authorilty decides to hold the inquiry under Rule 11 (1) (b)/11 (2) of

No...

whom
&ry).
are

a

desires,
(who
Rules,
docu
event o
1n

Union
the

which

ofMemorandum\o..'.""" dated """"""""""""" issuedto

under Rule 1 I ofthe Rai lway Servants (Discipline

of the lway Servants (Discipline and Appeal) Rules' 1968' """"' 
.-..;;;

iuil*uv Board/undersigned is/are of the opinion that it is necessary to hold an

inst Shri "" under Rule 1 1

l, f f tZl of the Railway Servants (Discipline and Appeal) Rules' 1968' The

ortt. i*pututions of misconduct or misbehaviour in respect of which the inquiry

reful considerationofthe explanationgivenby Shri"""""""' """ witlt

Memorandumt1o......................... dated.'. issuedtohim underRule I I

to be held is set out in the enclosed statement of articles of charge (Annexure l)'

of the imputations of misconduct or misbehavio.ur in support:l:tiryt::.1

enclosed (Annexure Il). A list of documents by which, and a list of witnesses by

articlesofcharges,areproposedtobesustained,arealsoenclosed(Annexurelll
copies of documents mentioned in the list of documents' as per Annexure III

:ely on receiPt of this Memorandum'

Shri ............. is further informed that he may' if he so

the assistance of any other Railway servant/an offrcial of Railway Trade Union

s the requirements of Rule 9 (13);f Railwav Servants tfiligtinl 1i1 1T11]
l andNo te lando rNo te2 the reunde ras thecasemaybe) ' f o r i nspec t i ng the
and assisting him in presenting his case before the Inquiring O"*:i1t'-]1:l:

noralinquiryb-eingheld.Forthispurpose,heshouldnominateoneormorepersons
f preference. Before nominating tire assisting Railwav 

:1* !t] ::11Y.11}*
#i;ii;ffi; --'-....'.-..... should obtain anundertakingfrom

i"". ril that he (they) is (are) willing to assisr him during the disciplinary
: f  - - - , : -

s. The undertaking should also contain the particulars ofother case (s)' ifany in

no*in"r(s)hadatreaOyundertakentoassistandthe.undertakinglfouldbe
furn to the undersigned/Geneial Manager + Railway alongwith the nomination.
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4. Shri
General M
the said
require to i
completion o

(a)

(b)

5. Shri
in respect of
admit or

6. Shd
his written
person be
orovisions of
or the
the inquiry
- 7. The
Railway Serv
attempt to bri
his interest i
represen
within these
a representat
for violation

8. The

Encls :

@ Copy
authority) for

This time I
To be
Wherc the
Strike out
To be used
1968.  -
Name of

%
+

@

**

THE RAILWAY SERVANTS (DISCpLINE & AppEAL) RULES. 1968

..................... is hereby directed to submit to the undersigned (through
ger..'....,'...,...,... Railwav) + written sfatemenf ofdefcnce ftvhiah chnrrlr{ roa^}.3r ...........:........ Railway) + written statement ofdefence (which should reach

I Manager) + within ten days ofreceipt ofthis Memorandum, if he does not
:ct any documents forthe preparation ofhis defence, and within ten days after
inspection of documents if he desires to inspect documents and also,
state whether he wishes to be heard in person; and
fumish the names and addresses of the witnesses if any, whom he wishes to
I in support ofhis defence.

,;;";;;1;;;r;;il;;;;;;;;;";J'?ff 
"lffi'"T;::;:ffi 

l';f 'Hiii
each article ofcharge.

is further informed that ifhe does nor submit
t of defence within the period specified in para 4 or does not app€a in

the inquiring authority or otherwise fails or refuses to comolv witr b
.ules 9 and I I of the Railway Servants (Discipline and Appcar) Rohni ln
iections issued in pursuance ofthe said rule, dre inquiring eiyryu

ttention of Shri is invited to Rule 20 of the
(Conduct) Rules, 1966, under nrhich no Railway servant shall bring or

any political or other influence to bear upon any superior authority to further
respect of matters pertaining to his service under the Government. If any
is received on his behalf from another person in respect of any matter dealt
oceedings, it will be presumed that Shri ........ is aware of such
and that it has been made at his instance and action will be taken against hirn
Rule 20 of the Railway Services (Conduct) Rules, 1966.

