EAST CENTRAL RAILWAY
Office of the
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Hajipur
No. ECR-HQOPERS(B.PEON)/1/2023(Computer No: 225270) Date : 02.06.2025
-
CAO (Con.)/North & South ~ CAO(RSP) All PHODs/CHODs
East Central Railway East Central Railway East Central Railway

Mahendrughat, Patna Mahendrughat, Patna Hajipur

Sub :- Engagement of Attendants in lieu of TADK through outsourcing agencies
Ref:- (i) This office letter of even no. 01.08.2024
(if) DGM(C)/ECR’s letter no. ECR/ADM/TADK Emp./001 Dt. 15.5.2025
(iii) P.O.No.: 7255131202043 dated 30-MAY-25 issued by PCMM’s Office
ek

The above purchase order (Ref- iii) has been issued for engagement of attendants in lieu
of TADK for the eligible officers of HQ and Construction Orgn. The duration of PO is 01/06/25 to
31/05/28. As such, it is requested to kindly complete the formalities prescribed in the above PO or
as communicated by DGM/G Office. ,

In view of the above, it is intimated that w.e.f. 01.06.2025, no action will be initiated for
approval on the proposals regarding engagement of attendants directly from market for a period
of 03 months and subsequent extension of one more term of 03 months, in terms of Para- 20 of
TADK policy issued vide letter under ref.- (i) above.

A copy of the letters quoted above are attached for kind information gnd further suitable
action at your end please.
DA: As above

Dy. Chief Personnel Officer (IR&W)
for GM(P)/ECR

e Secy to GM : for kind information of GM.

e PS-I to AGM : for kind information of AGM.
e Secy to PCPO: for kind information of PCPO.
e DRMs- DNR, DHN, DDU, SEE, SPJ

o CWMs- CRW/HRT, PD/DDU, WS/SP)

e CPO/Admin., MD/CSSH, Patna

+  CPRO, DGM(G), DGM(Law) [ for kind information.
e General Secy/ECROA, ECRPOA, ECREU, AISCTREA, AIOBCREA
e APO/MPP- To upload on ECR website

C:\Users\user\Desktop\TADK Contract22.04.docx



EAST CENTRAL RAILWAY

Office of the
General Manager (P)
Hajipur
No. ECR-HQOPERS(B.PEON)/1/2023(Computer No: 225270) Date : 01.08.2024
CAO (Con.)/North & South Divisional Railway Manager Chiez: Worklslr\{o.;: Manager
East Central Railway East Central Railway East Central Railway
Mahendrughat, Patna DNR, DDU, DHN, SPJ, SEE CRW/HRT, PD/DDU& WS$/5P)

Sub :- Engagement of Attendants in lieu of TADK through outsourcing agencies
Ref:- Board's letters no. (i) RBE 64/2020 Dt. 06.8.2020

(ii) RBE 102/2020 Dt. 01.12.2020

(iii) E(NG)11/2020/5B/5 dated 14.10.2022.

(iv) E(NG)II/2020/5B/5 Dt. 05.4.2023

() This office letter of even no. 29.12.2023

% v e ok

General Manager’s kind approval is hereby communicated for revision in policy for

engagement of attendants in lieu of TADKs, issued vide this office letter of even no. Dt. 29.12.2023.

As such ,the following policy, terms & conditions for engagement of attendants in lieu of TADKs

over ECR will take immediate effect,,in supersession of letter under ref. (v) above:

1.

2.

The system of engagement of Attendants in lieu of TADKs through the outsourcing agency
will be adopted over East Central Railway.
In view of the nature of duties of an Attendant and his/her deployment at the residence of
the officer concerned, it is imperative that the officer concerned has confidence and trust in
the person deployed as Attendant. As such, prior to the engagement of an Attendant in lieu
of a TADK through the manpower outsourcing agency, her/his suitability as an Attendant
shall be examined and certified by the officer concerned under whom the Attendant would
be required to work. j

The process for deployment of a person as attendant with an eligible officer should be
done in the following manner:-

The ofﬁcevr will submit an application in prescribed Form “A” to Personnel Deptt.
alongwith Form“B” (Details of candidate and Consent/recommendation of officer).Personnel

Deptt. will certify regarding'eligibility of officer for getting an attendant engaged with
him/her alongwith the matching vacancy of erstwhile TADK.

(i) An officer has option to engage a person of his/her own choice fulfilling the prescribed
criteria -The officer will submit an application in prescribed Form “A” to Personnel
Deptt. alongwith Form“B” (Details of candidate and Consent/recommendation of
officer). Personnel Deptt. will certify regarding availability of post. The agency will
be bound to enrol the recommended candidate and engage him/her to the officer



3.

(ii) When an officer is not in a positior to engage a person of his/her own choice, the
attendant shall be provided by the agency - The officer will submit an applicatic;n in
prescribed Form “A” to Personnel Deptt. for certification of availability of TADK
post. The agency will provide a list of suitable candidates, fulfilling the prescribed
criteria. Candidates will be screened by the officer concerned for adjudgement of
suitability and only the candidate selected by the officer will be engaged with
him/her. After selecting the candidate for engagement, the officer concerned will
intimate his/her consent for the same in Form“B” (Details of candidate and
Consent/recommendation of officer) .

(iii)  When the candidate engaged earlier is found unsuitable later on- In such
circumstances, the procedure defined in (i) & (ii) above will apply.

The scope for hiring attendant in lieu of TADKs shall be limited for the eligible officers only.
with t'he prerogative of concerned PHODs and vetting by Personnel Department.
A certificate shall be obtained from concerned officer who places request for Attendant that he

is not able to bring any Railway employee to work as TADK.

The request and the consent of officer concerned shall be placed to Personnel Department to
examine the eligibility, availability of post and other relevant criteria. A prescribed format
(Form-A) shall be used for this purpose.

Personnel Deptt. shall examine and certify the availability of erstwhile TADK post attached to
Gazetted post, before proceeding further for providing attendants. PHODs will continue to
decide for attachment of attendant to any Gazetted post of respective department as per
his/her discretion and requirement.

For HQ (including requirement of Construction Organization), a centralized agency/agencies
for all departments (with Rate Contract) will be hired through GeM. The tender process shall
be completed by Stores Department and shall be operated by DGM/G for all departments.
One nodal officer will be subsequently nominated by each department in HQ to deal with the
issues related to supply of such manpower.

Divisions will hire outsourcing agency/agencies for supply of attendant in lieu of TADK in their
jurisdiction. Requirement of attendants of extra divisional units viz- PD/DDU, WS/SP) and

CRW/HRT will be catered by the divisions in whose geographical jurisdiction the units lie. The
tender process shall be completed by the Department as deemed suitable by DRM.

respective division or HQ will be indicated in the Bid, with overall

tal number of eligible officers for getting attendants engaged with
e variation clause of

(i) The upper limit of the
limit of ECR as per the to
them. However, the actual requirement may vary and covered through th

contract.
(ii) If an officer on transfer to another unit within ECR opts for the cont

e emoluments and statutory obligations of such

attendant shall be continued to be paid by the agency from which the attendant was
getting paid earlier with necessary debits raised and accepted by the concerning units
till such time the mapping /migration of EPF.ESIC and other relevant accounts of the
nt to the agency providing services at the joining unit is completed.

inuation of

engagement of the same attendant, th

attenda
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10.

11.

12.
134

15.
16.

.

It is. therefore, imperative to finalize a Rate Contract for Manpower outsourcing which will
only have the rate and terms & conditions of outsourcing without any commitment regarding
the number of Attendants to be hired from the finalized Rate Contract(s).

To avoid any interruption in the supply of attendant, Railway have the rights to empanel
Agency/Agencies for hiring of attendants on the same rate/terms & conditions during currency
of the contract,

The contract shall be valid for a period of 03 years from the date of issue of LOA. The period
of contract may be extended further upto two years on yearly basis subsequently on the same
terms & conditions, subject to permissible variation of contracts under the provisions available
at GeM. Similarly, the period of contract may also be reduced by giving one month notice to
the service provider.

EMD on service contract will be applicable @ 2% of the estimated cost.

EPF. ESIC, Bonus etc. will be regulated under the provisions notified in the respective state.
The financial implication on such cases may also be covered under variation clause.

Keeping in view the nature of job, the category for engagement of attendants will be “Semi-
skilled™

Service charge will be “Minimum 5%"

The following conditions inter alia will be prescribed in the contract for provisioning through
the contracted agency:-

a) The character and antecedents of the Attendant should be verified and the certificate to
this effect shall be furnished by the Contracted Agency before undertaking the
assessment of suitability.

b) In case of the candidate having selected by the officer himself/herself, Certification of
antecedents of attendant will lie upon the officer concerned.