of this Memorandum may be acknowledged.
'[By order and in the name of the President]

(Signature)
Name and designation of competent authority

may be extended up to ten days at the discreiion ofthe competent authority.
wherever President or the Railway Board is the competent authority.

is the Disciplinary Authority.
is not applicable.

herever applicable-see Rule l6(1) of the Railway servants (Discipline and Appeal) Rules,
to be inserted in the copy sent to the Railway servant.

ty having custody ofdocuments.

ANNEXUREI

MemorandumofCter
RS

Statement of Articles of clrarges fi

and designation ofthe Railway strvr

That the said Shri
..during ttre Period ---*"-

charge).

That during fre rftrcerid Pcri

Shri .............

That during the aforesaid Pen
Shri .............

Statement of imPutations of

charge framed against Shri ""-"'"
RailwaY servant)

List of documents bY which

to be sustained. ......""""""""""

List ofwitnesses bY whom d
(name and desigt

Author's Comments: Fo

ultimate imPosition of a Mhc 1
after holding the enquirY as P
Imputation in Annx- ll of S'F' I

III wilt be additional an evfoder



GsrAil{nAnD 
FoR\r No' 1 1 (b)

Memorandu' "r.ffigill*J 
I (1) (b)i 1 1 (2) orth", 

onru*r* D

At{$ur(

,.*untj
Article I

Article II

Article III

ifirri"f. .ooitional an evidence'

Listorwitnessesbyrnomthe,*:fi ;j#ii:fi H:;ifiHlH;;;i;;;;;stained
(name and o€slgttortv" "' -'--

*ldl=ii*!,"1::l;';lfffiJ'-?tr;#f,:xlli"[:"''J:ff f is'it'"l"iJ':*$l'"'l:l
er holding the *qY]Y,t'.6 

i iOl, t',""ta not be c
rnutation in Annx' Il oI D. 

, - ^

(name

charge). Article ll

duringthearoresaide.,t"d:lil:'::fu ln'l:l;::,?i""f :1[[t$"'t']::i]'
Arficle III

duringthearoresaid*'::i*t,*"#T.Hffi 
'l$"LH::1il1l'i;'l"Ll"i

rement of imputations of misconduct or misbehi::::li;:tffx.".:$;l:f :T;:

;il; uguin't strri """"""' ' 
.......

(Annexure ID

(Annexure IV)

Rai



attracting provisions of sub-rule (2) of Rule I I of Railway Servants (Discipline &
Appeal) Ru 1968 that the imposition of a major penalty including the minor penalq'
attracting provisions of sub-rule (2) of Rules I I of the said rules, is not necessary'.

The igned has, therefore, dropped the proceedings alrea{ inftiamd -'l- E

Standard

No.

Now t
defence and

9 of the said
on the article

will be li

The

Shri ... '
servant)

Comments

THE RAILWAY SERVANTS (DISCPLINE & APPEAL) RULES. 1968

STANDARDFORMNO.ll(c)

orm fortaking Disciplinary Action under Rule9(9) (a)(iv) oftheRailway
Servants @iscipline and Appeal) Rules, tr 968

Date

MEIVIORANDTIM

the article(s) of charge (s) was/were communicated to Shd
.... underthis office MemorandumNo......... .... dated
.. . , . , . , . . . . . , :  and

a written statement of defence was submitted bv him. on .,..............

, the undersigned has carefully considered the said written statement of
without prejudice to his right to impose any of the minor penalties not

and has decided to initiate proceedings rrnder fuk 1l (l) dfuseil rule
) of charge (s) already communicated to Shri

above, it will be presumed that he has no representation to make and orders
be passed against Shri ...,......... ex parte.

ofthis Memorandum should be acknowledged by Shri .......,........
(By order and in the name of the President).