¢) The suitability of the Attendant will be assessed and certified by the officer for whom
the outsourced person is being provided, prior to supply of attendant in lieu of TADK.

d) The attendant should have completed the age of 18 years.The candidate should be of
sound physical and mental health. The desirable age bracket is 18-45 Years.

e) As and when informed by the concerned officer, the firm shall be liable to provide a
replacement as well as terminate the services of attendant. However, such change
should be completed in a maximum period of 7 days, inclusive of the period for
screening of new incumbent.

f) The agency/agencies will ensure that all supplied manpower have live mobile phone
connections so that they are contactable whenever required. The manpower provided
by the firm should be well-mannered, well acquainted with their areas, punctual and
dressed properly and neatly.

g) Duty hours are flexible as per requirement of the officer to whom services of attendants
are provided.

h) As there shall be no relationship created between the hired Attendants and the
Railway, such Attendants and their family members shall not be eligible or entitled for
any medical or pass facilities to be provided by the Railway.



e

17. Wages: The wages of supplied manpower shall be fixed at the rate of bottom of L-1 Pay
matrix + applicable DA. Service charge. GST and other administrative costs (excluding other
statutory obligation,) shall be dealt with by the provisions indicated in Board's letters in this
regard. In all circumstances emoluments should not exceed bottom of L-1 pay matrix plus
applicable DA. It will not be variable ior Bid quoting.

18. Booking of expenses: The wages of supplied manpower will be chargeable to the SALARY
head of respective departments.

19. Policy on TADK : The spirit of engagement of TADK needs to be taken care while providing
attendants in lieu of TADK under new policy.

20.Provision for Exigencies: In case of exigencies, officers concerned may directly engage an
attendant in lieu of TADK for 3 (three) months (maximum extendable up to 1 more term of
3 months) or till attendant supplied by the agency. whichever is earlier, with personal
approval of PCPO. Emoluments to the attendant engaged in such case will be paid by the
officer concerned and the same will reimbursed by the department. The emoluments paid to
the attendants in exigencies will be charged to the Salary head of respective department. The
above expense will be a part of overall estimate of the unit concerned.

Suitable action may be taken accordingly

DA: Form-A and Form-B %\ 3’\1’0}‘1

(Prabhat Kumar)
Asstt. Personnel Officer (MPP)
for GM(P)/ECR

e Secy to GM : for kind information ¢f GM.

* Dy.Secy to AGM : for kind information of AGM.

e Secy to PCPO: for kind information of PCPO.

+ All PHODs/CHODs/ECR/Hajipur

e CPO/Admin., MD/CSSH, Patna

¢ CPRO, DGM(G), DGM(Law) :for kind information.
e General Secy/ECROA, ECRPOA, ECRKU, AISCTREA

¢ OS$/MPP- To upload on ECR website
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Office of the
General Manager
ECR/HJP

T3 H0:ECR/ADM/TADK/Emp./00] fei® 15052025

All PHOD/CHOD
CAO/C/N, CAO/CIS
DLF/MEW & GLP/DMH
East Central Railway

Sub: Engagement of Attendants in licu of TADK through Rate Contract.

Ref:(T) GM (P) /ECR’s Policy of letter circulated through letter no. ECR-HQOPERS
(B.PEON)/1/2023(Computer No. 225270) di. 01.08.2024.
(IT) Office of PCMM Letter of Acceplance circulated through letter no. STORES/
1725RCO1/1130788 dt. 04.04.2025

F6 Py @ wAHeas g3 faAiE 07.04.2025 3 W Rate Contract & WIEAw ¥
TADK & ¥ Attendants & Engagement & Wag i favga fawor o mar o) 9a@ &
Aells § wEfea Rl 3 3ifoa e g g 2| 39 IR @ Wigd ug (TADK)
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EAST CENTRAL RAILWAY
P.0.No.: 17255131202043 dated 30-MAY-25 PURCHASE ORDER (NON-STOCK)

To, From, Signature
G A DIGITAL WEB WORD PRIVATE | Office  of Principal Chief Materials
LIMITED-DELHI Manager

NO. 1 HARGOVIND ENCLAVE, DELHI,PIN| East Central Railway

110092 Delhi ,India Tel 4125729 Hajipur

( vcode::141908) 844101 P.O.