(Signature)

(Name and designation of the competent authority)

...... (name, designation and office of the Railway

the Author-With the issue of orders by Board to impose minor penalty
l(c), has become redundant.

lRefer E@aQ 2001 RG 6-37 of 13.12.01, RBE 238/0ll

Form of Memorandum to be isscd t

action isProPccdl

No.

Date 
r

0) Shri....... *DEq

u 
"ui"n 

t consideration of the sircu

on a criminal chrgn frc t

his conviction, is such as to r* !d

undersigned has, thereforc" trwfurtl

Shri ..""""""""""-"'----- b

undersigPed' in exercbc of Ponu
(DisciPline and Af€tD lrfEs' 196!

dismissal from service'

(2) Shri
on the ProPosed PenaltY' AnY rcPt

oropo.id, will be considered t'Sudh 
t pt.ttntatiorr, if any' sttorrld

undersigned not later than 15 daYs
Ifno rePrest

it will be Presumed that he has no rq

passed against him ex Parte'

The receiPt of this memoran&t

vide this Memorandum No................. dated

* ;; ;;fi ; ;;,"*; *#ffitrtr "ffir,ff :Lfi,f;?l';:ll
Rule I I (l) the Railway Senrram (Disciplirc & Appeal) Rules, 1968. The representation,
if any, ld be submitted to the undersigned' (through the General Manager

......... Railway so as to reach the said General Manager) within I 0
days of the ofthis Memorandum.

If Sbd
period speci

fails to submit his representation within the

T&od*'rd ride Bd.'s lettu fl

To

direct. Form

i  Tobe wherever this Memorandum is issued by the Railway Board/the President.
% Where the is the Disciplinary Authority.
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1

No.

Date

(1)
a careful

APPENDIX II

randumtobeissuedtoanemp|oyeeconvictedinacriminalchargeand
actlon is proposed to betaken underRule 14(1) DAR

ME}TGANDI.JM

(2) shli
on the
proposed, w
Such

..... Designation ......'..'.. ".' (under suspension) is informed that on

eration of the circumstances of the case in which he was convicted on

criminal charge. the undersigned considers that his conduct which has led to

i such as n'o *"d., his fufih; retention in public service, undesirable. The

dr€refor€" provisiwral!'come to the conclusion that :

.-.-... is not a fit person to be retained in service and so the

cxcrrise ot power contbrred by Rule la(i) of the Railway Servants

App€al) Rilles' 196S, propos€s to impose on him the penalty of removal/

is hereby given opportuniry of making representation

penalty. Any representation which he mfY wish to *ft 
T'nt O"flY

I be consid.tta Uy the undersigned before passing final orders'

rtion, if any, should-be made in writing and submitted so as to reach the

,t later than 15 days from the date of receipt of this memorandum by Shri

Ifnorepresentationisreceivedfromhimwithinthestipulatedtime,
undersigned

itwill be that he has no representation to make and final orders will be liable to be

passed him ex parte.

The recei of this memorandum should be acknowledged by Shri """"""'

Signature

Designation

To. . . . . . . . . . . . . . . . .

, tt, WfO*el rO nC 6.12, dated 9'3'75 (SE l2/I' NR 65U



theMin
briefly the

THE RAILWAY SERVANTS (DISCPLINE & APPEAL) RULES. 1968

STANDARD FORM OF SAI\CTION
UNDERRULE2308R.II

IRule 9 of Railway Services (Pension) Rules, 1993]
No
Govt. of India
Ministry of Railways (Rly. Board)
Dated

ORDER
w it has been alleged that Shri ..........,.., while serving as ...'................,.. in

ofRailways/Rly. Board/.... Railway from ............. to was (here specifi
nputation of misconduct or misbehaviour in respect of which it is proposed to

STAI\DARDFORMOF(
TJIS

[Rule9ofReitwr
G
!r,t

In pursroce of thc ffiin u

Railway E$tiffiCo& Vfr
Shd ............ ui& t

M*--*--i l

accordance wifr fu Pocafue H
Establishmem Codc, Yfu L Th i
the authority bY whrn fu d4rm
the Presidential sanction) d -.-*
proceedings are to be conducted)-

2. The substance of tbe iry
which the inqurY is ProPosed to k
charge (Annexure I). A sbtm
support of each article of chage b
and a list of witnesses bY uthm th
enclosed (Annexures III & IV).

3. Shri . . . . . . . ' . . . . . . . . . . . . . . . ' . . . . . . .  i '
Memorandum a written statem€d I
heard in Person.

4. He isinformedthataninry
as are not admitted. He shoul4 fu

5. Shri
statement of defence on or befut I
person before the inquiring affl
provisions of Rules 1709 to l7l3 t
the orders/directions issued in prs

the inquiry against him u Pute-

6. The receiPt of this mm

in accor
Appeal)

institute l proceedings).

Now, in exercise of powers conferred on him by Rule 2309 of the Indian
Railways lishment code Vol. II, the Fresident hereby accords sanction to the institution
of de tal proceedings against the said Shri .............

The ident further directs that the said departmental proceedings shall be conducted
with the procedure laid in Rule 9 of the Railway Servans @iscipline and
1968,by....... ...fterespecifyfuaufroritybywhomdeparfmental

should be conducted).......... at............ (here specifythe place orplaces atwhich
proceedings including oral inquiry, might be conducted).

By order and in the name of the President.

( )
(Name and designation of the competent authority)

Tobe
Art,77(2)

by an officer in the Ministry ofRailways (Railway Board) authorised under
the Constitution to authenticate the orders on behalfofthe President).

taking action against the retired Railway staff, this form should be completed
in all and sent to the Railway Board alongwith the standard form of charge-sheet,

in duplicate, for being signed by an officer in the Railway Board.duly filled

tr( 66 RG 6-29 of 5. I I .66. SC 29/67 and E(D&A) 74 RG 6.4 I , dated 29. 10.74,
(NR 6228 NF DAC 220) SC t74/741

the
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APPENDD( II

STAIIDARD FORM OF CHARGE-SI{EET FOR PROCEEDINGS
TJhIDERRULE23O8-RII

rRu re e of Ra"TJ:#:fi 
$ffi;:t 

*" res, 1 ee3l

Ministry of Railways
(RailwayBoarQ

Dated
MEN4ORANDT.]M

ofthe sanction accorded by the President under Rule 2308 ofthe Indian
Code Volume II for instituting departmental proceedings against
.... vide Ministry of Railway order No.....

........ darcd it is proposed to hold an inquiry against the said Shri in
with the procedure laid down in Rules 1709 to 1713 of the Indian Railway

Code, Volume I. The inquiry shall be conducted by (here speci$
the
the

by whom the departmental proceedings are to be conducted in accordance with
ial sanction) at ........................ ftere specifu the name of the place where
are to be conducted).

charge ( I). A statement of the imputations of misconduct or misbehaviour in
support each article of charge is enclosed (Annexure II). A list of documents by which,

2.
which

and a list
en'closed

heard in

4.

substance of the imputations of misconduct or misbehaviour in respect of
inquiry is proposed to be held is set out in the enclosed statement of articles of

witnesses by whom the articles of charge are proposed to be sustained are also
Annexures III & IV).

.......... is directed to submit within 10 days of the receipt of this
a written statement of his defence and also to state whether he desire to be

e is informed that an inquiry will be held only in respect ofthose Articles of charge

I
I

;

as are not itted. He should, therefore, specifically admit, or deny each article of charge.
5. is further informed that ifhe does not submit his written

defence on or beforc the date specified in para 3 above, or does not appear in
person the inquiring authority or otherwise fails or refuses to comply with the

of Rules 1709 to l713 of the Indian Railway Establishment Code, Volume I or
ions issued in pursuance of the said Rules, the inquiring authority may holdthe

the against him u parte.

receipt of this memorandum may be acknowledged.

By order and in the name of the President.

(Name and designation ofcompetent authority)
(To be signed by an Officer in the Ministry of
Railways authorised under Article 77(2) of the
Constitution to authenticate orders on behalfof
the President).