( Industry type : Other Industries ) Ph.:06224273319 Location: IREPS-

Website: https://www.ireps.gov.in/

With reference to R/C No. 1725RC01 dated 04/04/25, please deliver to the Consignee(s) mentioned
below, the under mentioned articles free of incidental charges subject to Indian Railways Standard
Conditions of Contract (Latest Edition) and General Conditions of Contract for the Stores Department of
this Railway and to the addendum to the same subject applicable to this Contract.

Total Order Value: Rs.20,61,40,320.00 (Rupees Twenty Crore Sixty-One Lakh Forty Thousand Three
Hundred Twenty only)

SVC :APPLICABLE, PVC :APPLICABLE, Safety : NO, Option Clause : APPLICABLE, Time Preference :
NOT APPLICABLE, Item Category : General

PL No : Item Qty : 5328 Man Months Inspection agency : Others
989800520014

Description : 50NS0001 - Engagement of attendants for 36 months.

Basic Rate: Rs. 38,690.00 (Rupees Thirty-Eight Thousand Six Hundred Ninety only)

DELIVERY SCHEDULE . Other
Consignee PO Ordered| S.Tax/VAT Freight Charges
Sr. | Commence | Complete raeredy = Charges
Qty. Il
OS/ADMINS./HJP 001| 01/06/25 31/05/28 5,328.000 - - -

Other Terms and Conditions

1 Inspection: By respective officer with whom attendant is attached.

2 Payment Terms: Payment will be made for the manpower engaged. The Contractor will submit on
account bill on or before 3rd of every month for 80% of amount of the following components: a)
Payment of Wages/Salaries to Attendants for the previous month, b) Employer contributions towards
PF and ESIC for the previous month, c) Agency Commission payable. The bill will be submitted to the
office of DGM (G)/ECR/HJP. Bill will be passed by the official authorized by DGM(G)/ECR/HJP by 8th of
every month of the receipt of bill after verification. Payment will be made to the Contractor by 12th of
every month. Balance 20% payment shall be submitted by the last day of the month, with the
following documents: a) Salary Slip/Wage Sheet, b) Bank Statement of attendants showing receipt of
Wages c) Challan for having deposited employer contribution towards PF and ESIC d) No Claim
Certificate for the month of service. Balance 20% amount shall be paid with the on-account Bill for the
subsequent month subject to submission of above documents. No payment shall be made unless the
due documents specified under have been submitted.

3 Delivery Schedule Commencement:from 01.06.2025, Completion: Within 36 Month from the date of
commencement.

4 Statutory Variation Clause As per para 8.0 of Special Condition of Contract.

Digitally Signed by Jitesh Kumar Mandal, DY CMM/II

dycmm?2ecrhjp@gmail.com

for PCMM/ECR/HJP

[PO.Key: 6345072; ;] for and on behalf of the President of India

Page 1/3



https://www.ireps.gov.in/

EAST CENTRAL RAILWAY

P.0.No.: 17255131202043 dated 30-MAY-25 PURCHASE ORDER (NON-STOCK)

5

Remuneration Break up of Basic rate mentioned above is given below: Monthly remuneration per
man-month : Basic (INR) : 18000 + Bonus (INR Monthly) : 1249.5 + EDLI (INR Monthly) : 75 + EPF
Admin Charges(INR Monthly) : 75 + Present Dearness Allowances prevailing as on the date of opening
of tender @ (INR Monthly) : 9540 + Provident Fund (INR Monthly) : 1800 + ESI (INR Monthly) : 487.5 +
Agency commission/Service charge @ 5% + GST @ 18% as applicable at present, Total = Rs.
38690.00. Charges indicated above are fixed. However, the rate of DA will be applicable as per Govt.
of India directive on the matter issued from time to time. Payment for the fixed charges will be made
as above i.e. neither less nor more than the charges indicated including DA as admissible from time
to time as per the policy of Central govt. Dearness Allowance (DA): - The rate of DA will be applicable
as per Govt. of India directive on the matter issued from time to time.

Manpower Provision This is work order is for engagement of 148 attendants for 36 months. The detail
of attendants for officers, who have opted to engage attendant of his/her own choice of person as
well as the names of officers for whom the attendant will be provided by the agency shall be given by
the DGM/G office.

Local office in state of Bihar As per offer, the details of local office of the firm in the state of Bihar are
as follows: G A Digital Web Word (P) Ltd.' 4th Floor, Keshav Park, Sheikhpura, Near Durga Ashram,
Bailey Road, Patna. The firm in its local office in the State of Bihar will have requisite infrastructural
facilities for operation of the contract.

Penalty Deduction/Penalty: will be as per para 9.25 of Special condition of the contract. In the event of
failure by the firm to execute the contract as per its terms & conditions.

MEDICAL FITNESS Medical fitness to be provided by Railway doctor in prescribed format attached with
Special condition of contract.

10

SAC Services Accounting Code: 998514

11

Option Clause The purchaser reserves the right to increase the contract quantity up to 30% anytime
within the validity period of the Contract on the same terms and conditions and the tenderer shall be
bound to accept the enhanced quantity.

12

Other terms & conditions Other terms and conditions: As per the terms and conditions of the tender,
Special condition of the contract, policy letter dated dated 01.08.2024attached with tender.

13

StandardGoverningConditions The contract shall be governed by latest version(along with all
correction slips) of General Conditions of Contract of services, and all other terms and conditions
incorporated in the tender documents

14

The details of Security Money submitted by the firm are as under:
1. Rs. 950000 submitted vide Bank Guarantee Number BGR No. 172671125000018 dated 24-APR-25,
Validity - 31-OCT-28

Digitally Signed by Jitesh Kumar Mandal, DY CMM/II
dycmm?2ecrhjp@gmail.com
for PCMM/ECR/HJP

[PO.Key: 6345072; ;] for and on behalf of the President of India

Page 2/3




P.0.No.: 17255131202043 dated 30-MAY-25

EAST CENTRAL RAILWAY

PURCHASE ORDER (NON-STOCK)

IFSC Code:

15 Bank Details:
Bank Account No: 172602000000360

IOBA0001726; Bank Name: INDIAN OVERSEAS BANK; Bank Address: 10, HARGOVIND
ENCLAVE, KARKARDOOMA, DELHI-110092

Documents Attached

S.No. File Name Document Description
1 5416517.pdf Medical Fitness Certificate
2 5416519.pdf Policy for engagement of attendant
3 5416521.pdf Monthly remuneration
4 5416523.pdf Special Conditions of Contract
5 5416525.pdf Letter of Acceptance

Please acknowledge receipt of this purchase order.

DEMAND DETAILS

Consignee PO
PL No. D d No. & Dat Allocati Val
° Bill Passing Officer Sr. emand o ate ocation alue
BILL PAYING OFFICER : FA&CAO/ECR/HJP (A1001) - IPAS AU Code: 3001-ECR ( PO Cont.N0.2031 )
03041101
OS/ADMINS./HJP, ECR ECR-88821-25-00021 Work
989800520014 001 20,61,40,320.00
DGM/G/ECR/HJP dt. 28/05/25 Order-
30001161209999999
Accrual Accounting Code: 0304110001 Description: 0304110001-Salary & Wages
GST ITC Flag: T1 Description:No ITC (Input goods or services used exclusively for
non-business expense)
Consignee Postal Address Contact Nos.
10 80603

OS/ADMINS./HJP

OS/ADMINS./HJP
Office Superintendent/Administration/Hajipur , HAJIPUR

9771425088

[PO.Key: 6345072; ;]

Digitally Signed by Jitesh Kumar Mandal, DY CMM/II
dycmm?2ecrhjp@gmail.com

for PCMM/ECR/HJP
for and on behalf of the President of India

Copy to:

1. Consignees.
3. Bill Passing Officer

2. Inspecting Authority
4. *Bill Paying Officer

Page 3/3


https://www.ireps.gov.in//ireps/upload/MMIS/d005/d416/5416517.pdf
https://www.ireps.gov.in//ireps/upload/MMIS/d005/d416/5416519.pdf
https://www.ireps.gov.in//ireps/upload/MMIS/d005/d416/5416521.pdf
https://www.ireps.gov.in//ireps/upload/MMIS/d005/d416/5416523.pdf
https://www.ireps.gov.in//ireps/upload/MMIS/d005/d416/5416525.pdf
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